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ADJOURN 

   PUBLIC NOTICE POSTING REQUEST                                      
     OFFICE OF THE LEICESTER TOWN CLERK 

 

 ORGANIZATION: Select Board 

  MEETING:  X    PUBLIC HEARING:   

   DATE:  October 11, 2022  TIME:  6:00pm 

LOCATION: Select Board Conference Room, 3 Washburn Sq, Hybrid 

REQUESTED BY: Maria E. Cataloni, Executive Assistant     
Agenda packet and associated documents can be found at www.leicesterma.org/bos.  This agenda lists all matters 
anticipated for discussion; some items may be passed over, and other items not listed may be brought up for discussion to 
the extent permitted by law.  Votes may be taken on any item brought before the Board at its meeting. Select Board meetings 
are recorded by LCAC.  Any member of the public planning to record the meeting must first notify the Chair.  PLEASE SILENCE 
ALL CELL PHONES DURING THE MEETING 

 
https://meet.goto.com/leicesterselectboard 
(571) 317-3122;  Access Code: 364-032-797 

 
CALL TO ORDER/OPENING 

1. SCHEDULED ITEMS  
a. 6:00pm – Flammable Storage – Propane – Storage License & Driveway Permit 
b. 6:15pm – Valerio Romano/Arefa LLC – HCA Agreement  
c. 6:45pm – Pole and Wire Locations Public Hearing – Pine Street 

 
2. PUBLIC COMMENT PERIOD 

 
3. CIVIC ANNOUNCEMENTS 
 
4. RESIGNATIONS & APPOINTMENTS 

a. Mychelle Phillips – Economic Development Committee 
b. Paul Fontaine – Economic Development Committee 
c. Denise Weikel – Economic Development Committee 
d. Rich Jenkins – Economic Development Committee 
e. Appointment– Former Becker Advisory Committee 
 

5. OTHER BUSINESS 
a. Contract for Design of Borger Hall –Jamie Hughes (Dennis Coldwell Architects) 
b. Recommendations from Former Becker Advisory Committee (FBAC) 
c. Highway Bids 
d. Approval State Contract – Auburn Street Bridge 
e. Town Meeting recommendations 
f. Town Yard Sale – Contents of Victorians 

 
6. MINUTES 

a. August 18, 2022 
b. September 19, 2022 

 
7. REPORTS 

a. Student Liaison Reports 
b. Report of the Town Administrator’s Office 
c. Select Board Reports 

 

http://www.leicesterma.org/bos
https://meet.goto.com/leicesterselectboard
tel:+15713173122,,364032797
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Application For License 

Massachusetts General Law, Chapter 148 §13 

Cd New License □ Amended License 

GIS Coordinates 

LAT. 

LONG. 

License Number 

· Application is hereby made in accordance with the provisions of Chapter 148 of the General Laws of Massachusetts for a license to
store flammables, combustibles or explosives on land in buildings or structures herein described. 

Location of Land: 0, 90 & 92 Huntoon Memorial Highway, Leicester, MA 44 A4.10; 44 A6 O; & 44 A5 0
Number, Street and Assessor's Map and Parcel ID 

Attach a plot plan of the property indicating the location of property lines and all buildings or structures. 

ownerofLand: BP Leicester Fee Owner LLC

Address of Land Owner:  Braintree, Ma. 02184 

Use and Occupancy of Buildings and Structures: Warehouse, Distribution, Manufacturing 

If this is an application for amendment of an existing license, indicate date of original license and any subsequent amendments 
N/A 

Attach a copy of the current license 

Flammable and Combustible Liquids. Flammable Gases and Solids 
Complete this section for the storage of flammable and combustible liquids, solids, and gases; see 527 CMR 1.00 Table I.I 2.8.50; 
Attach additional pages if needed. All tanks and containers are considered fill/ for the pwposes of licensing and permitting. 

PRODUCT NAME CLASS MAXIMUM 
QUANTITY 

UNITS 
gal., lbs, 

cubic feet 

Total quantity of all flammable liquids to be stored: ______ _ 

Total quantity of all combustible liquids to be stored: _____ _

Total quantity of all flammable gases to be stored: _______ _ 

Total quantity of all flammable solids to be stored: ______ _ 

CONTAINER 
UST, AST, IBC, 

drums 









BP Leicester Fee Owner, LLC  Braintree, MA  
02184 

September 20, 2022 

Town of Leicester 
3 Washburn Square  
Leicester, MA 01524 

ABUTTER NOTIFICATION LETTER 

SUBJECT:  Installation of Propane Tanks 

As an abutter within 300 feet of a proposed project, please be advised that an Application for License has 
been filed with the Select Board office who plans on holding a public meeting.  Below is the pertinent 
information regarding this application:  

APPLICANT: 

PROJECT ADDRESS: 

PROJECT DISCRIPTION: 

APPLICANT CONTACT:  

BP Leicester Fee Owner LLC 

0, 90 & 92 Huntoon Memorial Highway, Leicester, MA 
Assessor’s Map and Parcel ID:  44 A4. 10; 44 A6 0; & 44 A5 0 

Install Six (6) aboveground propane storage tanks for servicing the 
building. 

Peter Mahoney 

Braintree, MA 02184 

PUBLIC HEARING LOCATION:  Leicester Town Hall 
3 Washburn Square  
Leicester, MA 01524 

DATE & TIME: October 3, 2022 @ 6:00 PM 
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Contactor 

�(,po l:, 5?, -12 3 �

S l 2.- .so-( wto" f� r mt0 (n rcu'l \?J\ Cf
U ( Address 

24-Hour Telephone
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Title 

Hereby agrees to a
'.
I tenns and stipulations as described in this pennit: 

/d Approved � Disapproved _____ s�co<s- l'.3 J � 
Comments 

� Approved V _____ ChiefofPolice r:JJU ,ff/ a

Approved Disapproved Town Administrator fl..
........., 

� CL, /) --- --- y 
"(� 

Street Name & Number or Telephone Pole Number :fa{ #Utt/Ta,..,J h1 elYJo,e;lli:, 
of Location � E.fCt,s76 ,e_ 1 t11r/ 

THIS PERMIT WILL NOT BE ISSUED WITHOUT THE FOLLOWING: 

Dig Safe Numbe�&ff07� & Time Called _ _,n'--�=,·L.· _,9-.._lfl__ __ __:_/_'(}_._' 00 /i), ,'11 , 
Date & Time of Approval __________________ _ 

NO PERMITS WILL BE ISSUED AFTER THE FrRST MONDAY fN NOVEMBER OR BEFORE THE FIRST 
MONDAY IN APRIL: 

When the above has been completed, the Contractor shall have copies made of this agreement. The original shall go to 
the Higbway Department. Other copies will go to the Police Department and the office of the Town Administrator. 
The Contractor shall keep a copy with him/her on the job site. 

DIAGRAM PLOT PLAN BELOW OR ON OPPOSITE STDE 







Tier 2 Cultivator and Processor Presentation



Mission Statement

Quality. 
Quality. Our goal is to provide Massachusetts consumers with the best quality flower and products 
available. The single most important focus of our team is producing the cleanest, finest possible 
cannabis. 

Experience. 
Experience. Our team is composed of industry veterans with a combined experience of over 25 years. 
During that time, our team has successfully operated within the guidelines set forth by the state of 
Massachusetts and refined every aspect of cultivation and production.

Care. 
Care. A careful growing process begins with sourcing the best possible genetics, something our team 
has perfected. We have built relationships with some of the finest breeders in the industry. From 
seed to harvest, we tend each plant with the utmost care and attention, consistently ensuring the 
best possible flower..

Keeping such a close eye on all of our plants and products creates an internal quality control 
measure unmatched by producers with larger plant counts. Our small batch mentality creates a 
superior end product.



Mission Statement
Our Team

Edward Barry, Founder & CEO
Edward Barry, Founder & CEO
Worcester, MA

Managing teams of people throughout all stages 
of the process from the initial buildout to the 
harvest/ post-production phases, Ed specializes 
in the development, growth, execution and 
compliance of commercial cannabis distribution, 
commercial grow facilities, and large-scale 
edible and concentrate production.

John Glowik Jr., Sr. Advisor
John Glowik Jr., Sr. Advisor
Auburn, MA

John is responsible for the opening of 5 
dispensaries in MA, NH, and CT, as well as 
cultivation facilities in MA and NH. John 
incorporated the entities, funded and engaged 
in all state and local regulatory applications 
along with the design and build of all 
facilities.

Donna Glowik, Sr. Finance Advisor
Donna Glowik, Sr. Finance Advisor
Shrewsbury, MA

Accomplished Commercial Banking SVP and NE 
Regional Director with 20+ years of experience 
at East West Bank, Citibank, and Bank of 
America, Donna managed a team with a focus on 
small to mid-sized businesses to assist in all 
aspects of commercial banking.

Klaus Poltilla, Director of Cultivation
Klaus Poltilla, Director of Cultivation
Hancock, NH

Klaus is experienced in the traditional and indoor 
commercial methods of propagation of Cannabis plants. He 
brings a strong competency in reviewing operations in 
a strategic fashion in order to identify opportunities 
for cost savings, process improvements, and business 
restructuring for the purpose of gaining efficiencies and 
improving/increasing outputs in the emerging Cannabis 
market.

Shane Frowein, Director of Operations
Shane Frowein, Director of Operations
Dudley, MA

Over numerous years observing the trials and errors and 
fine-tuning a skill set for optimal results, Shane has 
developed strengths that would benefit any company. Shane 
has over 10 years researching and perfecting cannabis 
cultivation techniques, and the abilities to install, 
operate, troubleshoot, and maintain the equipment required 
in all areas of commercial cultivation. Shane is a 
necessary piece to the puzzle at Arefa.

Francis Matthews, Director of Security
Francis Matthews, Director of Security
Foxboro, MA

Former Massachusetts State Police Lieutenant Colonel 
Frank Matthews is an integral part of the team at Arefa. 
He brings over 7 years of experience providing security 
analysis and equipment placement for cultivation and 
dispensary facilities within the states of New Hampshire 
and Massachusetts. A consummate professional, he is 
well recognized and respected by local law enforcement 
officials.



Flexibility

Arefa
Arefa will be applying for Tier 2 Cultivation and Product Manufacturing Licenses; all products 

will 
then be sold to licensed retailers. Every aspect of the business and cultivation strategy 
has been chosen to optimize plant quality and potency, positioning Arefa

Arefa as a top shelf producer 
utilizing the latest cultivation technologies and methods, including LED lighting, fully sealed 
environments, and a soil-less grow medium. 

The license gives Arefa
Arefa the flexibility to cultivate/ sell raw flower, process flower into concentrates 

and infused products, and/or purchase additional raw flower for processing.  

Wholesale prices will decline as more licensees enter the market. Arefa
Arefa intends on using the flexi-

bility of the Tier 2 license as a hedge against falling wholesale flower prices, focusing on culti
-

vation efforts in early years to maximize flower output while market supply is lower, and shifting 
focus in later year to production of the latest in demand good with higher margins. 



Opportunity In The Market

With more and more dispensaries (retailers) coming online without a cultivation facility (See 
graph via CCC) there is a defi nite need in the market for wholesale fl ower and products, especially 
that of higher quality. Our team has built great relationships with these retail outlets, 

ensuring 
ensuring 

distribution
distribution to the people of Massachusetts.  

While a Tier 2 Cultivator License in the state of MA is capped at 10000 sqft of canopy space to 
grow, we will also be able to process material from other producers (with no limit annually) in our 
lab space. This is the reason we have found a building with a much larger footprint (15000 sqft). 

We have set aside ample space to run our own material as well as others to help keep up with the 
demand for quality in the State.  

Flexibility



Location

Arefa
Arefa has a long term lease for a 15,000 square foot warehouse in Leicester, MA. 

Strategically 
Strategically 

located
located in Central Massachusetts, enabling sales to the majority of current and future retail 
dispensaries and producers in Central Massachusetts as well as both Eastern and Western MA.  

The building is within the proper zone and it is approved by the Leicester Planning Board for our 
use. 

We will also be negotiating a Host Community Agreement with the Town Council and will fi nalize site 
plans with the Planning Board. 

Current Recreactional Dispensaries
Current Recreactional Dispensaries



Location
Building

Arefa
Arefa will renovate/ build-out an existing building/ structure located at 424 Main St in the Town of 
Leicester,MA. 

The building is a 15,000 square foot structure on 3 acres. Built in 2000. The building has a metal 
roof and frame, with a masonry foundation. Previously used as a storage warehouse.

This facility will only distribute marijuana and marijuana products to other licensed Marijuana 
Establishments in the Commonwealth of Massachusetts. No retail sales will occur at 

Arefa’s
Arefa’s

cultivation facility.

In compliance with the Town of Leicester Zoning Ordinance, Arefa’s
Arefa’s proposed Marijuana Establishment 

is located in the industrial district.



Product Offerings

It all starts with our top-shelf fl ower, our main product. We then cure it for sale or it gets fl ash-
frozen and prepared for solventless

solventless
extraction
extraction. That material can then be used for a variety of 

infused products. While fl ower (buds) will be our primary focus, we will also capitalize on the 
consumer need for concentrates and edibles, which make up an additional 40% of products consumed.
(see graph via CCC)

Focusing on what the consumer wants.
Focusing on what the consumer wants.



Product Offerings

Solvent-less extraction processes typically involve using ice to chill cannabis flowers to subzero 
temperatures and agitating the resin glands to detach from the epidermis of the flowers. Heat and 
pressure extraction methods are sometimes implemented to make solvent-less concentrates, as well.

Typically speaking, they’re smooth-hitting concentrates that highlight the product’s aroma, flavor 
and overall effects better than other extraction methods.

Recently, solvent-less concentrates like rosin and full-melt bubble hash have risen to popularity 
since they are extracted without the use of chemical solvents

without the use of chemical solvents, comparing similarly to the 
cannabinoid and terpene profiles of solvent-based extracts. Solvent-less concentrates are arguably 
considered a healthier form of concentrate due to the absence of any residual solvents on a parts-
per-million (PPM) scale. Although all medical and adult-use solvent-based concentrates produced are 
purged and tested extensively to ensure residual ppm levels are in adherence with FDA regulations.

Attention to detail is critical in non-solvent extraction processes, as there are many factors that 
need to be considered to make a high-quality end product. The most important aspect of the entire 
process is understanding that the quality of the finished product is a direct result of the quality 
of the starting material. In other words, you get out what you put in, so using the best quality 
starting material is key to creating superior non-solvent extracts.

We believe the best solvent-less concentrates are created with fresh-frozen, high-quality cannabis 
flowers, because there are no chemicals introduced to the process. The chemical structure of the 
plant remains unaltered, resulting in rich and complete terpene and cannabinoid profiles.

Why Solvent-less?



Market Structure

The market is ripe for entry, especially supply side
supply side, with over 800,000 Massachusetts residents 

categorizing as adult-use consumers, plus a further infl ux of cross state consumers. Leading 
analysts project supply shortages for the next few years in the adult-use cannabis market in MA. 

Adult-use retailers reported just more than $120 million in May 2022 sales, bringing the state’s 
yearly total to $585.6 million, representing a 20.7% increase from the $485.2 million in sales 
during the same timeframe in 2021, according to the Massachusetts Cannabis Control Commission(CCC).



Market Structure
Craft Cannabis

Craft cannabis is quality cannabis. 

Similar to the craft beer industry, it is a disrupter
disrupter, changing the industry and consumption habits 

of consumers who are looking for something with higher qaulity ingredients and taste profiles. 

Consumers are persuing products with an extreme attention to detail, something grown intentionally 
and made with passion and immense care. 

This is what we are looking to provide at Arefa
Arefa.  

We have curated a catalog of seeds and tissue culture the likes of which the East Coast has never 
seen. Hand-picking these genetics for aroma, effect, taste, and appearance will provide the end-
user with an experience that they will remember and request again by name.

Our products will be properly cured, hand-trimmed and hand-packaged. Indeed, it is with this hands 
on approach we have built quality assurance, guaranteeing that every time they see the 

Arefa
Arefa logo, 

they will recognize that they are getting consistent, high-quality products. 



Investment

   Capital Expenses
 Capital Expenses

 Lighting-  
 

 
  

 
500k

 HVAC- 
 

 
 

 
 

500k
 Wall panels- 

 
 

 
 

400k
 Alarm/ Surveillance System- 

 
100k

 GC- 
 

 
 

 
 

 
250k

 Engineering- 
 

 
 

 
150k

 Demo/ Reno- 
 

 
 

 
250k

 Electric-  
 

 
  

 
500k

 Plumbing-  
 

 
 

 
250k

 Lab Equip- 
 

 
 

 
325k

 Initial Operating Costs- 
 

 
250k 

 Salaries-  
 

 
 

 
965k

 Misc Initial Expenses- 
 

 
250k

 Total
 Total- 

 
 

 
 

   $4.690M  

Given the size of the facility, we will have roughly 
300 (630watt) light fixtures in our flower rooms and 
at a baseline of 1 gram per watt (sellable flower) 
we get a total of 189,000 grams per complete havest 
(all 5 flower rooms), sellable flower, or roughly 415 
lbs each cycle. 

With a minimum of 4 crop cycles from each flower 
room, per year. It gives us a total of roughly 1660 
lbs per year. 

At a current market average of $3,800 per lb, 
revenue of $6.308M is very realistic

very realistic. 

Arefa
Arefa is currently seeking $500k in seed funding in order to secure our ideal facility, navigate 
through local town approvals and prepare/ submit CCC application.

Arefa
Arefa will then secure commitments for an additional $4.69 million in core funding to support the 
build-out and initial operations. (See core expenses above)

Investment is ultimately contingent on 
Investment is ultimately contingent on Arefa’s

Arefa’s receipt of a Provisional License from the CCC - all 
 receipt of a Provisional License from the CCC - all 

funds will only be made available to 
funds will only be made available to Arefa

Arefa if and when a license is secured. 
 if and when a license is secured.  



Investment

*Year 1 profi ts impacted by incomplete harvest/ production cycle, startup expenses, construction 
downtime and time for plants to mature. 

*Flower Production under full operating power begins before year 2 at 1600 lbs of sellable fl ower 
increasing to 2000+ lbs in later years. 

Projections

Income Summary ($ millions)
Income Summary ($ millions)

 Year 1 
 Year 2 

 Year 3 
 Year 4 

 Year 5 

$12.0

$10.0

$8.0

$6.0

$4.0

$2.0

$0.0

($2.0)

Revenue
Operating Expenses

Net Profi t

Ownership Equity Info
Ownership Equity Info

Arefa
Arefa will be offering roughly 70% 
of the business for investment.

Seed Raise of 500k for 10%

Core Raise of 4.68M @  78k for 1%
 

 
 

 
   

(78,167)

Totaling $5.18 million
$5.18 million needed for 

this project. 



Timeline

The CCC has stated a window of 90 days in which to review application and request any further 
information or follow-up up questions. 

Upon successful review, Arefa
Arefa will be awarded a Provisional License which gives permission to start 

the build out of the facility as per the approved blueprints and plans. 

The CCC and Town will then inspect the finished facility prior to Final Licensure and operation.

Timeline of Operations

Closed Seed Funding 
Jan-Feb 2022

Seeking 4.6M in 
Core Funding
Sept 2022

Negotiate Host 
Community Agreement 
with Town of 
Leicester
Mar-Aug 2022

Finalize Host 
Community 
Agreement
Sept 2022

License Application 
under review with CCC 
Sept-Nov 2022Facility Build Out

Nov-Mar 2023

Final Approvals from 
CCC and Town of 
Leicester 
Feb-Mar 2023Begin 

Production
Mar 2023

Present at Community 
Outreach Meeting 
Aug 2022

Finalize Facility 
Buildout Plans
Aug 2022



Timeline
 

Disclaimer
 

Disclaimer

This presentation and the information contained herein are provided solely for information purposes, 
and no investment decision relating to securities of or relating to 

Arefa
Arefa, LLC or its affiliates 

should be made solely on the basis of this document. No representation or warranty is made or 
implied concerning, and Arefa

Arefa assumes no responsibility for, the accuracy, completeness, reliability 
or comparability of the information contained herein or gathered from third parties, which is based 
solely on publicly available information, privately obtained industry reports and actual contractor 
quotes. 

 
Forward Looking Statements

 
Forward Looking Statements

This presentation contains statements that constitute “forward looking statements,” including but 
not limited to managements outlook for Arefa

Arefa, LLC’s financial performance and statements relating to 
the anticipated future development of Arefa’s

Arefa’s business position in the adult use marijuana industry. 
While the forward looking statements represents Arefa’s

Arefa’s best judgments and expectations concerning 
the matters described, a number of risks, uncertainties and other important factors could cause 
actual developments and results to differ materially from these initial expectations. 
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TOWN OF LEICESTER 
AND 

AREFA, LLC 
HOST COMMUNITY AGREEMENT FOR THE SITING OF A NON-RETAIL MARIJUANA 

ESTABLISHMENT IN THE TOWN OF LEICESTER 
 

This Host Community Agreement (“Agreement”) is entered into pursuant to M.G.L. 94G, § 
3(5)(d) this 11th day of October, 2022 by and between AREFA, LLC (the “Operator”) a 
Massachusetts limited liability company, whose principal address is 41 Midgley Lane, 
Worcester, MA 01604 and is seeking to operate a Marijuana Establishment for the delivery of 
marijuana products at 424 Main St., Leicester, MA, 01611 (the “Property”) and the Town of 
Leicester  a Massachusetts municipal corporation with a principal address of 3 Washburn 
Square, Leicester, MA 01524 (the “Town”). 
 
A. WHEREAS, On November 8, 2016, Massachusetts voters approved the legal cultivation, 

processing, distribution, sale and use of marijuana for adult use through Chapter 334 of the 
Acts of 2016, an Act for The Regulation and Taxation of Marijuana; and  

 
B. WHEREAS, On July 28, 2017, Governor Baker signed the General Court’s revised law on the 

subject, “An Act to Ensure Safe Access to Marijuana” adopted as Chapter 55 of the Acts of 
2017 (the “Act”); and 

 
C. WHEREAS, Massachusetts, acting through the Cannabis Control Commission (the “CCC”) 

implemented regulatory framework for the regulation of adult use of marijuana 
establishments through 935 CMR 500.000 et. seq. (the “CCC Regulations”); and  

 
D. WHEREAS, A “Marijuana Establishment” as defined in the CCC Regulations, means a 

Marijuana Cultivator (Indoor or Outdoor), Craft Marijuana Cooperative, Marijuana 
Product Manufacturer, Marijuana Microbusiness, Independent Testing Laboratory, 
Marijuana Retailer, Marijuana Transporter, Delivery Licensee, Marijuana Research Facility 
Licensee (as defined in 935 CMR 500.002: Marijuana Research Facility Licensee); Social 
Consumption Establishment (as defined in 935 CMR 500.002: Social Consumption 
Establishment) or any other type of licensed Marijuana-related business, except a Medical 
Marijuana Treatment Center (MTC); and 

 
E. WHEREAS, Operator wishes to locate and operate a “Marijuana Establishment”, meaning 

specifically, a facility licensed for the cultivation, manufacture and transportation of 
marijuana products (hereinafter referred to as the “Facility”) at the Property in accordance 
with CCC Regulations and such approvals as may be issued by the Town in accordance with 
its Zoning Bylaw and other applicable regulations in effect at the time the Operator files its 
application with the CCC; and 
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F. WHEREAS, Operator will satisfy the purpose and intent of the voters and the Act by 
providing marijuana for adult use, educational materials and related products to citizens of 
the Town and throughout the Commonwealth of Massachusetts; and 

 
G. WHEREAS, Operator intends to provide certain benefits to the Town upon receipt of CCC 

licensure to operate a Facility in Town and all required local approvals to do so; and  
 
H. WHEREAS, notwithstanding the anticipated benefits to certain members of the community, 

the Operator and the Town agree that the Facility will impact Town resources in ways 
unique to the business of the Facility and will draw upon Town resources such as Town’s 
road system, law enforcement, fire protection services, inspectional and permitting 
services, public health services in a manner not shared by the general population and may 
cause additional unforeseen impacts upon the Town; and 

 
I. WHEREAS, Massachusetts General Laws chapter 94G, § 3(d) states “that a marijuana 

establishment or a medical marijuana treatment center seeking to operate or continue to 
operate in a municipality which permits such operation shall execute an agreement with the 
host community setting forth the conditions to have a marijuana establishment or medical 
marijuana treatment center located within the host community which shall include, but not 
be limited to all stipulations of responsibilities between the host community and the 
marijuana establishment or a medical marijuana treatment center.  An agreement between 
a marijuana establishment or a medical marijuana treatment center and a host community 
may include a community impact fee for the host community; provided, said impact fee 
shall not amount to more than 3 per cent of the gross sales of the marijuana establishment 
or medical marijuana treatment center or be effective for longer than 5 years.  

 

J. WHEREAS, on August 11, 2022 Massachusetts’ Governor signed Senate Bill 3096, “An Act 
relative to equity in the cannabis industry.”  At the time of the execution of this Agreement, 
the Cannabis Control Commission has not put forth guidance as to the implementation of S. 
3096.  Therefore, the Parties agree that should amendments to this Agreement be required 
to comply with S.3096 or any related rules or guidance from the Cannabis Control 
Commission or other authorized authority, the Parties will work in good faith to make any 
such amendments. 

 
NOW, THEREFORE, in consideration of the above and the mutually agreed promises contained 
herein, the Operator and the Town agree as follows: 
 

1. Compliance: Operator and Town shall comply with all applicable provisions of M.G.L. c. 94G, as 
affected by Chapter 55 of the Acts of 2017, S.3096, and the CCC Regulations as the same may 
be amended from time to time; and the Leicester General Bylaws, Zoning Bylaws and all laws, 
rules, regulations and orders applicable to the operation of a Marijuana Establishment in the 
Town, such provisions being incorporated herein by reference, and Operator shall be 
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responsible for obtaining all necessary licenses, permits, and approvals required for the 
operation of a Marijuana Establishment. 
 

2. Community Impact Fee: Operator shall pay a community impact fee as required by M.G.L. c. 
94G, § 3 (d) (the “Community Impact Fee”) in the amounts and under the terms provided 
herein. The Operator shall furnish the Town with annual Profit and Loss Statements, as soon as 
they become available, reflecting Gross Annual Revenues (as defined herein) of the Facility 
located within the Town.  Additionally, the Operator shall provide the Town with copies of all of 
its periodic financial filings with agencies of the Commonwealth documenting Gross Annual 
Revenues.  
 

3. Application of Impact Fee: The Operator acknowledges and agrees that the Town is under no 
obligation to use the Community Impact Fee payments made hereunder in any particular 
manner and that the payments are classified as General Fund under M.G.L. c. 44, § 53.   
 

4. Calculation of Community Impact Fee Payments:  Subject to adjustment or modification as set 
forth in this Agreement, Operator shall pay to the Town three percent (3.00%) of the Operator’s 
Gross Annual Revenues as the Impact Fee for gross annual revenues. 

 

5. Commencement Date of Agreement: For the purposes of calculation of the Community Impact 
Fee paid to the Town, this agreement is effective as of the commencement of operations at the 
Facility location (“The Operations Commencement Date”) by the Operator.  The Operator shall 
notify the Town in writing when the Operator commences sales within the Town. 
 

6. Dates of Community Impact Fee Payments: Following the Operations Commencement Date, 
payment on sales for the first calendar year of operations and shall be due and payable at the 
anniversary of the first year’s operations.  Payments made in successive years shall be made 
once annually, on that same date of each consecutive year, through the earlier of either the 
end of the fifth year of operation following the Operation Commencement Date; or the 
maximum time permitted under M.G.L. c. 94G, § 3 (d) (each an “Annual Payment” and 
collectively the “Annual Payments”).  
 

7. Gross Annual Revenues: The term "Gross Annual Revenues" shall mean the grand total of all 
Operator’s revenue associated with the operations of the Facility.  
 

8. Amendment of Impact Fee Payment Date:  At the option of the Operator, the payment date 
may be amended once, by written request, to align with the Operator’s fiscal year or quarterly 
tax filing obligations for ease of administration, but such amendment shall not change the total 
amount due.   
 

9. Annual Review of Community Impact Fee:  Notwithstanding anything to the contrary herein, 
every year after the Operation Commencement Date the Town and Operator shall jointly 
review the Impact Fee and may increase or decrease the Annual Payment (as the case may be) 
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but in no event shall the Annual Payment exceed three percent (3%) of the Operator’s Gross 
Annual Revenues   
 

10. Monitoring of Community Impacts: The Operator shall evaluate and monitor crime statistics, 
fire protection services, public health statistics including but not limited to marijuana usage in 
the Leicester High School, inspectional services and permitting services in conjunction with and 
with the reasonable cooperation of the appropriate municipal office before and after the Sales 
Commencement Date and shall provide this information to the Town.  The Operator and the 
Town agree that any increase or decrease in the Community Impact Fee shall be based on the 
escalation of the aforementioned services in the area immediately surrounding the Facility, at a 
rate in excess of Town-wide escalation, unless mutually agreed upon by the Operator and the 
Town. 
 

11. Filings with the Commonwealth: The Operator shall furnish the Town with the annual reports of 
the Gross Annual Revenue as described in Section 2, as soon as they become available, 
reflecting Gross Annual Revenue figures for the Facility and shall provide the Town with all 
copies of its periodic financial filings to the CCC and/or to the Massachusetts Department of 
Revenue documenting the Operator’s Gross Annual Revenues, and shall furnish copies of its 
filings to the Secretary of the Commonwealth’s Corporations Division, and if any, to the 
Massachusetts Office of the Attorney General. 
  

12. Term: The term of this Agreement is five years, terminating on the fifth anniversary of the Sales 
Commencement Date, unless sooner terminated by:  
 

a. revocation of Operator’s license by the CCC; or 
b. Operator’s voluntary or involuntary cessation of operations; or  
c. the Town’s termination of this Agreement for breach of the conditions contained 

herein that remain uncured sixty (60) days from the date of written notice of such 
breach. 

 
13. Renegotiation/Applicability: To the extent permitted by law: (a) the terms of this Agreement 

shall be renegotiated by the Owner and the Town in good faith following five (5) years of 
continuous operation of the Facility; and (b) the terms of this Agreement shall continue in full 
force and effect unless the parties reach accord on a subsequent agreement provided, 
however, that in no event shall the Operator be permitted to continue to operate the Facility 
after termination as set forth in Paragraph 12 above. 
  

14. Property Valuation/Taxation: Operator shall not object or otherwise challenge the taxability of 
such property and shall not seek a non-profit exemption from paying such taxes and that, 
notwithstanding the foregoing, if:  

a. any real or personal property owned or operated by OPERATOR is determined to be 

non-taxable or partially non-taxable, or  
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b. the value of such property is abated with the effect of reducing or eliminating the 

tax which would otherwise be paid if assessed at full value, or  

c. OPERATOR is determined to be entitled or subject to exemption with the effect of 

reducing or eliminating the tax which would otherwise be due if not so exempted, 

then 

OPERATOR shall pay to the TOWN an amount which when added to the taxes, if any, paid on 

such property, shall be equal to the taxes which would have been payable on such property at 

full assessed value and at the otherwise applicable tax rate, if there had been no abatement or 

exemption; this payment shall be in addition to the Impact Fee made by OPERATOR under this 

Agreement. The Operator shall not request any tax credits or subsidy from the Town for the 

Facility including, but not limited to, any request for a tax exemption or abatement as a non-

profit entity and shall not object or otherwise challenge the taxability of its entity and shall not 

object or otherwise challenge the taxability of the Facility. 

15. Community Impact Fee as Compensatory:  The Community Impact Fee referenced herein shall 
be compensatory to the Town for all impacts of the Operator’s operation of the Facility in the 
Town, including all reasonable indirect costs. Nothing herein shall be construed to exempt the 
Facility from payment of local, state, and federal taxes. 
 

16. Local Hiring: To the extent permissible by law, Operator will make jobs available to local, 
qualified residents; and such residency will be a positive factor in hiring decisions, but this does 
not prevent Operator from hiring the most qualified candidates and complying with all 
employment laws and other legal requirements.  In addition to the direct hiring, Operator will 
work in a good faith, legal and non-discriminatory manner to similarly consider local status of 
vendors, suppliers, contractors and builders from the Town area to be a positive factor in 
retaining such vendors. 
 

17. Approval of On-Site Manager: If requested by the Town, Operator shall provide to the Town, for 
review and approval, the information set forth in 935 CMR 500.101(1)(b), of the person 
proposed to act as on-site manager of the Facility, which submittal shall include authorization 
to perform a criminal history (CORI) check.  Within thirty (30) days of its receipt of the 
information set forth in 935 CMR.500.101(1)(b), the Town shall, in consultation with the Police 
Chief determine whether the person proposed is of suitable character to act as on-site 
manager.  Such approval shall not be unreasonably denied, conditioned or delayed.  Said 
approval shall be considered unreasonably denied if the Town denies such approval and the 
CCC has approved said on-site manager pursuant to the Regulations.  Notwithstanding the 
foregoing, if Town does not provide confirmation or rejection of the proposed on-site manager 
within thirty (30) days, that on-site manager of the Facility shall be deemed approved by Town.  
This approval process shall also apply to any change of on-site manager.  
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The anticipated on-site manager will be Jeffery Shaheen, and he shall be approved as part of 
this Agreement.  
 

18. Prevention of Diversion: To the extent requested by the Town’s Police Department, and 
consistent with the Regulations, Operator shall work with the Town’s Police Department to 
implement a comprehensive diversion prevention plan to prevent diversion, such plan to be in 
place prior to the Operation Commencement Date.  Such plan will include, but is not limited to, 
(i) training Facility employees to be aware of, observe, and report any unusual behavior in 
Facility employees that may indicate the potential for diversion; (ii) strictly adhering to CCC 
Regulations as to certification amounts and time periods; (iii) utilizing seed-to-sale tracking 
software to closely track all inventory at the Facility. 
 

19. Security: To the extent requested by the Town’s Police Department and Fire Department, and 
consistent with the Regulations, Operator shall work with the Town’s Police Department and 
the Town’s Fire Department to determine the placement of interior and exterior security 
cameras, so that at least two cameras are located to provide an unobstructed view in each 
direction of the public way(s) on which the Facility is located.  Operator will maintain a 
cooperative relationship with the Police Department and the Fire Department, including but 
not limited to periodic meetings to review operational concerns, cooperation in investigations, 
and communication to Police Department of any suspicious activities on or in the immediate 
vicinity of the site.  Such camera(s) may be altered by the CCC during their security and 
architectural review process. 
 

20. Registration and Approvals Required: The obligations of Operator and the Town recited herein 
are specifically contingent upon the obtaining of a Certificate of Registration for the operation 
of a Marijuana Research Establishment from the CCC to operate in Town, and contingent upon 
all necessary local permits and approvals required, which are consistent with M.G. L. c. 94G, §§ 
3, 5, and in effect as of the date specifically required by said section. 
 

21. On-Site Consumption: The on-site consumption of marijuana products shall be prohibited. 
 

22. Cooperation:  Operator shall work cooperatively and in good faith with the Town in securing 
the prompt and efficient siting, planning, permitting and preparation for opening of the Facility. 
This Agreement does not affect, limit, or control the authority of Town boards, commissions 
and departments to carry out their respective powers and duties to decide upon and to issue, 
or deny, applicable permits and other approvals under the statutes and regulations of the 
Commonwealth, the General and Zoning Bylaws of the Town, or applicable regulations of those 
boards, commissions, and departments, or to enforce said statutes, Bylaws, and regulations. 
The Town, by entering into this Agreement, is not thereby required or obligated to issue such 
permits and approvals as may be necessary for the Facility to operate in the Town, or to refrain 
from enforcement action against the Operator and/or its Facility for violation of the terms of 
said permits and approvals or said statutes, Bylaws and regulations. 
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23. Modification of Payments: Both the Operator and the Town understand and agree that an 
indoor Marijuana Cultivator, Marijuana Product Manufacturer and Marijuana Transporter have 
a distinct and separate impact on a municipality and justify a difference in Host Community 
Agreement terms.  Should Operator enter into an agreement with any other municipality for 
the siting of a combined Marijuana Cultivator, Marijuana Product Manufacturer and Marijuana 
Transporter at terms materially more favorable to that municipality than the terms of this 
Agreement are to Town, this Agreement shall be modified to reflect those terms.  
Notwithstanding the foregoing, should Operator enter into an agreement with any other 
municipality for the purpose of operating one or more Marijuana Establishments that do not 
combine a Marijuana Cultivator, Marijuana Product Manufacturer and Marijuana Transporter, 
this Agreement shall not be modified.   

 

24. Location; Additional Operations: This Agreement applies to the proposed Facility to be located 
at 88 Huntoon Highway, Leicester.  This agreement will remain in force should the Operator 
chose to move or transfer operations to a different location within the Town.  Should the 
Operator and the Town agree to allow the Operator to site another facility within the Town, the 
Operator and the Town shall agree to negotiate an additional agreement. 
 

25. Assignment: Neither the Town nor the Operator shall assign, sublet or otherwise transfer its 
rights nor delegate its obligations under this Agreement, in whole or in part, without the prior 
written consent of the other party, which consent shall not be unreasonably withheld; provided 
however such consent shall not be required in the event such transfer or assignment is 
between the Operator and another entity which is authorized by the CCC to operate the Facility 
pursuant to a Certificate of Registration granted by it, or if such assignment or transfer is the 
result of a merger or consolidation with the Operator.   
 

26. Agreement as to Agricultural Exemption: Operator agrees to comply with all laws, rules, 
regulations and orders applicable to the Facility, such provisions being incorporated herein by 
reference, and shall be responsible for obtaining all necessary licenses, permits and approvals 
required for the operation of the Facility.  The Operator agrees not to assert or seek exemption 
as an agricultural use under the provisions of from the requirements of the Town’s Zoning 
Bylaws pursuant to M.G. L. c. 40A, § 3. 
 

27. Retention of Regulatory Authority: By entering into this Agreement, Town does not waive any 
enforcement rights or regulatory authority it currently holds over any business in Town. 
 

28. Notices: Any and all notices, or other communications required or permitted under this 
Agreement, shall be in writing and delivered by hand or mailed postage prepaid, return receipt 
requested, by registered or certified mail or by other reputable delivery service, to the parties 
at the addresses set forth on Page 1 of this Agreement or furnished from time to time in writing 
hereafter by one party to the other party. Any such notice or correspondence shall be deemed 
given when so delivered by hand, if so mailed, when deposited with the U.S. Postal Service or, if 
sent by private overnight or other delivery service, when deposited with such delivery service. 
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29. Severability: If any term or condition of this Agreement or any application thereof shall to any 

extent be held invalid, illegal or unenforceable by the court of competent jurisdiction, the 
validity, legality, and enforceability of the remaining terms and conditions of this Agreement 
shall not be deemed affected thereby unless one or both parties would be substantially or 
materially prejudiced. 
 

30. Governing Law: This Agreement shall be governed by, construed and enforced in accordance 
with the laws of the Commonwealth of Massachusetts and the parties hereto submit to the 
jurisdiction of any of its appropriate courts for the adjudication of disputes arising out of this 
Agreement. 
 

31. Entire Agreement: This Agreement, including all documents incorporated herein by reference, 
constitutes the entire integrated agreement between the parties with respect to the matters 
described. This Agreement supersedes all prior agreements, negotiations and representations, 
either written or oral, and it shall not be modified or amended except by a written document 
executed by the parties hereto. 
 

32. Confidentiality:  Operator may provide to the Town certain financial information, investment 
materials, products, plans, documents, details of company history, know-how, trade secrets, 
and other nonpublic information related to Operator, its affiliates and operations (collectively, 
the "Confidential Information"). Town (inclusive of its employees, agents, representatives or 
any other of its affiliated persons) shall not, at any time during the term of this Agreement or 
thereafter, disclose any Confidential Information to any person or entity, except as may be 
required by court order or law (pursuant to M.G.L. c. 66 § 10), provided in all events, prior to 
such disclosure, the Town will notify Operator in writing of its intent to make such disclosure at 
least three (3) days in advance of any disclosure. 
 

33. Waiver: The obligations and conditions set forth in this Agreement may be waived only by a 
writing signed by the party waiving such obligation or condition. Forbearance or indulgence by 
a party shall not be construed as a waiver, nor limit the remedies that would otherwise be 
available to that party under this Agreement or applicable law. No waiver of any breach or 
default shall constitute or be deemed evidence of a waiver of any subsequent breach or 
default. 
 

34. Third Parties: Nothing contained in this Agreement shall create a contractual relationship with 
or a cause of action in favor of a third party against either Town or the Operator.  
 

35. Amendment: This Agreement may only be amended by a written document duly executed by 
both of the parties hereto. No modification or waiver of any provision of this Agreement shall 
be valid unless duly authorized as an amendment hereof and duly executed by the Town and 
the Operator. 
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36. Modifications: Modifications to this Agreement may only be effective if made in writing and 
signed by both of the parties hereto. 
 

37. Headings: The article, section, and paragraph headings in this Agreement are for convenience 
only, are no part of this Agreement and shall not affect the interpretation of this Agreement. 
 

38. Counterparts: This Agreement may be signed in any number of counterparts all of which taken 
together, shall constitute one and the same instrument, and any party hereto may execute this 
Agreement by signing one or more counterparts. 
 

39. Signatures: Facsimile signatures affixed to this Agreement shall have the same weight and 
authority as an original signature. 
 

 
[SIGNATURES TO FOLLOW] 
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The following signature indicate that the parties hereby agree to the terms set forth in this 
Agreement as per the date set forth on page 1 of this Agreement. 
 
For the Town of Leicester, Massachusetts: For AREFA, LLC: 
 
 
      
Rick Antanavica 
Vice-Chair 
 
      
      
John K Bujak 
Member 
 
      
      
Herb Duggan Jr. 
Member 
 
      
      
Dianna Provencher 
Second Vice Chair 
 
      
      
Allen R. Phillips Sr. 
Chair 
 
 
      
  

 
 
__________________________________ 
By: Edward Barry  
Its: Manager 

  
 
Approved as to Form: 

 

_______________________________ 
Christopher J. Petrini, Town Counsel 
 





















Hi Maria, 
 
I do not know Denise Weikel or Mychelle Philips so I could not provide a recommendation. 
I will recommend Paul Fontaine, he has attended many Committee meetings. He has been active in the 
Leicester business community for decades and will be a valuable voice for the Committee. 
I will also recommend Rich Jenkins, he has been an alternate to the Committee for some time.  He is a 
realtor with Jim Black Group out of Auburn. His knowledge of the real estate industry is a 
valuable addition to the Committee.  
 
Let me know if you need anything else. 
Thanks, 
Dr. Adam Menard 
 



Mychelle	Phillips

Leicester

BSBA	New	England	College	of	Business	2017,	ASBA	Northeastern	University	1996

✔

✔

✔ ✔



Leominster	Credit	Union,	SVP/Operations	&	Technology	2003-present

I	have	40+	years	of	experience	working	in	the	financial	services	industry.	I	have	been	in
management/leadership	roles	for	the	majority	of	that	time.	I	also	have	served	on	the	Finance
Advisory	committee	for	10	years	in	my	previous	community,	as	well	as	many	volunteer
board positions over the past 20+ years. I moved to Leicester 4 years ago and feel now I
have the time and desire to become part of a committee in Town to bring a new set of eyes
to the table to help our town move forward, grow and become a community where people
want to live and do business. I have always looked to give back to the communities where I
live and work and would like to continue to do that here in Leicester.

Finance	Advisory	Committee 2004-2014 West	Boylston
West	Boylston	Athletic
Association/Treasurer

2013-2016 West	Boylston

Bicentennial	Committee/Secretary 2004-2008 West	Boylston

✔

✔

✔

09-15-2022



Paul	Fontaine

Leicester,

Associate	degree	in	business,	junior	college

✔

✔

✔ ✔



Owner	of	liberty	movers	for	20	years

I	have	sat	in	on	a	few	of	these	meetings,	and	realize	they	could	use	some	help

✔

✔

09-14-2022



Denise	Weikel

Leicester,	Ma

Graduated	High	School	and	attended	college	for	two	years	majored	in	business	studies

✔

✔

✔ ✔ ✔



Administrative	assistant	St	Vincent	Hospital	Rehabilitation	Department
Patient	Financial	counselor	St	Vincent	Hospital
Patient	Access	scheduling	and	registration	department	St	Vincent	Hospital

I've	lived	in	Leicester	since	1983	and	would	like	to	give	back	to	the	town.	I	feel	I	have	I	many
skills	and	experience's	that	would	be	beneficial	to	the	town	and	its	people.	A	lot	of	exciting
things	are	taking	place	in	our	town	right	now,	and	I	look	forward	to	being	a	part	of	the	town's
future growth.

Treasurer	of	the	Leicester	Christmas	Display's	501C3	charity

✔
✔

09-15-2022



Rich	Jenkins

leicester	ma

Local	real	estate	knowledge.

✔

✔



Currently	realtor.	Help	consumers	buy	commercial	and	residential	real	estate.	Evaluate
property's	cashflow.

i	want	to	help	the	growth	of	the	town	and	make	Leicester	a	town	where	people	want	to
move	to	and
with	ease.

✔

09-28-2022















































Memorandum 

 
To: Board of Selectman 

From: Former Becker Advisory Committee (FBAC) 

Date: October 4, 2022 

RE: Disposition of Former Becker Properties                                                                                                                 

 

At the April 11, 2022, Board of Selectman meeting, the Board of Selectman voted in favor of accepting 

the recommendations made by the Becker Reuse Working Group for retention &/or disposition of the 

various properties acquired as part of the Becker purchase.  Among the recommendations accepted was 

to lease out the Animal Health Center.    

During the 1st meeting of the FBAC, the Committee heard from School Superintendent, Dr. Kustigian, 

regarding potential opportunity to expand school programming with the introduction of Veterinary 

Technician and Certified Nurse Assistant (CNA) vocational training programs.  The expanded 

programming is targeted to be completed in the Animal Health Center.  Dr. Kustigian further informed 

the Committee that an initial application of interest has been filed with DESE for the Veterinary 

Technician program (with anticipated feedback regarding the application due in the Spring 2023).  In 

addition, the School is actively moving forward with establishing the CNA program for 2023-2024 school 

year.  As such, Dr. Kustigian has requested that the Committee reconsider the disposition of the Animal 

Health Center from the initially targeted 3rd party lease to reuse by the School’s. 

The Committee voted & unanimously agreed to make the recommendation to the Board of 

Selectman that the previously decided disposition for reuse of the Animal Health Center, be 

reconsidered and identified for reuse by the School’s. 

In addition, FBAC discussed current disposition plans for the Colonial houses (Winslow Hall, Hitchcock 

Hall, Lane Hall, 1812 House and Barrett House).  The current plan is to sell via The Zekos Group with a 

targeted date of December 1, 2022.  During further discussion, it was noted that the approved Becker 

Reuse Working Group recommendation included modifications to the existing Zoning Bylaw for Adaptive 

Reuse Overlay District.  These modifications would allow for a more expansive reuse of the property 

than what they are currently zoned for, as well as allow the Town to maintain some control over how 

the properties were reused.  As they are currently zoned, the sale value of these properties could be 

hindered.  To date, the modifications to the zoning bylaw have not been acted upon.  The Committee 

intends to continue disposition discussions & options for the Colonial houses at its next meeting. 
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This form is issued and published by the Massachusetts Department of Transportation (MassDOT or Department).  Any changes to the official printed language of this form shall be void.  
Additional non-conflicting terms may be added by Attachment. Contractors may not require any additional agreements, engagement letters, contract forms or other additional terms as 
part of this Contract without prior Department approval.  Click on hyperlinks for definitions, instructions and legal requirements that are incorporated by reference into this Contract.   
CONTRACTOR LEGAL NAME: TOWN OF LEICESTER 
(and d/b/a):   

DEPARTMENT NAME:   Massachusetts Department of Transportation 
MMARS Department Code:           DOT 

Legal Address: (W-9, W-4,T&C):  Business Mailing Address:   10 Park Plaza, Boston MA 02116 
Contract Manager:   Billing Address (if different):   
E-Mail:   Contract Manager:  Cassandra Gascon 
Phone:   Fax:  E-Mail:  Cassandra.gascon@dot.state.ma.us 
Contractor Vendor Code: VC6000191851 Phone: (857) 368-4636 Fax:  n/a 
Vendor Code Address ID (e.g. “AD001”):   AD     .  
(Note: The Address Id Must be set up for EFT payments.) 

MMARS Doc ID(s): 

RFR/Procurement or Other ID Number: 

_x_   NEW CONTRACT 
PROCUREMENT OR EXCEPTION TYPE: (Check one option only) 
__ Statewide Contract (OSD or an OSD-designated Department)  
__ Collective Purchase (Attach OSD approval, scope, budget)  
__ Department Procurement (includes State or Federal grants 815 CMR 2.00)  

(Attach RFR and Response or other procurement supporting documentation) 
__ Emergency Contract  (Attach justification for emergency, scope, budget) 
__ Contract Employee (Attach Employment Status Form, scope, budget) 
_x Other Procurement Exception: (Attach authorizing language/justification, scope 

and budget) 

___  CONTRACT AMENDMENT 
Enter Current Contract End Date Prior to Amendment:             , 20       . 
Enter Amendment Amount: $                 . (or “no change”)  
AMENDMENT TYPE: (Check one option only. Attach details of Amendment changes.) 
__ Amendment to Date, Scope or Budget (Attach updated scope and budget)  
__ Interim Contract (Attach justification for Interim Contract and updated scope/budget) 
__ Contract Employee (Attach any updates to scope or budget) 
__ Other Procurement Exception: (Attach authorizing language/justification and updated 

scope and budget) 

The Standard Contract Form Instructions, Contractor Certifications and the MassDOT Terms and Conditions documents are incorporated by reference into this Contract 
and are legally binding  _x_ MassDOT  TERMS AND CONDITIONS  ___ MassDOT IT TERMS AND CONDITIONS 

COMPENSATION: (Check ONE option): The Department certifies that payments for authorized performance accepted in accordance with the terms of this Contract will be supported 
in the state accounting system by sufficient appropriations or other non-appropriated funds, subject to intercept for MassDOT/Commonwealth owed debts under 815 CMR 9.00.   
__ Rate Contract (No Maximum Obligation.  Attach details of all rates, units, calculations, conditions or terms and any changes if rates or terms are being amended.) 
_x_ Maximum Obligation Contract Enter Total Maximum Obligation for total duration of this Contract (or new Total if Contract is being amended).      $500,000.00.    

PROMPT PAYMENT DISCOUNTS (PPD):  Commonwealth payments are issued through EFT 45 days from invoice receipt. Contractors requesting accelerated payments must 
identify a PPD as follows:  Payment issued within 10 days __% PPD; Payment issued within 15 days __ % PPD; Payment issued within 20 days __ % PPD; Payment issued within 30 
days __% PPD.  If PPD percentages are left blank, identify reason: _x_agree to standard 45 day cycle __ statutory/legal or Ready Payments (G.L. c. 29, § 23A); __ only initial 
payment (subsequent payments scheduled to support standard EFT 45 day payment cycle. See Prompt Pay Discounts Policy.) 
BRIEF DESCRIPTION OF CONTRACT PERFORMANCE or REASON FOR AMENDMENT: (Enter the Contract title, purpose, fiscal year(s) and a detailed description of the scope of 
performance or what is being amended for a Contract Amendment.  Attach all supporting documentation and justifications.)  
An agreement between MassDOT and the TOWN OF LEICESTER for construction funding provided through the Municipal Small Bridge Program. 
ANTICIPATED START DATE:  (Complete ONE option only) The Department and Contractor certify for this Contract, or Contract Amendment, that Contract obligations:   
_x_ 1. may be incurred as of the Effective Date (latest signature date below) and no obligations have been incurred prior to the Effective Date.   
__ 2. may be incurred as of            , 20      , a date LATER than the Effective Date below and no obligations have been incurred prior to the Effective Date. 
__3. were incurred as of              , 20       , a date PRIOR to the Effective Date below, and the parties agree that payments for any obligations incurred prior to the Effective Date are 

authorized to be made either as settlement payments or as authorized reimbursement payments, and that the details and circumstances of all obligations under this Contract are 
attached and incorporated into this Contract.  Acceptance of payments forever releases the Commonwealth and MassDOT from further claims related to these obligations.   

CONTRACT END DATE:  Contract performance shall terminate as of   December 31 , 2024, with no new obligations being incurred after this date unless the Contract is properly 
amended, provided that the terms of this Contract and performance expectations and obligations shall survive its termination for the purpose of resolving any claim or dispute, for 
completing any negotiated terms and warranties, to allow any close out or transition performance, reporting, invoicing or final payments, or during any lapse between amendments. 

CERTIFICATIONS:  Notwithstanding verbal or other representations by the parties, the “Effective Date” of this Contract or Amendment shall be the latest date that this Contract or 
Amendment has been executed by an authorized signatory of the Contractor, the Department, or a later Contract or Amendment Start Date specified above, subject to any required 
approvals.  The Contractor certifies that they have accessed and reviewed all documents incorporated by reference as electronically published and the Contractor makes all 
certifications required under the Standard Contract Form Instructions and Contractor Certifications  under the pains and penalties of perjury, and further agrees to provide any required 
documentation upon request to support compliance, and agrees that all terms governing performance of this Contract and doing business in Massachusetts are attached or 
incorporated by reference herein according to the following hierarchy of document precedence,  the MassDOT  Terms and Conditions https://www.mass.gov/doc/massdot-terms-and-
conditions-0/download or IT Terms and Conditions, this Standard Contract Form, the Standard Contract Form Instructions, Contractor Certifications, , the Request for Response (RFR) 
or other solicitation, the Contractor’s Response, and additional negotiated terms, provided that additional negotiated terms will take precedence over the relevant terms in the RFR and 
the Contractor’s Response only if made using the process outlined in  801 CMR 21.07, incorporated herein, provided that any amended RFR or Response terms result in best value, 
lower costs, or a more cost effective Contract. 
 

AUTHORIZING SIGNATURE FOR THE CONTRACTOR: 

X:                                                                                .   Date:                        . 
(Signature and Date Must Be Handwritten At Time of Signature or conform to 

the MassDOT Electronic Signature Policy, as in effect from time to time) 
Print Name:                                                                           . 
Print Title:                                                                              . 

 

AUTHORIZING SIGNATURE FOR  MassDOT: 

X:                                                                                .   Date:                                 . 
(Signature and Date Must Be Handwritten At Time of Signature, or conform to the 

MassDOT Electronic Signature Policy, as in effect from time to time) 
Print Name:                                                                             . 
Print Title:                                                                                . 

 

https://massfinance.state.ma.us/VendorWeb/eftRegisterfrm.asp
http://www.mass.gov/osc/publications-and-reports/regulations.html
http://www.mass.gov/osc/docs/forms/payroll-lcm/employment-status-form.doc
http://www.macomptroller.info/comptroller/docs/forms/contracts/CommonwealthTermsAndConditions.pdf
https://www.mass.gov/doc/massdot-terms-and-conditions-0/download
https://massfinance.state.ma.us/VendorWeb/vendor.asp
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleIII/Chapter29/Section23A
http://www.mass.gov/osc/docs/policies-procedures/accounts-payable/po-ap-prompt-payment-discounts.doc
https://www.mass.gov/doc/massdot-terms-and-conditions-0/download
https://www.mass.gov/doc/massdot-terms-and-conditions-0/download
http://www.mass.gov/anf/docs/osd/policy/801cmr21.doc


MASSDOT STANDARD CONTRACT FORM 
 

((UUppddaatteedd  77//22002200))        PPaaggee  22  ooff  66  

INSTRUCTIONS 
The following instructions, Contractor Certifications and the MassDOT Terms and 
Conditions are incorporated by reference into an executed MassDOT Standard Contract 
Form. Instructions are provided to assist with Completion of the MassDOT Standard 
Contract Form.  Additional terms are incorporated by reference.  Links to legal citations are 
to unofficial versions and Contractors should consult with their legal counsel to ensure 
compliance with all legal requirements.  Please note that not all applicable laws have been 
cited.  
CONTRACTOR LEGAL NAME (AND D/B/A): Enter the Full Legal Name of the 
Contractor's business as it appears on the Contractor's W-9 or W-4 Form (Contract 
Employees only) and the MassDOT Terms and Conditions If Contractor also has a “doing 
business as” (d/b/a) name, BOTH the legal name and the “d/b/a” name must appear in this 
section.   
Contractor Legal Address:  Enter the Legal Address of the Contractor as it appears on 
the Contractor's W-9 or W-4 Form (Contract Employees only) and the MassDOT Terms 
and Conditions, which must match the legal address on the 1099I table in MMARS (or the 
Legal Address in HR/CMS for Contract Employee). 
Contractor Contract Manager: Enter the authorized Contract Manager who will be 
responsible for managing the Contract.  The Contract Manager should be an Authorized 
Signatory or, at a minimum, a person designated by the Contractor to represent the 
Contractor, receive legal notices and negotiate ongoing Contract issues.  The Contract 
Manager is considered “Key Personnel” and may not be changed without the prior written 
approval of the Department.  If the Contract is posted on COMMBUYS, the name of the 
Contract Manager must be included in the Contract on COMMBUYS.  
Contractor E-Mail Address/Phone/Fax:  Enter the electronic mail (e-mail) address, phone 
and fax number of the Contractor Contract Manager.  This information must be kept current 
by the Contractor to ensure that the Department can contact the Contractor and provide 
any required legal notices.  Notice received by the Contract Manager (with confirmation of 
actual receipt) through the listed address, fax number(s) or electronic mail address will 
meet any written legal notice requirements.  
Contractor Vendor Code: The Department must enter the MMARS Vendor Code 
assigned by the Commonwealth. If a Vendor Code has not yet been assigned, leave this 
space blank and the Department will complete this section when a Vendor Code has been 
assigned. The Department is responsible under the Vendor File and W-9s Policy for 
verifying with authorized signatories of the Contractor, as part of contract execution, that the 
legal name, address and Federal Tax Identification Number (TIN) in the Contract 
documents match the state accounting system.   
Vendor Code Address ID: (e.g., “AD001”) The Department must enter the MMARS 
Vendor Code Address Id identifying the payment remittance address for Contract 
payments, which MUST be set up for EFT payments PRIOR to the first payment under the 
Contract in accordance with the Bill Paying and Vendor File and W-9 policies. 
COMMONWEALTH DEPARTMENT NAME: Enter the full Department name with the 
authority to obligate funds encumbered for the Contract. 
Commonwealth MMARS Alpha Department Code: Enter the three (3) letter MMARS 
Code assigned to this Commonwealth Department in the state accounting system. 
Department Business Mailing Address:  Enter the address where all formal 
correspondence to the Department must be sent.  Unless otherwise specified in the 
Contract, legal notice sent or received by the Department’s Contract Manager (with 
confirmation of actual receipt) through the listed address, fax number(s) or electronic mail 
address for the Contract Manager will meet any requirements for legal notice.  
Department Billing Address:  Enter the Billing Address or email address if invoices must 
be sent to a different location.  Billing or confirmation of delivery of performance issues 
should be resolved through the listed Contract Managers.   
Department Contract Manager: Identify the authorized Contract Manager who will be 
responsible for managing the Contract, who should be an authorized signatory or an 
employee designated by the Department to represent the Department to receive legal 
notices and negotiate ongoing Contract issues.   
Department E-Mail Address/Phone/Fax:  Enter the electronic mail (e-mail) address, 
phone and fax number of the Department Contract Manager. Unless otherwise specified in 
the Contract, legal notice sent or received by the Contract Manager (with confirmation of 
actual receipt) through the listed address, fax number(s) or electronic mail address will 
meet any requirements for written notice under the Contract.   
MMARS Document ID(s): Enter the MMARS 20 character encumbrance transaction 
number associated with this Contract which must remain the same for the life of the 
Contract.  If multiple numbers exist for this Contract, identify all Doc Ids.   
RFR/Procurement or Other ID Number or Name:   Enter the Request for Response 
(RFR) or other Procurement Reference number, Contract ID Number or other 
reference/tracking number for this Contract or Amendment and will be entered into the 
Board Award Field in the MMARS encumbrance transaction for this Contract.    

NEW CONTRACTS (left side of Form): 

Complete this section ONLY if this Contract is brand new. (Complete the CONTRACT 
AMENDMENT section for any material changes to an existing or an expired Contract, 
and for exercising options to renew or annual contracts under a multi-year 
procurement or grant program.)  
PROCUREMENT OR EXCEPTION TYPE:  Check the appropriate type of procurement or 
exception for this Contract.  Only one option can be selected.  See the Office of the 
Comptroller Guidance for Vendors Policies  (State Finance Law and General 
Requirements, Acquisition Policy and Fixed Assets) and the Operational Services Division 
Conducting Best Value Procurements Handbook for details.   
Statewide Contract (OSD or an OSD-designated Department).  Check this option for a 
Statewide Contract under OSD, or by an OSD-designated Department. 
Collective Purchase approved by OSD.  Check this option for Contracts approved by 
OSD for collective purchases through federal, state, local government or other entities. 
Department Procurement.  Check this option for a Department procurement including 
state grants and federal sub-grants under 815 CMR 2.00 and State Grants and Federal 
Subgrants Policy, Departmental Master Agreements (MA).  If multi-Department user 
Contract, identify multi-Department use is allowable in Brief Description.  
Emergency Contract. Check this option when the Department has determined that an 
unforeseen crisis or incident has arisen which requires or mandates immediate purchases  
to avoid substantial harm to the functioning of government or the provision of necessary or 
mandated services or whenever the health, welfare or safety of clients or other persons or 
serious damage to property is threatened.   
Contract Employee.  Check this option when the Department requires the performance of 
an Individual Contractor, and when the planned Contract performance with an Individual 
has been classified using the Employment Status Form (prior to the Contractor's selection) 
as work of a Contract Employee and not that of an Independent Contractor.   
Other Procurement Exception.  Check this option when another procurement exception 
exists, such as legislation with specific language naming the Contractor as a recipient of a 
grant or contract, an existing legal obligation, a prohibition or other circumstance that 
exempts or prohibits a Contract from being competitively procured, or identify any other 
procurement exception not already listed.  Legislative “earmarks” exempt the Contract 
solely from procurement requirements, and all other Contract and state finance laws and 
policies apply. Supporting documentation must be attached to explain and justify the 
exemption.  

CONTRACT AMENDMENT (Right Side of Form) 
Complete this section for any Contract being renewed, amended or to continue a lapsed 
Contract.  All Contracts with available options to renew must be amended referencing the 
original procurement and Contract doc ids, since all continuing contracts must be 
maintained in the same Contract file (even if the underlying appropriation changes each 
fiscal year.) “See Amendments, Suspensions, and Termination Policy.) 
Enter Current Contract End Date: Enter the termination date of the Current Contract 
being amended, even if this date has already passed.  (Note:  Current Start Date is not 
requested since this date does not change and is already recorded in MMARS.) 
Enter Amendment Amount: Enter the amount of the Amendment increase or decrease to 
a Maximum Obligation Contract.  Enter “no change” for Rate Contracts or if no change.   
AMENDMENT TYPE: Identify the type of Amendment being done. Documentation 
supporting the updates to performance and budget must be attached.    
Amendment to Date, Scope or Budget. Check this option when renewing a Contract or 
executing an Amendment (“material change” in Contract terms) even if the Contract has 
lapsed. The parties may negotiate a change in any element of Contract performance or cost 
identified in the RFR or the Contractor’s response which results in lower costs, or a more 
cost-effective or better value performance than was presented in the original selected 
response, provided the negotiation results in a better value within the scope of the RFR 
than what was proposed by the Contractor in the original selected response.  Any “material” 
change in the Contract terms must be memorialized in a formal Amendment even if a 
corresponding MMARS transaction is not needed to support the change.  Additional 
negotiated terms will take precedence over the relevant terms in the RFR and the 
Contractor’s Response only if made using the process outlined in 801 CMR 21.07, 
incorporated herein, provided that any amended RFR or Response terms result in best 
value, lower costs, or a more cost effective Contract. 
Interim Contracts. Check this option for an Interim Contract to prevent a lapse of Contract 
performance whenever an existing Contract is being re-procured but the new procurement 
has not been completed, to bridge the gap during implementation between an expiring and 
a new procurement, or to contract with an interim Contractor when a current Contractor is 
unable to complete full performance under a Contract.   
Contract Employee. Check this option when the Department requires a renewal or other 
amendment to the performance of a Contract Employee.  
Other Procurement Exception.  Check this option when another procurement exception 
exists, such as legislation with specific language naming the Contractor as a recipient of a 
grant or contract, an existing legal obligation, prohibition or other circumstance exempts or 
prohibits a Contract from being competitively procured, or identify any other procurement 
exception not already listed.  Legislative “earmarks” exempt the Contract solely from 

http://www.mass.gov/osc/guidance-for-vendors/forms.html
http://www.irs.gov/formspubs/index.html?portlet=3
http://transnet/docs/ComApp/MassDOTTermsandConditions.doc
http://www.mass.gov/osc/guidance-for-vendors/forms.html
http://www.irs.gov/formspubs/index.html?portlet=3
http://transnet/docs/ComApp/MassDOTTermsandConditions.doc
http://transnet/docs/ComApp/MassDOTTermsandConditions.doc
http://www.commbuys.com/
http://www.mass.gov/osc/publications-and-reports/policies/payments.html
http://www.mass.gov/osc/publications-and-reports/policies/payments.html
http://www.mass.gov/osc/guidance-for-vendors/policies-for-vendors.html
http://www.mass.gov/osc/publications-and-reports/policies/payments.html
http://www.mass.gov/osc/statewide-key-contact-lists.html
http://www.mass.gov/osc/statewide-key-contact-lists.html
http://www.mass.gov/osc/docs/policies-procedures/contracts/po-procon-state-finan-law-gen-con-req.doc
http://www.mass.gov/osc/docs/policies-procedures/contracts/po-procon-state-finan-law-gen-con-req.doc
http://www.mass.gov/osc/docs/policies-procedures/fixed-assets/po-fa-acquisition.doc
http://www.mass.gov/osc/publications-and-reports/regulations.html
http://www.mass.gov/osc/publications-and-reports/policies/contracts.html
http://www.mass.gov/osc/publications-and-reports/policies/contracts.html
http://www.mass.gov/anf/docs/osd/pic/contractemployee.doc
http://www.mass.gov/osc/docs/forms/payroll-lcm/employment-status-form.doc
http://www.mass.gov/osc/docs/policies-procedures/contracts/po-procon-amendments-suspen-term.doc
http://www.mass.gov/anf/docs/osd/policy/801cmr21.doc
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procurement requirements, and all other Contract and state finance laws and policies apply. 
Attach supporting documentation to explain and justify the exemption and whether 
Contractor selection has been publicly posted.  

MASSDOT TERMS AND CONDITIONS 
Identify whether the MassDOT  Terms and Conditions  (TC) or the MassDOT IT Terms and 
Conditions (TC-IT) is incorporated by reference into this Contract.  The Comptroller 
Expenditure Classification Handbook identifies the applicable Commonwealth Terms and 
Conditions based upon the object code for the contract.    
 

COMPENSATION 
Identify if the Contract is a Rate Contract (with no stated Maximum Obligation) or a 
Maximum Obligation Contract (with a stated Maximum Obligation) and identify the 
Maximum Obligation.  If the Contract is being amended, enter the new Maximum Obligation 
based upon the increase or decreasing Amendment. The Total Maximum Obligation must 
reflect the total funding for the dates of service under the contract, including the 
Amendment amount if the Contract is being amended. The Maximum Obligation must 
match the MMARS encumbrance.  Funding and allotments must be verified as available 
and encumbered prior to incurring obligations.  If a Contract includes both a Maximum 
Obligation component and Rate Contract component, check off both, specific Maximum 
Obligation amounts or amended amounts and Attachments must clearly outline the 
Contract breakdown to match the encumbrance.    

PAYMENTS AND PROMPT PAY DISCOUNTS 
Payments are processed within a 45 day payment cycle through EFT in accordance with 
the Commonwealth Bill Paying Policy for investment and cash flow purposes.  Departments 
may NOT negotiate accelerated payments and Payees are NOT entitled to accelerated 
payments UNLESS a prompt payment discount (PPD) is provided to support the 
Commonwealth’s and MassDOT’s loss of investment earnings for this earlier payment, or 
unless a payments is legally mandated to be made in less than 45 days (e.g., construction 
contracts, Ready Payments under G.L. c. 29, s. 23A). See Prompt Pay Discounts Policy. 
PPD are identified as a percentage discount which will be automatically deducted when an 
accelerated payment is made. Reduced contracts rates may not be negotiated to replace a 
PPD.  If PPD fields are left blank please identify that the Contractor agrees to the standard 
45 day cycle; a statutory/legal exemption such as Ready Payments (G.L. c. 29, § 23A); or 
only an initial accelerated payment for reimbursements or start up costs for a grant, with 
subsequent payments scheduled to support standard EFT 45 day payment cycle. Financial 
hardship is not a sufficient justification to accelerate cash flow for all payments under a 
Contract.  Initial grant or contract payments may be accelerated for the first invoice or initial 
grant installment, but subsequent periodic installments or invoice payments should be 
scheduled to support the Payee cash flow needs and the standard 45 day EFT payment 
cycle in accordance with the Bill Paying Policy. Any accelerated payment that does not 
provide for a PPD must have a legal justification in Contract file for audit purposes 
explaining why accelerated payments were allowable without a PPD.   

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE 
Enter a brief description of the Contract performance, project name and/or other identifying 
information for the Contract to specifically identify the Contract performance, match the 
Contract with attachments, determine the appropriate expenditure code (as listed in the 
Expenditure Classification Handbook) or to identify or clarify important information related to 
the Contract such as the Fiscal Year(s) of performance (ex. “FY2012” or “FY2012-14”).  
Identify settlements or other exceptions and attach more detailed justification and 
supporting documents. Enter “Multi-Department Use” if other Departments can access 
procurement.  For Amendments, identify the purpose and what items are being amended.  
Merely stating "see attached" or referencing attachments without a narrative description of 
performance is insufficient.   

ANTICIPATED START DATE 
The Department and Contractor must certify when obligations under this 
Contract/Amendment may be incurred.  Option 1 is the default option when performance 
may begin as of the Effective Date (latest signature date and any required approvals).  If 
the parties want a new Contract or renewal to begin as of the upcoming fiscal year then list 
the fiscal year(s) (ex. “FY2012” or “FY2012-14”) in the Brief Description section. 
Performance starts and encumbrances reflect the default Effective Date (if no FY is listed) 
or the later FY start date (if a FY is listed).  Use Option 2 only when the Contract will be 
signed well in advance of the start date and identify a specific future start date.  Do not use 
Option 2 for a fiscal year start unless it is certain that the Contract will be signed prior to 
fiscal year. Option 3 is used in lieu of the Settlement and Release Form when the 
Contract/Amendment is signed late, and obligations have already been incurred by the 
Contractor prior to the Effective Date for which the Department has either requested, 
accepted or deemed legally eligible for reimbursement, and the Contract includes 
supporting documents justifying the performance or proof of eligibility, and approximate 
costs.  Any obligations incurred outside the scope of the Effective Date under any Option 
listed, even if the incorrect Option is selected, shall be automatically deemed a settlement 
included under the terms of the Contract and upon payment to the Contractor will release 

the Commonwealth and MassDOT from further obligations for the identified performance.  
All settlement payments require justification and must be under same encumbrance and 
object codes as the Contract payments.  Performance dates are subject to G.L. c.4, § 9. 

CONTRACT END DATE 
The Department must enter the date that Contract performance will terminate.  If the 
Contract is being amended and the Contract End Date is not changing, this date 
must be re-entered again here.  A Contract must be signed for at least the initial duration 
but not longer than the period of procurement listed in the RFR, or other solicitation 
document (if applicable).   No new performance is allowable beyond the end date without 
an amendment, but the Department may allow a Contractor to complete minimal close out 
performance obligations if substantial performance has been made prior to the termination 
date of the Contract and prior to the end of the fiscal year in which payments are 
appropriated, provided that any close out performance is subject to appropriation and 
funding limits under state finance law, and CTR may adjust encumbrances and payments in 
the state accounting system to enable final close out payments.  Performance dates are 
subject to G.L. c.4, § 9. 

CONTRACTOR AUTHORIZED SIGNATORIES FOR EXECUTION 
See Comptroller policies entitled Department Head Signature Authorization Policy and the 
Contractor Authorized Signatory Listing for policies on Contractor and Department 
signatures for guidance.  
Authorizing Signature for Contractor/Date: The Authorized Contractor Signatory must (in 
their own handwriting and in ink) sign AND enter the date the Contract is signed.  See 
section above under “Anticipated Contract Start Date”.  Acceptance of payment by the 
Contractor shall waive any right of the Contractor to claim the Contract/Amendment is not 
valid and the Contractor may not void the Contract.  Rubber stamps, typed or other 
images are not acceptable.  Proof of Contractor signature authorization on a Contractor 
Authorized Signatory Listing may be required by the Department if not already on file. 
Electronic or digital signatures are permitted pursuant to the MassDOT Electronic 
Signature Policy. 
Contractor Name /Title: The Contractor Authorized Signatory’s name and title must 
appear legibly as it appears on the Contractor Authorized Signatory Listing.  
Authorizing Signature For Department/Date: The Authorized Department Signatory must 
(in their own handwriting and in ink) sign AND enter the date the Contract is signed.  See 
section above under “Anticipated Start Date”.  Rubber stamps, typed or other images are 
not accepted.  The Authorized Signatory must be an employee within the Department 
legally responsible for the Contract. See Department Head Signature Authorization.  The 
Department must have the legislative funding appropriated for all the costs of this Contract 
or funding allocated under an approved Interdepartmental Service Agreement (ISA).  A 
Department may not contract for performance to be delivered to or by another state 
department without specific legislative authorization (unless this Contract is a Statewide 
Contract).  For Contracts requiring Secretariat signoff, evidence of Secretariat signoff must 
be included in the Contract file.   
Department Name /Title: Enter the Authorized Signatory’s name and title legibly.   

CONTRACTOR CERTIFICATIONS AND LEGAL REFERENCES 
Notwithstanding verbal or other representations by the parties, the “Effective Date” of this 
Contract or Amendment shall be the latest date that this Contract or Amendment has been 
executed by an authorized signatory of the Contractor, the Department, or a later Contract 
or Amendment Start Date specified, subject to any required approvals.  The Contractor 
makes all certifications required under this Contract under the pains and penalties of 
perjury, and agrees to provide any required documentation upon request to support 
compliance, and agrees that all terms governing performance of this Contract and doing 
business in Massachusetts are attached or incorporated by reference herein:  
MassDOT and Contractor Ownership RIghts. The Contractor certifies and agrees that 
MassDOT is entitled to ownership and possession of all “deliverables” purchased or 
developed with Contract funds. A Department may not relinquish rights to deliverables nor 
may Contractors sell products developed with MassDOT resources without just 
compensation. The Contract should detail all MassDOT deliverables and ownership rights 
and any Contractor proprietary rights.    
Qualifications.  The Contractor certifies it is qualified and shall at all times remain qualified 
to perform this Contract; that performance shall be timely and meet or exceed industry 
standards for the performance required, including obtaining requisite licenses, registrations, 
permits, resources for performance, and sufficient professional, liability; and other 
appropriate insurance to cover the performance.  If the Contractor is a business, the 
Contractor certifies that it is listed under the Secretary of State’s website as licensed to do 
business in Massachusetts, as required by law.  
Laws and Regulations Prohibiting Discrimination and Human Trafficking.  Contractors 
acknowledge and certify as a condition of this Contract that they are responsible for 
complying fully with all state and federal laws prohibiting discrimination, human trafficking, 
and forced labor, including but not limited to Chapter 178 of the Acts of 2011. 
Business Ethics and Fraud, Waste and Abuse Prevention. The Contractor certifies that 
performance under this Contract, in addition to meeting the terms of the Contract, will be 

http://transnet/docs/ComApp/MassDOTTermsandConditions.doc
http://www.mass.gov/osc/publications-and-reports/policies/payments.html
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleIII/Chapter29/Section23A
http://www.mass.gov/osc/docs/policies-procedures/accounts-payable/po-ap-prompt-payment-discounts.doc
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleIII/Chapter29/Section23A
http://www.mass.gov/osc/docs/close-open/co-expenditure-classification-handbook.doc
http://www.mass.gov/osc/docs/forms/accounts-payable/settlement-and-release.doc
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleI/Chapter4/Section9
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleI/Chapter4/Section9
http://www.mass.gov/osc/publications-and-reports/policies/security.html
http://www.mass.gov/osc/docs/forms/contracts/casl-form.rtf
http://www.mass.gov/osc/docs/forms/contracts/casl-form.rtf
http://www.mass.gov/osc/docs/forms/contracts/casl-form.rtf
http://www.mass.gov/osc/docs/forms/contracts/casl-form.rtf
http://www.mass.gov/?pageID=oscterminal&L=3&L0=Home&L1=Publications+and+Reports&L2=Policies&sid=Aosc&b=terminalcontent&f=policies_procedures_po_security&csid=Aosc
http://www.mass.gov/osc/publications-and-reports/policies/security.html
http://www.mass.gov/osc/publications-and-reports/policies/contracts.html
http://www.sec.state.ma.us/cor/coridx.htm
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made using ethical business standards and good stewardship of taxpayer and other public 
funding and resources to prevent fraud, waste and abuse.  
Collusion.  The Contractor certifies that this Contract has been offered in good faith and 
without collusion, fraud or unfair trade practices with any other person, that any actions to 
avoid or frustrate fair and open competition are prohibited by law, and shall be grounds for 
rejection or disqualification of a Response or termination of this Contract. 
Public Records and Access The Contractor shall provide full access to records related to 
performance and compliance to the Department and officials listed under Executive Order 
195 and G.L. c. 11, s.12 for six (6) years beginning on the first day after the final payment 
under this Contract or such longer period necessary for the resolution of any litigation, 
claim, negotiation, audit or other inquiry involving this Contract. Access to view Contractor 
records related to any breach or allegation of fraud, waste and/or abuse may not be denied 
and Contractor can not claim confidentiality or trade secret protections solely for viewing but 
not retaining documents. Routine Contract performance compliance reports or documents 
related to any alleged breach or allegation of non-compliance, fraud, waste, abuse or 
collusion may be provided electronically and shall be provided at Contractor’s own 
expense. Reasonable costs for copies of non-routine Contract related records shall not 
exceed the rates for public records under 950 C.M.R. 32.00.   
Debarment. The Contractor certifies that neither it nor any of its subcontractors are 
currently debarred or suspended by the federal or state government under any law or 
regulation including, Executive Order 147; G.L. c. 29, s. 29F G.L. c.30, § 39R, G.L. c.149, § 
27C, G.L. c.149, § 44C,   G.L. c.149, § 148B and G.L. c. 152, s. 25C.  
Applicable Laws.  The Contractor shall comply with all applicable state laws and 
regulations including but not limited to the applicable Massachusetts General Laws; the 
Official Code of Massachusetts Regulations; Code of Massachusetts Regulations 
(unofficial); 801 CMR 21.00 (Procurement of Commodity and Service Procurements, 
Including Human and Social Services); 815 CMR 2.00 (Grants and Subsidies); 808 CMR 
1.00 (Compliance, Reporting and Auditing for Human And Social Services); AICPA 
Standards; confidentiality of Department records under G.L. c. 66A; and the Massachusetts 
Constitution Article XVIII if applicable.   
Invoices. The Contractor must submit invoices in accordance with the terms of the 
Contract and the Commonwealth Bill Paying Policy. Contractors must be able to reconcile 
and properly attribute concurrent payments from multiple Departments. Final invoices in 
any fiscal year must be submitted no later than August 15th for performance made and 
received (goods delivered, services completed) prior to June 30th, in order to make payment 
for that performance prior to the close of the fiscal year to prevent reversion of appropriated 
funds. Failure to submit timely invoices by August 15th or other date listed in the Contract 
shall authorize the Department to issue an estimated payment based upon the 
Department’s determination of performance delivered and accepted. The Contractor’s 
acceptance of this estimated payment releases the Commonwealth and MassDOT from 
further claims for these invoices.  If budgetary funds revert due to the Contractor’s 
failure to submit timely final invoices, or for disputing an estimated payment, the 
Department may deduct a penalty up to 10% from any final payment in the next fiscal 
year for failure to submit timely invoices.  
Payments Subject To Appropriation.  Pursuant to G.L. c. 29 § 26, § 27 and § 29, 
Departments are required to expend funds only for the purposes set forth by the Legislature 
and within the funding limits established through appropriation, allotment and subsidiary, 
including mandated allotment reductions triggered by G.L. c. 29, § 9C.  A Department 
cannot authorize or accept performance in excess of an existing appropriation and 
allotment, or sufficient non-appropriated available funds. Any oral or written 
representations, commitments, or assurances made by the Department or any other 
Commonwealth representative are not binding. The Commonwealth and MassDOT have no 
legal obligation to compensate a Contractor for performance that is not requested and is 
intentionally delivered by a Contractor outside the scope of a Contract. Contractors should 
verify funding prior to beginning performance.   
Intercept.  Contractors may be registered as Customers in the Vendor file if the Contractor 
owes a Commonwealth debt.  Unresolved and undisputed debts, and overpayments of 
Contract payments that are not reimbursed timely shall be subject to intercept pursuant to 
G.L. c. 7A, s. 3 and 815 CMR 9.00.  Contract overpayments will be subject to immediate 
intercept or payment offset. The Contractor may not penalize any state Department or 
assess late fees, cancel a Contract or other services if amounts are intercepted or offset 
due to recoupment of an overpayment, outstanding taxes, child support, other overdue 
debts or Contract overpayments.   
Tax Law Compliance.  The Contractor certifies under the pains and penalties of perjury:  
(1) tax compliance with federal tax laws; (2) tax compliance with state tax laws including, 
but not limited to G.L. c. 62C, G.L. c. 62C, s. 49A;, reporting of employees and contractors, 
withholding and remitting of tax withholdings and child support; and (3) Contractor is in 
good standing with respect to all state taxes and returns due; reporting of employees and 
contractors under G.L. c. 62E, withholding and remitting child support including G.L. c. 
119A, s. 12; TIR 05-11; New Independent Contractor Provisions and applicable TIRs. 
Bankruptcy, Judgments, Potential Structural Changes, Pending Legal Matters and 
Conflicts.  The Contractor certifies it has not been in bankruptcy and/or receivership within 
the last three calendar years, and the Contractor certifies that it will immediately notify the 
Department in writing at least 45 days prior to filing for bankruptcy and/or receivership, 

any potential structural change in its organization, or if there is any risk to the solvency of 
the Contractor that may impact the Contractor’s ability to timely fulfill the terms of this 
Contract or Amendment.  The Contractor certifies that at any time during the period of the 
Contract the Contractor is required to affirmatively disclose in writing to the Department 
Contract Manager the details of any judgment, criminal conviction, investigation or litigation 
pending against the Contractor or any of its officers, directors, employees, agents, or 
subcontractors, including any potential conflicts of interest of which the Contractor has 
knowledge, or learns of during the Contract term.  Law firms or Attorneys providing legal 
services are required to identify any potential conflict with representation of any Department 
client in accordance with Massachusetts Board of Bar Overseers (BBO) rules.  
Federal Anti-Lobbying and Other Federal Requirements.  If receiving federal funds, the 
Contractor certifies compliance with federal anti-lobbying requirements including 31 USC 
1352; other federal requirements; Executive Order 11246; Air Pollution Act; Federal Water 
Pollution Control Act and Federal Employment Laws.  
Protection of Commonwealth Data, Personal Data and Information.  The Contractor 
certifies that all steps will be taken to ensure the security and confidentiality of all 
Commonwealth/MassDOT data for which the Contractor becomes a holder, either as part of 
performance or inadvertently during performance, with special attention to restricting 
access, use and disbursement of personal data and information under MG.L. c. 93H and c. 
66A and other applicable state and federal privacy requirements.  The Contractor shall 
comply with M.G.L. c. 93I for the proper disposal of all paper and electronic media, backups 
or systems containing personal data and information.  The Contractor shall also ensure that 
any personal data or information transmitted electronically or through a portable device is 
properly encrypted using (at a minimum) the Commonwealth’s “Cryptographic Management 
Standard” set forth in the Enterprise Information Security Policies and Standards published 
by the Executive Office for Technology, Services and Security (TSS), or a comparable 
Standard prescribed by  the Department.  Contractors with access to credit card or banking 
information of Commonwealth/MassDOT customers certify that the Contractor is PCI 
compliant in accordance with the Payment Card Industry Council Standards, and shall 
provide confirmation compliance during the Contract. The Contractor shall immediately 
notify the Department in the event of any security breach including the unauthorized 
access, disbursement, use or disposal of personal data or information, and in the event of a 
security breach, the Contractor shall cooperate fully with the Commonwealth/MassDOT and 
provide access to any information necessary for the Commonwealth/MassDOT to respond 
to the security breach and shall be fully responsible for any damages associated with the 
Contractor’s breach including but not limited to G.L. c. 214, s. 3B.   
For all Contracts involving the Contractor’s access to personal information, as 
defined in G.L. c. 93H, and personal data, as defined in G.L. c. 66A, or access to 
MassDOT systems containing such information or data, Contractor certifies under 
the pains and penalties of perjury that the Contractor (1) has read M.G.L. c. 93H and 
c. 66A and agrees to protect any and all personal information and personal data; and 
(2) has reviewed all of the Enterprise Information Security Policies and Standards 
published by the Executive Office for Technology Services and Security (TSS), or 
stricter standards prescribed by the Department.  Notwithstanding any contractual 
provision to the contrary, in connection with the Contractor’s performance under this 
Contract, for all public authorities, executive offices, boards, commissions, agencies, 
departments, divisions, councils, bureaus, and offices, now existing and hereafter 
established, the Contractor shall: (1) obtain a copy, review, and comply with any 
pertinent security guidelines, standards, and policies; (2) comply with all Enterprise 
Information Security Policies and Standards published by the Executive Office for 
Security Services and Technology (TSS), or a comparable set of policies and 
standards (“Information Security Policy”) as prescribed by the Department; (3) 
communicate and enforce such security guidelines, standards, policies and the 
applicable Information Security Policy among all employees (whether such 
employees are direct or contracted) and subcontractors; (4) implement and maintain 
any other reasonable appropriate security procedures and practices necessary to 
protect personal information and data to which the Contractor is given access by the 
contracting Department from the unauthorized access, destruction, use, 
modification, disclosure or loss; (5) be responsible for the full or partial breach of 
any of these terms by its employees (whether such employees are direct or 
contracted) or subcontractors during or after the term of this Contract, and any 
breach of these terms may be regarded as a material breach of this Contract; (6) in 
the event of any unauthorized access, destruction, use, modification, disclosure or 
loss of the personal information or personal data (collectively referred to as the 
“unauthorized use”): (a) immediately notify the contracting Department if the 
Contractor becomes aware of the unauthorized use; (b) provide full cooperation and 
access to information necessary for the contracting Department to determine the 
scope of the unauthorized use; and (c) provide full cooperation and access to 
information necessary for the contracting Department and the Contractor to fulfill 
any notification requirements. Breach of these terms may be regarded as a material 
breach of this Contract, such that the Commonwealth and MassDOT may exercise 
any and all contractual rights and remedies, including without limitation 
indemnification under MassDOT’s Terms and Conditions or IT Terms and Conditions, 
withholding of payments, Contract suspension, or termination. In addition, the 
Contractor may be subject to applicable statutory or regulatory penalties, including 
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and without limitation, those imposed pursuant to G.L. c. 93H and under G.L. c. 214, 
§ 3B for violations under M.G.L c. 66A. 
 
Corporate and Business Filings and Reports.  The Contractor certifies compliance with 
any certification, filing, reporting and service of process requirements of the Secretary of the 
Commonwealth, the Office of the Attorney General or other Departments as related to its 
conduct of business in the Commonwealth; and with its incorporating state (or foreign 
entity).  
Employer Requirements.  Contractors that are employers certify compliance with 
applicable state and federal employment laws or regulations, including but not limited to 
G.L. c. 7, s. 22 (Prevailing Wages for Contracts for Meat Products and Clothing and 
Apparel); minimum wages and prevailing wage programs and payments; unemployment 
insurance and contributions; workers’ compensation and insurance, child labor laws, AGO 
fair labor practices; G.L. c. 149  (Labor and Industries); G.L. c. 150A (Labor Relations); G.L. 
c. 151 and 455 CMR 2.00 (Minimum Fair Wages); G.L. c. 151A (Employment and Training); 
G. L. c. 151B (Unlawful Discrimination); G.L. c. 151E (Business Discrimination); G.L. c. 152 
(Workers’ Compensation); G.L. c.153 (Liability for Injuries); 29 USC c. 8 (Federal Fair Labor 
Standards); 29 USC c. 28  and the Federal Family and Medical Leave Act and M.G.L. c. 
175M (Family and Medical Leave).  
Federal And State Laws And Regulations Prohibiting Discrimination Contractors 
certify compliance with applicable state and federal anti-discrimination laws, including but 
not limited to the Federal Equal Employment Oppurtunity (EEO) Laws the Americans with 
Disabilities Act,; 42 U.S.C Sec. 12,101, et seq., the Rehabilitation Act, 29 USC c. 16 s. 794; 
29 USC c. 16. s. 701; 29 USC c. 14, 623; the 42 USC c. 45; (Federal Fair Housing Act); G. 
L. c. 151B (Unlawful Discrimination); G.L. c. 151E (Business Discrimination); the Public 
Accommodations Law G.L. c. 272, s. 92A; G.L. c. 272, s. 98 and 98A, Massachusetts 
Constitution Article CXIV and G.L. c. 93, s. 103; 47 USC c. 5, sc. II, Part II, s. 255 
(Telecommunication Act;  Chapter 149, Section 105D, G.L. c. 151C, G.L. c. 272, Section 
92A,  Section 98 and Section 98A, and G.L. c. 111, Section 199A, and Massachusetts 
Disability-Based Non-Discrimination Standards For Executive Branch Entities, and related 
Standards and Guidance, authorized under Massachusetts Executive Order or any 
disability-based protection arising from state or federal law or precedent. See also MCAD 
and MCAD links and Resources.   
Small Business Purchasing Program (SBPP).  A Contractor may be eligible to participate 
in the SBPP, created pursuant to Executive Order 523, if qualified through the SBPP 
COMMBUYS subscription process at: www.commbuys.com and with acceptance of the 
terms of the SBPP participation agreement.  
Limitation of Liability.  Contracts may not use the following limitation on liability language 
unless approved by legal staff at the Office of the Comptroller or Operational Services 
Division and it may not be used if MassDOT is using the IT Terms and Conditions.  The 
term “other damages” in Section 11 of the MassDOT Terms and Conditions, 
“Indemnification,” shall include, but shall not be limited to, the reasonable costs the 
Commonwealth/MassDOT incurs to repair, return, replace or seek cover (purchase of 
comparable substitute commodities and services) under a Contract. “Other damages” shall 
not include damages to the Commonwealth/MassDOT as a result of third party claims, 
provided that this in no way limits the Commonwealth’s or MassDOT’s right of recovery for 
personal injury or property damages or patent and copyright infringement under Section 11 
or the Commonwealth’s/MassDOT’s ability to join the contractor as a third party defendant.  
Further, the term “other damages” shall not include, and in no event shall the contractor be 
liable for, damages for the Commonwealth’s or MassDOT’s use of contractor provided 
products or services, loss of Commonwealth or MassDOT’s  records, or data (or other 
intangible property), loss of use of equipment, lost revenue, lost savings or lost profits of the 
Commonwealth or MassDOT. In no event shall “other damages” exceed the greater of 
$100,000, or two times the value of the product or service (as defined in the Contract scope 
of work) that is the subject of the claim. Section 11 sets forth the Contractor’s entire liability 
under a Contract. Nothing in this section shall limit the Commonwealth’s or MassDOT’s 
ability to negotiate higher limitations of liability in a particular Contract, provided that any 
such limitation must specifically reference Section 11 of the MassDOT Terms and 
Conditions.  In the event the limitation of liability conflicts with accounting standards which 
mandate that there can be no cap of damages, the limitation shall be considered waived for 
that audit engagement.  The terms of this Clarification may not be modified.  
Northern Ireland Certification.  Pursuant to G.L. c. 7 s. 22C for state agencies, state 
authorities, the House of Representatives or the state Senate, by signing this Contract the 
Contractor certifies that it does not employ ten or more employees in an office or other 
facility in Northern Ireland and if the Contractor employs ten or more employees in an office 
or other facility located in Northern Ireland the Contractor certifies that it does not 
discriminate in employment, compensation, or the terms, conditions and privileges of 
employment on account of religious or political belief; and it promotes religious tolerance 
within the work place, and the eradication of any manifestations of religious and other illegal 
discrimination; and the Contractor is not engaged in the manufacture, distribution or sale of 
firearms, munitions, including rubber or plastic bullets, tear gas, armored vehicles or military 
aircraft for use or deployment in any activity in Northern Ireland. 
Pandemic, Disaster or Emergency Performance.  In the event of a serious emergency, 
pandemic or disaster outside the control of the Department, the Department may negotiate 

emergency performance from the Contractor to address the immediate needs of the 
MassDOT even if not contemplated under the original Contract or procurement.  Payments 
are subject to appropriation and other payment terms.      
   
Attorneys.  Attorneys or firms providing legal services or representing MassDOT may be 
subject to G.L. c. 30, s. 65, and if providing litigation services must be approved by the 
Office of the Attorney General to appear on behalf of a Department, and shall have a 
continuing obligation to notify the Commonwealth of any conflicts of interest arising under 
the Contract.   
Subcontractor Performance.  The Contractor certifies full responsibility for Contract 
performance, including subcontractors, and that comparable Contract terms will be included 
in subcontracts, and that the Department will not be required to directly or indirectly manage 
subcontractors or have any payment obligations to subcontractors. .   

EXECUTIVE ORDERS 
For covered Executive state Departments, the Contractor certifies compliance with 
applicable Massachusetts Executive Orders, including but not limited to the specific orders 
listed below.  A breach during the period of a Contract may be considered a material breach 
and subject Contractor to appropriate monetary or Contract sanctions.   
Executive Order 481.  Prohibiting the Use of Undocumented Workers on State Contracts.  
For all state agencies in the Executive Branch, including all executive offices, boards, 
commissions, agencies, Departments, divisions, councils, bureaus, and offices, now 
existing and hereafter established, by signing this Contract the Contractor certifies under 
the pains and penalties of perjury that they shall not knowingly use undocumented workers 
in connection with the performance of this Contract; that, pursuant to federal requirements, 
they shall verify the immigration status of workers assigned to a Contract without engaging 
in unlawful discrimination; and shall not knowingly or recklessly alter, falsify, or accept 
altered or falsified documents from any such worker 
Executive Order 130.  Anti-Boycott.  The Contractor warrants, represents and agrees that 
during the time this Contract is in effect, neither it nor any affiliated company, as hereafter 
defined, participates in or cooperates with an international boycott (See IRC § 999(b)(3)-(4), 
and IRS Audit Guidelines Boycotts) or engages in conduct declared to be unlawful by G.L. 
c. 151E, s. 2.  If there is a breach in the warranty, representation, and agreement contained 
in this paragraph, without limiting such other rights as it may have, MassDOT and the 
Commonwealth may rescind this Contract.  As used herein, an affiliated company shall be 
any business entity of which at least 51% of the ownership interests are directly or indirectly 
owned by the Contractor or by a person or persons or business entity or entities directly or 
indirectly owning at least 51% of the ownership interests of the Contractor, or which directly 
or indirectly owns at least 51% of the ownership interests of the Contractor, or which 
directly or indirectly owns at least 51% of the ownerships interests of the Contractor. 
Executive Order 346.  Hiring of State Employees By State Contractors Contractor certifies 
compliance with both the conflict of interest law G.L. c. 268A specifically s. 5 (f) and this 
order; which includes limitations regarding the hiring of state employees by private 
companies contracting with the Commonwealth/MassDOT.  A privatization contract shall be 
deemed to include a specific prohibition against the hiring at any time during the term of 
Contract, and for any position in the Contractor's company, of a state management 
employee who is, was, or will be involved in the preparation of the RFP, the negotiations 
leading to the awarding of the Contract, the decision to award the Contract, and/or the 
supervision or oversight of performance under the Contract. 
Executive Order 444.  Disclosure of Family Relationships With Other State Employees.  
Each person applying for employment (including Contract work) within the Executive 
Branch under the Governor must disclose in writing the names of all immediate family as 
well as persons related to immediate family by marriage who serve as employees or 
elected officials of the Commonwealth.  All disclosures made by applicants hired by the 
Executive Branch under the Governor shall be made available for public inspection to the 
extent permissible by law by the official with whom such disclosure has been filed.  
Executive Orders 523, 526 and 565.  Executive Order 523 (Establishing the Massachusetts 
Small Business Purchasing Program).  Executive Order 526 (Order Regarding Non-
Discrimination, Diversity, Equal Opportunity and Affirmative Action which supersedes 
Executive Order 478).  Executive Order 565 (Reaffirming and Expanding the 
Massachusetts Supplier Diversity Program).  All programs, activities, and services provided, 
performed, licensed, chartered, funded, regulated, or contracted for by the state shall be 
conducted without unlawful discrimination based on race, color, age, gender, ethnicity, 
sexual orientation, gender identity or expression, religion, creed, ancestry, national origin, 
disability, veteran’s status (including Vietnam-era veterans), or background.  The Contractor 
and any subcontractors may not engage in discriminatory employment practices.  The 
Contractor certifies compliance with applicable federal and state laws, rules, and 
regulations governing fair labor and employment practices.  The Contractor also commits to 
purchase supplies and services from certified minority, women, veteran, service-disabled 
veteran, LGBT or disability-owned businesses, small businesses, or businesses owned by 
socially or economically disadvantaged persons; and Contractor commits to comply with 
any applicable Department contractual requirements pertaining to the employment of 
persons with disabilities pursuant to M.G.L. c. 7 s. 61(s).  These provisions shall be 
enforced through the contracting Department, OSD, and/or the Massachusetts Commission 
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Against Discrimination.  Any breach shall be regarded as a material breach of the contract 
that may subject the contractor to appropriate sanctions.



COMMONWEALTH OF MASSACHUSETTS 
CONTRACTOR AUTHORIZED SIGNATORY LISTING 

 
CONTRACTOR LEGAL NAME :   
CONTRACTOR VENDOR/CUSTOMER CODE:  

Issued May 
2004 

 
  

INSTRUCTIONS:  Any Contractor (other than a sole-proprietor or an individual contractor) must provide a 
listing of individuals who are authorized as legal representatives of the Contractor who can sign contracts and 
other legally binding documents related to the contract on the Contractor’s behalf.  In addition to this listing, any 
state department may require additional proof of authority to sign contracts on behalf of the Contractor, or proof 
of authenticity of signature (a notarized signature that the Department can use to verify that the signature and 
date that appear on the Contract or other legal document was actually made by the Contractor’s authorized 
signatory, and not by a representative, designee or other individual.)  
 
NOTICE:  Acceptance of any payment under a Contract or Grant shall operate as a waiver of any defense by 
the Contractor challenging the existence of a valid Contract due to an alleged lack of actual authority to 
execute the document by the signatory.  
 
For privacy purposes DO NOT ATTACH any documentation containing personal information, such as bank 
account numbers, social security numbers, driver’s licenses, home addresses, social security cards or any other 
personally identifiable information that you do not want released as part of a public record.  The Commonwealth 
reserves the right to publish the names and titles of authorized signatories of contractors.   

 
AUTHORIZED SIGNATORY NAME TITLE 

            

            

            

            

            

 
I certify that I am the President, Chief Executive Officer, Chief Fiscal Officer, Corporate Clerk or Legal Counsel 
for the Contractor and as an authorized officer of the Contractor I certify that the names of the individuals 
identified on this listing are current as of the date of execution below and that these individuals are authorized to 
sign contracts and other legally binding documents related to contracts with the Commonwealth of 
Massachusetts on behalf of the Contractor.  I understand and agree that the Contractor has a duty to ensure that 
this listing is immediately updated and communicated to any state department with which the Contractor does 
business whenever the authorized signatories above retire, are otherwise terminated from the Contractor’s 
employ, have their responsibilities changed resulting in their no longer being authorized to sign contracts with 
the Commonwealth or whenever new signatories are designated. 
 

 
_____________________________________________  Date:       
  Signature 
 
Title:          Telephone:         
 
Fax:          Email:      
 

[Listing can not be accepted without all of this information completed.] 
A copy of this listing must be attached to the “record copy” of a contract filed with the department. 

 



COMMONWEALTH OF MASSACHUSETTS 
CONTRACTOR AUTHORIZED SIGNATORY LISTING 

CONTRACTOR LEGAL NAME :   
CONTRACTOR VENDOR/CUSTOMER CODE: 

Issued May 
2004 

PROOF OF AUTHENTICATION OF SIGNATURE 

This page is optional and is available for a department to authenticate contract signatures. 
It is recommended that Departments obtain authentication of signature for the signatory 

who submits the Contractor Authorized Listing.   

This Section MUST be completed by the Contractor Authorized Signatory in presence of notary. 

Signatory's full legal name (print or type):     

Title:    

X_____________________________________________________________
Signature as it will appear on contract or other document (Complete only in presence of notary):  

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS: 

I, _____________________________________________________ (NOTARY) as a notary public certify that I witnessed 
the signature of the aforementioned signatory above and I verified the individual's identity on this date:  

__________________________, 20 _______. 

My commission expires on:  
AFFIX NOTARY SEAL 

I, _____________________________________________________ (CORPORATE CLERK) certify that I witnessed the 
signature of the aforementioned signatory above, that I verified the individual’s identity and confirm the individual’s 
authority as an authorized signatory for the Contractor on this date:   

__________________________, 20 _______. 

AFFIX CORPORATE SEAL 
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Municipal Small Bridge Program 
Construction Project Funding Agreement 

Agreement:________________ 

Date:________________ 

Municipality: Leicester 

Project: Auburn Street over Kettle Brook - Bridge Number L-06-012 (6R3) - FY2023 

This Construction Project Funding Agreement (“Agreement”) is made and entered into this ____ day of 
_______, 2022, by and between the Massachusetts Department of Transportation, having offices at 10 
Park Plaza, Boston, MA 02116 (“MassDOT”), and the City/Town of Leicester, a municipal corporation 
within the Commonwealth of Massachusetts having offices at  _________________________ 
(“Municipality”).  Municipality and MassDOT may hereafter be collectively referred to as “Parties” and 
individually as “Party.” 

WHEREAS, MassDOT administers the Municipal Small Bridge Program (“MSB Program”), which 
provides financial assistance to cities and towns for design and construction of small bridge replacement, 
preservation, and rehabilitation projects on municipally owned bridges with spans between 10’ and 20’; 
and  

WHEREAS, Municipality has proposed a construction project for the municipally owned bridge 
identified as bridge number L-06-012 (6R3) located on Auburn Street over Kettle Brook (“Project”), 
whose span is between 10’ and 20’ in its approved MSB Program Grant Application (“Application”), 
attached hereto as Exhibit A; and  

WHEREAS, the Project’s scope of work, as described in Exhibit B, (“Scope of Work”) is in accordance 
with the Project’s approved MGL Chapter 85, Section 35 review of the plans, specifications and estimate 
(collectively, “Specifications”), which shall be kept on file at MassDOT and the Municipality, and 

WHEREAS, the total estimated cost for the Project is $_____________, as described within Exhibit C, 
(the “Project Cost Estimate”); and 

WHEREAS, the maximum amount of financial assistance available for eligible construction costs available 
to the Municipality pursuant to this Agreement is $500,000.00 (“Grant Award”); and   

WHEREAS, the Parties hereto have reached an agreement as to the apportionment of work and expense 
necessary for the completion of the Project. 

3 Washburn Square, Leicester, MA 01524

502,089.53
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NOW THEREFORE, in consideration of the obligations contained herein and other good and valuable 
consideration, the receipt of which is hereby acknowledged, MassDOT and the Municipality hereby agree, 
each with the other, as follows: 

1.0 DIVISION OF WORK 

1.1  Municipality shall provide by its own contractor(s) and/or subcontractor(s) all necessary labor, 
materials, equipment and other services to construct said Project in conformance with the Scope of Work 
and any and all applicable Specifications.  Municipality shall comply and require its contractor and 
subcontractors to comply with all terms of this Agreement and all federal, state and local laws and 
regulations applicable to this Project. Municipality shall not commence construction work on the 
Project until MassDOT has issued an official written Notice to Proceed (“NTP”) to Municipality.   

1.2  Municipality shall advertise the Project and solicit bids from qualified contractors and the award 
of said project shall be subject to MGL Chapter 30 Section 39M.    To be eligible to bid on said Project, the 
Municipality shall require that the contractor be approved in accordance with MassDOT’s prequalification 
process and prequalified under the Class of Work BRIDGE - CULVERTS or BRIDGE – 
CONSTRUCTION in accordance with MGL Chapter 81 Subsection 8B.  Municipality shall follow the 
same guidelines as if the said Project were under MassDOT’s Chapter 90 program.  

1.3  Any and all Specifications, construction activities and/or related work required for the construction 
of said Project shall be in conformance with any and all applicable MassDOT policies, procedures, and 
design requirements for municipal bridge projects, as described the spreadsheets entitled “Municipal Bridge 
Projects, MGL Chapter 85 Section 35 Review Process” hereto attached and labeled Exhibit D.  Municipality 
shall not advertise the Project until the Specifications have been approved by MassDOT after undergoing 
a successful MGL Chapter 85 Section 35 Review process and Municipality has received a copy of the 
approved Construction plan mylars that are stamped and signed by the Bridge Engineer. 

1.4  Any and all approvals made by MassDOT during the Project’s design review shall not relieve the 
Municipality’s responsibility for design errors and omissions as specified under this Agreement.  

1.5  Municipality shall obtain any and all applicable permits and/or clearances required by local, state, 
and federal agencies. Municipality shall also be responsible for obtaining all easements, property right 
interests and/ or right of way appraisals needed for the construction. Prior to advertising the Project, 
Municipality shall submit these documents to MassDOT certifying that any and all necessary environmental 
permits and rights-of-way have been acquired. Upon obtaining approval of the said documents by 
MassDOT, the Municipality may proceed with the construction award. Any and all costs associated with 
right-of-way acquisitions shall be borne by Municipality. 

1.6  Municipality shall have the sole responsibility for resolving claims and requests for additional work 
for the Project by the Municipality’s contractors and consultants.  No funds will be provided for payment 
of claims or additional work on the Project under this Agreement.  
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1.7  Municipality shall complete the Project by the Agreement’s Expiration Date unless an extension of 
time is granted by MassDOT pursuant to Subsection 6.2 below. Work performed after this Agreement’s 
Expiration Date shall not be eligible for reimbursement. 

2.0 DIVISION OF EXPENSE 

2.1  MassDOT shall reimburse Municipality for the actual eligible construction costs incurred to 
complete the Project up to, but not exceeding, $500,000.00, the amount of the Grant Award. 
Municipality agrees and acknowledges that all costs submitted to MassDOT for reimbursement are 
subject to review and approval by MassDOT, and that MassDOT’s determination, in its sole discretion, 
of whether such costs are eligible for reimbursement pursuant to this Agreement is final in all cases.  

2.2  Municipality acknowledges and agrees that that rates and cost components used in the Project 
Cost Estimate are not intended for use as reimbursable billing rates or costs in lieu of actual costs 
supported by Municipality’s accounting records. 

2.3  Municipality acknowledges and agrees that any Project costs above the Grant Award shall be 
borne entirely by the Municipality.  

2.4  Municipality acknowledges and agrees that, in addition to costs and expenses in excess of the 
Grant award, certain costs incurred by Municipality in connection with the Project are ineligible for 
reimbursement under this Agreement and shall be borne by Municipality (“Ineligible Costs”). Ineligible 
Costs include, but are not limited to the following:  

(a) Any cost overruns or deficits incurred in connection with the Project.
(b) Any and all costs and expenses associated with traffic control and safety measures in or

around the construction work zone, including but not limited to, the use of uniformed law
enforcement officers and provision of traffic control devices.

(c) Extra work, change orders, additional items that may arise during the course of the Project as
a result of any errors, omissions, or at the request of the Municipality.

(d) All work that is eligible for reimbursement as it relates to construction activities of said
Project that is performed prior to the issuance of the NTP.

(e) Administration and legal fees costs incurred by the Municipality for the Project.
(f) Costs, including legal fees, associated with the acquisition of rights of way, easements, and

any other necessary agreements.
(g) Costs associated the design and/or Specifications for the Project.
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3.0 METHOD OF PAYMENT TO THE MUNICIPALITY 

 

3.1  During the course of the Project, Municipality may present monthly progress bills of the incurred 
costs for approval and reimbursement by MassDOT.  All reimbursement requests by Municipality shall 
be made in accordance with MassDOT’s procedures for Chapter 90 funded projects using the applicable 
Chapter 90 forms (“Forms”) required by MassDOT.  Municipality shall electronically submit the 
completed Forms and supporting documentation to MassDOT’s District State Aid Engineer after 
expenses are incurred for review and processing. 
 
3.2  Upon the completion of the Project to the satisfaction of MassDOT and Municipality, written 
notification shall be given to the District Highway Director of MassDOT by Municipality that said work 
has been completed and, within 120 days thereof, the Municipality will submit to MassDOT a final 
detailed bill (in quintuplicate) as required, and final settlement will then be made between MassDOT and 
Municipality.  
 

4.0 AUDIT 
 

4.1 All reimbursable charges in connection with this Agreement will be subject to audit by 
representatives of MassDOT and the Municipality will retain all records and documents pertaining to the 
Agreement charges until such audit is completed or until written approval to destroy the records is given 
by MassDOT. 
 

4.2  The Governor or his designee, the Secretary of Administration and Finance, and the State Auditor 
or his designee shall have the right at reasonable times and upon reasonable notice to examine the books, 
records and other compilations of data of the Municipality which pertain to the performance of the 
provisions and requirements of this Agreement.   
 

5.0 FUTURE MAINTENANCE 
 

 Municipality shall continue to have sole responsibility for the maintenance and upkeep of all 
property associated with the Project and the costs thereof.  
      

6.0 TERM AND TERMINATION  
 

6.1  This agreement will expire on December 31, 2024 (“Expiration Date”), unless extended as 
provided for in Subsection 6.2. 
 

6.2  Municipality may request to extend this Agreement beyond that provided in Subsection 6.1.  Any 
request for an extension must be made in writing to MassDOT soon as practicably possible, but no later 
than sixty (60) days prior to the Agreement’s Expiration Date.  Municipality’s request shall include a 
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justification for the requested extension, the requested new expiration date, and any other information 
deemed necessary by MassDOT.  MassDOT, in its sole and exclusive discretion, may agree to grant said 
request for an extension of time if it finds that sufficient justification has been provided by the Municipality. 
 

6.3  This Agreement may be terminated by mutual agreement of the Parties, upon such terms and 
conditions as the Parties may mutually agree upon.  Such termination shall be effective in accordance with 
a written agreement by the Parties.  Termination under this section shall not constitute a waiver of the 
rights of either Party to damages or other remedies related to this Agreement, except to the extent that the 
mutual agreement termination this Agreement so specifies. MassDOT may, by written notice to the 
Municipality, terminate this Agreement in any one of the following circumstances: 

 
6.3.1 The Municipality neglects or fails to comply with any provision of this Agreement in 

accordance with its terms or within the time specified for performance herein, and 
Municipality fails to cure any such failure within thirty (30) calendar days after receipt of 
notice specifying such failure.  In the event this Agreement is terminated pursuant to this 
provision, MassDOT shall not be liable to the Municipality for any costs incurred or 
burdens assumed upon or subsequent to, and associated with, such termination. 

 
6.3.2 The applicable State or Federal funding source fails to appropriate or otherwise make 

available funds for the work contemplated herein.  In the event this Agreement is 
terminated pursuant to this provision, MassDOT shall not be liable to Municipality for any 
costs. 

 

7.0 MISCELLANEOUS 
 

7.1  Compliance with Law. 
 
The work and services to be performed hereunder shall be done in compliance with applicable federal, 
state, and local laws, ordinances, rules and regulations. 
 

7.2  Notices: 
   
  MASSDOT: 
 
    
 
 
  MUNICIPALITY: 
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7.3  Indemnification: 

To the extent permitted by the laws of the Commonwealth, Municipality shall indemnify, defend (at 
Municipality’s sole expense and with counsel reasonably acceptable to MassDOT), and hold harmless 
MassDOT and all of MassDOT’s officers, agents, and employees, from and against any and all suits, 
claims, proceedings, liabilities, losses damages, penalties, charges and expenses (including attorneys’ fees 
and experts’ fees) of every name and nature, based on or arising out of any actual or alleged loss or injury 
(including death) to persons or damage to real or tangible property that are caused or alleged to be caused, 
in whole or in part, by, or to arise out of the acts or omissions of, Municipality, or its employees, 
contractors, subcontractors, or agents, in its performance of the obligations set forth herein. This covenant 
shall survive the expiration of this Agreement. 
 

7.4  Governing Law; Severability: 

This Agreement shall be governed by the laws of the Commonwealth of Massachusetts, without regard to 
principles of conflicts of law or choice of laws.  In the event that any term or provision of this Agreement 
or the application thereof to any person or circumstance shall, to any extent, be declared to be invalid or 
unenforceable, then the remainder of this Agreement or the application of such term or provision to other 
person or circumstances, other than those as to which it would become invalid or unenforceable, shall not 
be affected thereby, and each term and provision of this Agreement shall be valid and enforceable to the 
fullest extent permitted by law. 
 

7.5 No Third-Party Beneficiaries: 

This Agreement shall not be construed to create any third-party beneficiary rights in favor of any other 
parties or any right or privilege for the benefit of any other parties. 
 

7.6 Amendments 

This Agreement and each of its provisions may only be waived, modified, or altered in a writing signed 
by MassDOT and Municipality. 
 

7.7 Counterparts: 

This Agreement may be executed in multiple counterparts, each of which shall be an original and all of 
which shall constitute one and the same instrument.  
 
  

 
 

[Remainder of page intentionally blank] 
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IN WITNESS WHEREOF, the Parties have executed this Agreement as an instrument under seal as of the 
date first above written. 

MASSACHUSETTS DEPARTMENT OF 
TRANSPORTATION 

By: _____________________________ 
Name:  
Title:   

MUNICIPALITY 

By: _____________________________ 
Name:    
Title:   



Exhibit A: Application 
Exhibit B: Scope of Work 
Exhibit C: Cost Estimate
Exhibit D: Chapter 85 Specifications



  Municipal Small Bridge Program 
 Fiscal Year 2023 Funding Application 

Application Type (check one): 
Phase 1 (design)  
Phase 2  (construction)

Instructions   
Complete this application to the best of the municipality’s 
ability. For sections that do not apply to this application,  
write N/A. Submit application and supporting documents 
as one PDF to SmallBridgeProgram@dot.state.ma.us and 
copy your District Bridge Engineer. 

Part A: Applicant Information 

Date of Submission: ___________________    City/Town: _________________________  

Applicant Name: ______________________   Applicant Title: ______________________ 

Address: __________________________________________________________________ 

E-mail: ______________________________   Telephone: __________________________

Part B: Bridge Information 

Road: _______________________________   Bridge Number: ______________________ 

Feature under Bridge: ________________________________________________________ 

Proposed Project Type: New Bridge          Bridge Rehabilitation  Bridge Preservation  

Reason for Application (Describe the condition of the bridge):  

Is the bridge currently closed, posted (include the loading) or restricted (include by how much)? 

Yes          No  

Comment:  



  Municipal Small Bridge Program 
 Fiscal Year 2023 Funding Application 

Part C: Eligibility 

1. Is the span of the bridge greater than 10 feet and less than or equal to 20 feet?

Yes          No

Comment:

2. Is the bridge on a public way?

Yes          No

Comment:

3. Are all municipally-owned bridges in the City/Town with reduced weight-carrying capacity
properly posted as previously directed by MassDOT?

Yes          No 

Comment: 

4. Can the 25% design be submitted within 6 months of the application approval?

Yes          No

Comment:

Part D: Proposed Project 
1. Description of Work

a. Has the bridge(s) been inspected? If yes, please provide the condition ratings and a copy

of the inspection report as an appendix to this application. If no, please advise MassDOT

to allow earliest determination of dimensions and eligibility.

Yes          No

Comment:



  Municipal Small Bridge Program 
 Fiscal Year 2023 Funding Application 

b. Has the bridge(s) been rated? If so, please provide the inventory ratings and copy of the
rating report as an appendix to this application.

Yes          No

Comment:

c. If neither of the above is applicable, provide a description of the condition of the
bridge(s); state the City/Town’s concerns regarding the continued unrestricted use of the
bridge(s); and what actions are planned by the City/Town to ensure continued safe use of
the bridge(s).

2. Describe the scope of work for the proposed project. Provide consultant scope if available.

Yes          No

Comment:



  Municipal Small Bridge Program 
 Fiscal Year 2023 Funding Application 

3. Describe any anticipated design services that will be required for this project, including the
length of time required to secure and complete these services.

4. Provide a breakdown of the estimated cost of the project, including design services.

5. Has the community signed the Community Compact?

Yes          No

6. Demonstration of Public Need

a. What is the length (in miles) of a suitable detour around the bridge?

b. Please describe the emergency services carried by the bridge. Consider how often the
roadway is used as a fire, police, and/or EMT route.

c. Please describe how the bridge serves the local economy (commercial and industrial).
Consider the following: agricultural, tourist/recreational sites, commercial district, major
employer, other economic generators, etc.



  Municipal Small Bridge Program 
 Fiscal Year 2023 Funding Application 

d. Please describe the essential services carried by the bridge. Consider the following:
heating oil, propane gas, trash/recycling, septic tank service, school buses, mail, other
delivery services, etc. and if a viable detour for these services currently exists.

7. Description of Demonstrated Financial Need

a. Explain why the limited funds of the Municipal Small Bridge Program are needed to
advance the project.

b. Provide the current annual Chapter 90 apportionment for your municipality and balance
of uncommitted funds.

c. What other sources of funds does the municipality have to repair its bridges? Please
explain why these are insufficient or inappropriate for this project.

d. What is the municipality's annual revenue?













































Town of Leicester
Auburn Street over Kettle Brook

Scope of Work

This project will rehabilitate the Auburn Street Bridge over Kettle Brook. Construction services include 
replacement of all missing and loose/misaligned stones. All joints throughout the arc, spandrell walls, 
and wingwalls will be repointed. The substandard steel post and cable guardrail over the bridge and at 
the approaches, which has been crash damaged will be replaced with MASH tested and approved 
railing along both sides of the bridge and guardrail with transitions at the approaches. 



Town of Leicester Bridge Evaluation:

Auburn Street over Kettle Brook

Preliminary Cost Estimate

Scope of Work: Rehabilitate structure

Construction Costs

Items/ Description Unit Unit Cost Quantity Item Cost

Demolition (remove existing railing) LS 6,000$  1 6,000.00$   

Bridge Excavation CY 40$   120 4,800.00$   

Gravel Borrow for Backfilling Structures CY 40$   120 4,800.00$   

5000 psi Concrete (moment slabs and parapet) CY 1,400$  50 70,000.00$   

Highway Guardrail FT 70$   250 17,500.00$   

Highway Guardrail Terminals EA 2,000$  4 8,000.00$   

Full Depth Pavement SY 120$   169 20,280.00$   

Erosion Control FT 20$   200 4,000.00$   

Void Filling (Behind Arch) LS 30,000$  1 30,000.00$   

Masonry (repair loose/missing stones) LS 15,000$  1 15,000.00$   

Signing and Pavement Markings LS 4,000$  1 4,000.00$   

Repointing FT 30$   2722 81,666.00$   

Mobilization LS 25,000$  1 25,000.00$   

Subtotal: 291,046.00$   

Contigency: 25% 72,761.50$   

Design Services

Bridge/Highway Design: 80,500.00$   

Survey: 3,000.00$   

Permitting: 3,000.00$   

Hydraulic Report: -$   

Subtotal: 86,500.00$   

Miscellaneous

Traffic Management and Detour 7,500.00$   

Utility Temporary Support/Relocation 7% 20,373.00$   

Subtotal: 27,873.00$   

Project Total: $  502,089.53
Inflation Adjustment 2018-22: 5% $ 23,909.04

Additional Details on above items:

Design fee estimated based on percentage of construction cost.

Assumes all work can be performed within the right-of-way.

A contingency of 25% for unknowns has been provided.

Further design is needed and this estimate has been prepared for planning purposes. 
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Municipal Bridge Projects 
MGL Chapter 85 Section 35 Review Process 

Design Requirements and Submittals for New Bridge and Full Bridge Replacement Projects 
NOTE: Design Requirements to be used depend on the Category of the Proposed Structure and not on the Category of the Existing Structure 

Note: If the Category of the Proposed Structure is neither BRI nor NBI (i.e., span ≤ 10 feet), a Chapter 85 review is not required 

If the Category of the Proposed Structure is a BRI Bridge (10 feet < span ≤ 20 feet) 

Roadway Functional Class Hydraulic Design Geotechnical Design Structural Design Construction Details Design Review Submittals Other Considerations 

Rural Minor Collector 
Rural Local Road 
Urban Collector 
Urban Local Road 

Hydraulic report per Bridge Manual 
(except as noted below) 

Less than 2 feet of freeboard 

Flood frequency: 10 year 
Design Scour freq.: 25 year 
Check Scour freq.: 50 year 

Must be scour stable after Design 
Scour Event but not necessarily 
available for use. 

Geotechnical Report per Bridge 
Manual (except as noted below) 

At least one boring to refusal below 
bottom of footing or pile tip for every 
30 feet of abutment or culvert width.  
If rock is encountered, a 10 foot 
core is recommended. 

Design in accordance with 
AASHTO LRFD for HL-93 Design 
Loading. 

Bridge Manual DL and LL load 
distribution procedure if applicable. 

Seismic: AASHTO Guide 
Specifications for SDC A 
requirements. 

If a pre-fabricated structure that is 
designed by the fabricator: when 
the Contractor submits the 
fabricator design calculations and 
shop drawings, the municipality’s 
Designer of Record shall review 
and accept the design. 

Need not follow MassDOT Bridge 
Manual construction details. 

If not using standard MassDOT 
bridge railings or barriers and 
transitions, those used must be 
crash tested to either NCHRP 350 
or MASH, Test Level 2 minimum if 
roadway speed ≤ 45 mph, minimum 
Test Level 3 if roadway speed > 45 
mph.  Provide 42” railing height if 
pedestrians are allowed on bridge. 

Hydraulic Report (if over water) 

Geotechnical Report 

Complete final set of Construction 
Plans and one set of design 
calculations checked by a second 
engineer for MassDOT review. 

If a pre-fabricated structure, submit 
the shop drawings and fabricator 
design calculations after they have 
been reviewed and accepted by the 
municipality’s Designer of Record. 

After MassDOT accepts the design, 
a complete final set of Construction 
Plan mylars with the MassDOT 
Chapter 85 approval stamp printed 
on each sheet for Bridge Engineer’s 
signature. 

Evaluation of structure from a 
Cultural Resources standpoint. 

Consider Stream Crossing 
Standards requirements. 

Consider “no rise” guidelines for 
NFIP regulatory floodways. 

Consider Complete Streets 
guidelines. 

Provide for utilities (water, gas, etc.) 
if it is expected that they will be 
installed in the future. 

Environmental permitting may put 
restrictions on time of year when 
work can be done in the water. 

Rural Major Collector 
Urban Minor Arterial  

Hydraulic report per Bridge Manual 

Provide 2 feet of freeboard 

Flood frequency: 25 year 
Design Scour freq.: 50 year 
Check Scour freq.: 100 year 

Must be scour stable and available 
for limited use after the Design 
Scour Event. 

Geotechnical Report per Bridge 
Manual 

Perform a Design Boring program in 
accordance with Bridge Manual 
Part I, Section 1.2. 

Design in accordance with 
AASHTO LRFD for HL-93 Design 
Loading 

Bridge Manual DL and LL load 
distribution procedure if applicable. 

Seismic design per Bridge Manual 
for a 1000 year return period event. 

If a pre-fabricated structure that is 
designed by the fabricator: when 
the Contractor submits the 
fabricator design calculations and 
shop drawings, the municipality’s 
Designer of Record shall review 
and accept the design. 

If using MassDOT standard bridge 
details, follow MassDOT Bridge 
Manual construction details. 

Use MassDOT bridge railings and 
barriers and transitions. 

Hydraulic Report (if over water) 

Geotechnical Report 

Complete final set of Construction 
Plans and one set of design 
calculations checked by a second 
engineer. 

If a pre-fabricated structure, submit 
the shop drawings and fabricator 
design calculations after they have 
been reviewed and accepted by the 
municipality’s Designer of Record. 

After MassDOT accepts the design, 
a complete final set of Construction 
Plan mylars with the MassDOT 
Chapter 85 approval stamp printed 
on each sheet for Bridge Engineer’s 
signature. 

Evaluation of structure from a 
Cultural Resources standpoint. 

Consider Stream Crossing 
Standards requirements. 

Consider “no rise” guidelines for 
NFIP regulatory floodways. 

Consider Complete Streets 
guidelines. 

Provide for utilities (water, gas, etc.) 
if it is expected that they will be 
installed in the future. 

Environmental permitting may put 
restrictions on time of year when 
work can be done in the water. 

Exhibit D: Chapter 85 Specifications
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If the Category of the Proposed Structure is a BRI Bridge (10 feet < span ≤ 20 feet) (Continued) 

Roadway Functional Class Hydraulic Design Geotechnical Design Structural Design Construction Details Design Review Submittals Other Considerations 

Rural Principal Arterial 
Rural Minor Arterial 
Urban Principal Arterial 
Or 
Any structure on the 
National Highway System 
(NHS) (See Note 1 Below) 

Hydraulic report per Bridge Manual 
 
Provide 2 feet of freeboard 
 
Flood frequency: 50 year 
Design Scour freq.: 100 year 
Check Scour freq.: 200 year 
 
Must be scour stable and available 
for limited use after the Check 
Scour Event. 

Geotechnical Report per Bridge 
Manual 
 
Perform a Design Boring program in 
accordance with Bridge Manual 
Part I, Section 1.2. 
 
 

Design in accordance with 
AASHTO LRFD for HL-93 Design 
Loading. 
 
Bridge Manual DL and LL load 
distribution procedure if applicable. 
 
Seismic design per Bridge Manual 
for a 1000 year return period event, 
or 2500 year return period event for 
NHS bridges, based on the SDC of 
the site. 
 
If a pre-fabricated structure that is 
designed by the fabricator: when 
the Contractor submits the 
fabricator design calculations and 
shop drawings, the municipality’s 
Designer of Record shall review 
and accept the design. 

If using MassDOT standard bridge 
details, follow MassDOT Bridge 
Manual construction details. 
 
Use MassDOT bridge railings and 
barriers and transitions. 

Hydraulic Report (if over water) 
 
Geotechnical Report 
 
Complete final set of Construction 
Plans and one set of design 
calculations checked by a second 
engineer. 
 
If a pre-fabricated structure, submit 
the shop drawings and fabricator 
design calculations after they have 
been reviewed and accepted by the 
municipality’s Designer of Record. 
 
After MassDOT accepts the design, 
a complete final set of Construction 
Plan mylars with the MassDOT 
Chapter 85 approval stamp printed 
on each sheet for Bridge Engineer’s 
signature. 

Evaluation of structure from a 
Cultural Resources standpoint. 
 
Consider Stream Crossing 
Standards requirements. 
 
Consider “no rise” guidelines for 
NFIP regulatory floodways. 
 
Consider Complete Streets 
guidelines. 
 
Provide for utilities (water, gas, etc.) 
if it is expected that they will be 
installed in the future. 
 
Environmental permitting may put 
restrictions on time of year when 
work can be done in the water. 

 

If the Category of the Proposed Structure is a NBI Bridge (20 feet < clear span) 

Roadway Functional Class Hydraulic Design Geotechnical Design Structural Design Construction Details Design Review Submittals Other Considerations 

Rural Minor Collector 
Rural Local Road 
Urban Collector 
Urban Local Road 

Hydraulic report per Bridge Manual 
(except as noted below) 
 
Provide  2 feet of freeboard 
 
Flood frequency: 10 year 
Design Scour freq.: 25 year 
Check Scour freq.: 50 year 
 
Must be scour stable after Design 
Scour Event but not necessarily 
available for use. 

Geotechnical Report per Bridge 
Manual (except as noted below) 
 
Perform a Design Boring program in 
accordance with Bridge Manual 
Part I, Section 1.2. 

Design in accordance with 
AASHTO LRFD for HL-93 Design 
Loading and following Bridge 
Manual guidelines. 
 
Seismic design per Bridge Manual 
for a 1000 year return period event 
based on the SDC of the site. 
 
If a pre-fabricated structure that is 
designed by the fabricator: when 
the Contractor submits the 
fabricator design calculations and 
shop drawings, the municipality’s 
Designer of Record shall review 
and accept the design. 

Need not follow MassDOT Bridge 
Manual construction details. 
 
If not using standard MassDOT 
bridge railings or barriers and 
transitions, those used must be 
crash tested to either NCHRP 350 
or MASH, Test Level 2 minimum if 
roadway speed ≤ 45 mph, minimum 
Test Level 3 if roadway speed > 45 
mph.  Provide 42” railing height if 
pedestrians are allowed on bridge. 

Hydraulic Report (if over water) 
 
Geotechnical Report 
 
Complete final set of Construction 
Plans and one set of design 
calculations checked by a second 
engineer. 
 
If a pre-fabricated structure, submit 
the shop drawings and fabricator 
design calculations after they have 
been reviewed and accepted by the 
municipality’s Designer of Record. 
 
After MassDOT accepts the design, 
a complete final set of Construction 
Plan mylars with the MassDOT 
Chapter 85 approval stamp printed 
on each sheet for Bridge Engineer’s 
signature. 

Evaluation of structure from a 
Cultural Resources standpoint. 
 
Consider Stream Crossing 
Standards requirements. 
 
Consider “no rise” guidelines for 
NFIP regulatory floodways. 
 
Consider Complete Streets 
guidelines. 
 
Provide for utilities (water, gas, etc.) 
if it is expected that they will be 
installed in the future. 
 
Environmental permitting may put 
restrictions on time of year when 
work can be done in the water. 
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If the Category of the Proposed Structure is a NBI Bridge (20 feet < clear span) (Continued) 

Roadway Functional Class Hydraulic Design Geotechnical Design Structural Design Construction Details Design Review Submittals Other Considerations 

Rural Major Collector 
Urban Minor Arterial 

Hydraulic report per Bridge Manual 
 
Provide 2 feet of freeboard 
 
Flood frequency: 25 year 
Design Scour freq.: 50 year 
Check Scour freq.: 100 year 
 
Must be scour stable and available 
for limited use after the Design 
Scour Event. 

Geotechnical Report per Bridge 
Manual 
 
Perform a Design Boring program in 
accordance with Bridge Manual 
Part I, Section 1.2. 

Design in accordance with 
AASHTO LRFD for HL-93 Design 
Loading and following Bridge 
Manual guidelines. 
 
Seismic design per Bridge Manual 
for a 1000 year return period event 
based on the SDC of the site. 
 
If a pre-fabricated structure that is 
designed by the fabricator: when 
the Contractor submits the 
fabricator design calculations and 
shop drawings, the municipality’s 
Designer of Record shall review 
and accept the design. 

If using MassDOT standard bridge 
details, follow MassDOT Bridge 
Manual construction details 
 
Use MassDOT bridge railings and 
barriers and transitions. 

Hydraulic Report (if over water) 
 
Geotechnical Report 
 
Complete final set of Construction 
Plans and one set of design 
calculations checked by a second 
engineer. 
 
If a pre-fabricated structure, submit 
the shop drawings and fabricator 
design calculations after they have 
been reviewed and accepted by the 
municipality’s Designer of Record. 
 
After MassDOT accepts the design, 
a complete final set of Construction 
Plan mylars with the MassDOT 
Chapter 85 approval stamp printed 
on each sheet for Bridge Engineer’s 
signature. 

Evaluation of structure from a 
Cultural Resources standpoint. 
 
Consider Stream Crossing 
Standards requirements. 
 
Consider “no rise” guidelines for 
NFIP regulatory floodways. 
 
Consider Complete Streets 
guidelines. 
 
Provide for utilities (water, gas, etc.) 
if it is expected that they will be 
installed in the future. 
 
Environmental permitting may put 
restrictions on time of year when 
work can be done in the water. 

Rural Principal Arterial 
Rural Minor Arterial 
Urban Principal Arterial 
Or 
Any structure on the 
National Highway System 
(NHS) (See Note 1 Below) 

Hydraulic report per Bridge Manual 
 
Provide 2 feet of freeboard 
 
Flood frequency: 50 year 
Design Scour freq.: 100 year 
Check Scour freq.: 200 year 
 
Must be scour stable and available 
for limited use after the Check 
Scour Event. 

Geotechnical Report per Bridge 
Manual 
 
Perform a Design Boring program in 
accordance with Bridge Manual 
Part I, Section 1.2. 

Design in accordance with 
AASHTO LRFD for HL-93 Design 
Loading and following Bridge 
Manual guidelines. 
 
Seismic design per Bridge Manual 
for a 1000 year return period event, 
or 2500 year return period event for 
NHS bridges, based on the SDC of 
the site. 
 
If a pre-fabricated structure that is 
designed by the fabricator: when 
the Contractor submits the 
fabricator design calculations and 
shop drawings, the municipality’s 
Designer of Record shall review 
and accept the design. 

If using MassDOT standard bridge 
details, follow MassDOT Bridge 
Manual construction details. 
 
Use MassDOT bridge railings and 
barriers and transitions. 

Hydraulic Report (if over water) 
 
Geotechnical Report 
 
Complete final set of Construction 
Plans and one set of design 
calculations checked by a second 
engineer. 
 
If a pre-fabricated structure, submit 
the shop drawings and fabricator 
design calculations after they have 
been reviewed and accepted by the 
municipality’s Designer of Record. 
 
After MassDOT accepts the design, 
a complete final set of Construction 
Plan mylars with the MassDOT 
Chapter 85 approval stamp printed 
on each sheet for Bridge Engineer’s 
signature. 

Evaluation of structure from a 
Cultural Resources standpoint. 
 
Consider Stream Crossing 
Standards requirements. 
 
Consider “no rise” guidelines for 
NFIP regulatory floodways. 
 
Consider Complete Streets 
guidelines. 
 
Provide for utilities (water, gas, etc.) 
if it is expected that they will be 
installed in the future. 
 
Environmental permitting may put 
restrictions on time of year when 
work can be done in the water. 

Note 1: The following NHS routes: Eisenhower Interstate, Other NHS Routes and STRAHNET Routes and Connectors, are considered Critical/Essential in that they are the primary routes for emergency use during and after an emergency or natural event.  Structures on 

these NHS routes must be available for limited use after such an event.  See MassDOT Bridge Manual for more information on these requirements.  A map of NHS Routes in Massachusetts is available on the following website: 
http://www.fhwa.dot.gov/planning/national_highway_system/nhs_maps/  

Note 2:   Bridge Railing and Transition and Bridge Railing Retrofit Resources: 

 
  Federal Highway Administration: http://safety.fhwa.dot.gov/roadway_dept/policy_guide/road_hardware/ctrmeasures/bridge_railings/ 
 

              AASHTO | AGC | ARTBA Task Force 13: http://www.aashtotf13.org/Bridge-Rail.php 

Note 3:  AASHTO LRFD = AASHTO LRFD Bridge Design Specifications, Latest Edition with current interims and errata 

 

http://www.fhwa.dot.gov/planning/national_highway_system/nhs_maps/
http://safety.fhwa.dot.gov/roadway_dept/policy_guide/road_hardware/ctrmeasures/bridge_railings/
http://www.aashtotf13.org/Bridge-Rail.php


Ten Park Plaza, Suite 4160, Boston, MA 02116
Tel: 857-368-4636, TTY: 857-368-0655

www.mass.gov/massdot

July 13, 2022

Kristen Forsberg
Assistant Town Administrator
3 Washburn Square
Leicester, MA 01524

Via email: forsbergk@leicesterma.org

Dear Kristen Forsberg:

Thank you for applying to the Municipal Small Bridge Program for the Fiscal Year 2023 
funding round. We received many applications and had a very competitive application pool 
from which to select. I am pleased to inform you that Leicester’s Phase 2 application for bridge 
number L-06-012 on Auburn Street over Kettle Brook has been approved for $500,000.00.

Phase 2 construction grants are reimbursement-based, meaning communities request 
reimbursement for approved costs after they are incurred. Before any MassDOT-funded work 
begins, the municipality must enter into an agreement with MassDOT for the construction of the 
approved bridge. To initiate the contracting process, please send the following documents to 
SmallBridgeProgram@dot.state.ma.us:

1. Scope of work for the project, including the estimated schedule for completing the work.
2. Preliminary cost estimate for the project’s construction. 

It is anticipated that the Notice to Proceed (NTP) for this project will be issued by September 1, 
2022. For details and guidelines pertaining to the implementation of awarded Phase 2 grants, 
please visit the program website or contact your District Bridge Engineer. Once construction 
begins, MassDOT asks that the municipality provide regular updates to the District Bridge 
Engineer regarding project progress. MassDOT looks forward to working with you on this 
critical bridge project.

Sincerely, 

Jonathan Gulliver
Highway Administrator

cc: Barry Lorion, District Highway Director
      Mohammed S. Nabulsi, District Bridge Engineer
      Cassandra Gascon, Community Grants Program Administrator

https://www.mass.gov/municipal-small-bridge-program
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54 in the town of Sandwich, as recommended in the Massachusetts Department of Transportation's 
55 Cape Cod Canal Transportation Study..........................................................$350,000,000.

56             6121-2157       For the construction, reconstruction, resurfacing, repair and improvement 
57 of pavement and surface conditions on non-federally aided roadways, including, but not limited 
58 to, state numbered routes and municipal roadways; provided that expenditures from this item 
59 may include the costs of engineering, design, permitting, climate change adaptation and 
60 resilience, and other services essential to projects under this 
61 item..................................................................................................$100,000,000

62             SECTION 2B. 

63             MASSACHUSETTS DEPARTMENT OF TRANSPORTATION

64             Highway Division

65             6121-2118       For the municipal small bridge program for the purposes of design, 
66 engineering, construction, preservation, reconstruction and repair of or improvements to non-
67 federally aided bridges and approaches meeting the criteria of the municipal small bridge 
68 program as determined by the department; provided, that expenditures from this item may 
69 include the costs of engineering, design, permitting, climate change adaptation and resilience and 
70 other services essential to projects under this item; provided further, that a city or town shall 
71 comply with the procedures established by the department with respect to the municipal small 
72 bridge program; provided further, that funds shall be expended for design, engineering, 
73 construction, preservation, reconstruction and repair of culverts under criteria established by the 
74 Massachusetts Department of Transportation; and provided further, that no amounts appropriated 
75 under this item shall be expended for bridges or approaches owned by or under the control of the 
76 department or the Massachusetts Bay Transportation Authority...................................$70,000,000

77             6121-2127       For the purpose of implementing a program to address localized, 
78 operationally-influenced bottlenecks that negatively impact traffic flow, including, but not 
79 limited to, redesign, re-striping, lane and shoulder width adjustments, addition of auxiliary, 
80 collector and distributor lanes, signal improvements, ramp adjustments, signage and other 
81 infrastructure improvements to reduce congestion, improve traffic flow, address safety issues, 
82 and reduce idling and greenhouse gas emissions; provided, that funds may be used for the 
83 purpose of grants to municipalities; and provided further, that for communities with commuter 
84 rail stations or otherwise ready access to public transit, preference for grants shall be given to 
85 those municipalities that encourage the production of transit-oriented development, including 
86 multifamily housing, near transit………………………………………………$25,000,000

87             6121-2128       For the construction, reconstruction, resurfacing, repair and improvement 
88 of pavement and surface conditions on municipal roadways; provided, that expenditures from 
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Date and Time
Saturday, Nov 5

Time:  9:00 am to 1:00 pm

Buildings Rules
1812 House Cash and Checks only (payable to TOL)

Hitchcock Purchased and free items must go on same day

Lane Exceptions could be made for larger items

Russell

Winslow

Project Description Responsibility
Week Ending  

10/15/22
Week Ending  

10/22/22
Week Ending  

10/29/22
Week Ending  

 11/05/22

Preliminary Work
         Get approval from Selectboard David G

         Form a group of volunteers Linda C

         Run a list of Inventory for these  buildings Linda C

Conduct a Needs Assessment
         Determine items for sale Linda C, Kris L or someone from Town Hall

         Determine items for free Linda C, Kris L or someone from Town Hall

         Determine metal items for Recycling Center Linda C, Jan Parke

         Determine Items for Trash Linda C, Kris L or someone from Town Hall

Trash Removal
         Bag Trash Linda C, Volunteers

         Pickup Trash Highway

         Cleanup buildings - Sweep and Dust Linda C, Volunteers

Recycling Center
         Sort out Metal for Recycling Center Linda Colby and Volunteers

         Pickup Metal for Recycling Center Highway

Pricing
         Put prices on all sale Items Linda C

Marketing and Advertising
         Develop Flyers Linda C

         Develop Ads for Website, Social Media, LCACLinda C

         Develop Info for Sign in Center of Town Linda C

         Get on LCAC with Lucky Linda C (I hate being on TV!)

         Create article for Spencer New Leader Linda C, Kevin Flanders

          Run article in New Leader Kevin Flanders

         Post info all over town Linda C and Volunteers

Conduct the Yardsale
         Two People to Oversee Each Building Volunteers

         One person to collect money from each buildingLinda Colby

         Two people to help load items into vehicles Volunteers

Handling of Money
         Count money and turn into Town Hall Linda C, Backup counter from Town Hall

Preliminary Plan for Yard Sale



SELECT BOARD MEETING MINUTES 
AUGUST 18 , 2022 AT 6:00PM 

LEICESTER SENIOR CENTER 
 

CALL TO ORDER/OPENING 
Chair Allen Phillips called the meeting to order at 6:00pm.  Chair Allen Phillips,  Vice Chair Rick Antanavica, Second 
Vice Chair Dianna Provencher, Selectman Herb Duggan Jr., Selectman John Bujak, and Town Administrator David 
Genereux were in attendance. 
 
After the meeting was called to order, the Chair informed the Board that he would like to take Agenda item 3, 
Executive Session, pursuant to MGL Chapter 30A, Section 21(a),  under Exception 2 – Conduct strategy sessions 
in preparation for negotiations with nonunion personnel (Assistant Town Administrator) out of order. Motion 
was made by Mr. Antanavica, and seconded by Mr. Duggan, to take the item out of order and go into Executive 
Session.  The roll call vote was 5-0-0 in the affirmative.  
 
The Board reconvened in open session at 6:55 P.M. 
 

1. Select Board Retreat/Discuss Select Board Goals 
Discuss Select Board FY23 Goals – Mr. Phillips assembled a list of topics to be discussed at the retreat.   
 

1. Strong Goals - He stated that  the Board needed to write strong and measurable goals, and that 
Mr. Genereux and the new Assistant Town Administrator would be tasked with this endeavor.  Mr. 
Bujak and Mr. Duggan would also contribute to this effort. 
 

2. Board Goals – Mr. Phillips stated that a minimum of three goals need to be written, focusing on: 
 

a. Economic Development – It is crucial that the Town foster economic development to reduce 
the tax burden on residents.  Up to this point, the EDC has been ineffective and without 
direction.  Mr. Phillips stated that there needs to be new membership on the Committee and 
business needs to be encouraged to located within the town, especially along Route 9 and up 
on the retail pads in the Walmart Plaza. 

b. Turnover at Town Hall – Mr. Phillips noted that there has been a lot of turnover and Town Hall 
and in other departments over the past few years and that the Town needs to try to keep 
employees for the long term. 

c. Goals should be better than printed paper – Mr. Phillips stated that goals are meaningless 
unless they are followed up and acted upon. 

d. Employee incentive plan – Mr. Phillips stated that there should be an employee incentive plan 
to encourage employees to participate in improving operations.  There was further discussion 
regarding employee parties and employee and citizen of the year awards. 

e. STRAP (Strategic Action Plan) – Mr. Phillips suggested that the Board implement a STRAP 
program in September for the Board goal of cleaning up the entranceways to the Town, 
specifically in Cherry Valley.  He referenced a discussion held at a previous where the Board 
discussed encouraging the clean-up of properties on or around the Town line in Cherry Valley. 
 

3.  1-3-5 Year Strategic Plan – Mr. Phillips stated that the Board needed to implement a long-   
range view of the direction that the Town needs to go.  Mr. Bujak stated that other groups in  

Town need to participate and should be engaged. Ms. Provencher stated that we need to have 
larger-scale meetings to discuss the future, and other boards should be involved.   
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4. Parks – Mr. Phillips stated that at one time there was discussion about the issues going on with the 

Parks Committee, but then nothing was moved forward.  This has left the Committee unsure of 
what they should be doing.  Ms. Provencher stated that the Parks Committee should continue to 
be in charge of the parks.  Mr. Bujak and Mr. Antanavica agreed.  Mr. Antanavica stated that it 
would be beneficial to have a meeting with the Parks and Recreation Committee to resolve any 
issues or questions. 
 

5. Town Counsel – Mr. Phillips stated that we should review the work being done by Town Counsel to 
ensure that we are getting the best work for the money.  He stated that his previous community 
had great success with Kopelman and Paige.  Mr. Antanavica stated that he had no problem with 
Counsel’s work, but he would consider having a separate attorney to use as labor counsel.  Mr. 
Phillips asked Mr. Genereux to review counsel options and report back to the Board. 

 
6. Police Department Hires – Mr. Phillips stated the hiring process for Police office staff had taken 

too long without results and needed to be resolved.  Mr. Genereux stated that he would work with 
the Police Chief to address the matter. 

 
7. Review the Role of the Select Board as Department Liaisons – Ms. Provencher stated that Board 

has been too involved in the day-to-day process and that departments should be going to the 
Town Administrator’s Office.  Mr. Duggan stated that he agreed, as long as those departments had 
the ability to go back to the Board if the office was unresponsive. Ms. Provencher stated that she 
was ok with removing most liaisons on a trial basis, but we would need to rewrite the police.  Mr. 
Genereux stated that there is no policy on whether or not the Board should or needed to have 
liaisons. 

 
Mr. Phillips stated that there were more discussions to have, but the meeting had gone on long enough for the 
time being.  Motion was made by Mr. Antanavica to adjourn the meeting.  Seconded by Ms. Provencher, the 
meeting adjourned at 8:16 pm. 
 

 
 
 

 
 



CALL TO ORDER/OPENING 
Chair Allen Phillips called the meeting to order at 6:00 PM. Chair Allen Phillips, Vice Chair Rick 
Antanavica, Second Vice Chair Dianna Provencher, Selectman Herb Duggan Jr., Selectman John Bujak, 
Town Administrator David Genereux, Assistant Town Administrator Chris Vitale, Executive Assistant 
Maria Cataloni, and Student Liaison Chloe Bouchard were in attendance.  
 
1. SCHEDULED ITEMS  

a. 6:00pm – General Entertainment License – Worcshop – 11 Hankey Street, Rochdale 
Motion 091922-1a:   Grand Opening October 16th 2-8 PM. A motion was made by Ms. Provencher and 
seconded by Mr. Bujak to approve a General Entertainment License for the WorcShop. Motion carries 
5:0:0. 
 

b. 6:15pm – Class II License Modification – Valley Gas – 200 Main Street, Cherry Valley 
Motion 091922-1b: A motion was made by Mr. Duggan and seconded by Ms. Provencher to approve a 
modification to the Class II License to reduce the number of vehicles for sale on the property. Motion 
carries 5:0:0. 
 

c. 6:30pm – Dog Hearing – 75 Tobin Road 
Mr. Dirsa and Ms. Ross of 75 Tobin Road spoke about their plans to put a kennel-style enclosure in their 
yard. Mr. Dirsa had received two citations for the dogs since the last meeting attended on June 6, 2022 
which is the reason for the hearing. Fines were paid by Mr. Dirsa on September 19, 2022. The kennel is 
purchased and now needs to be installed. The backyard is already fenced in, not the front yard. An 
electric fence or an enclosure at the front door were suggested to Mr. Dirsa.   
Motion 091922-1c: A motion was made by Mr. Duggan and seconded by Ms. Provencher to have Mr. 
Dirsa and Ms. Ross return in 3-4 weeks to allow time for progress to be made with dog kennel 
installation, provided no further citations are issued. Motion carries 5:0:0.  
 

d. 7:00pm – Campus Usage for Filming – Red King Cinema 
Eric Betti, Location Manager of Red Kind Cinema, requested permission for usage of the interior of the 
Borger Building on the High School Campus to film a movie about mental health. A scene utilizing the 
parking lot outside of the High School Building is also proposed. Mr. Phillips requested residents and 
businesses be involved in any way possible. There are 2 anticipated days of shooting, either October 26th 
& 27th or November 1st & 2nd. There will be 3-4 days of set up and 1-2 days to break down. Resident Mr. 
Weikel asked that any smoking scenes not be filmed in front of students.  
Motion 091922-1d: A motion was made by Ms. Provencher and seconded by Mr. Antanavica to allow 
Red King Cinema to use the Borger Building to film a movie. Motion carries 5:0:0. 

 
2. PUBLIC COMMENT PERIOD 
Jack Cavalita of 25 Lake Avenue raised concerns about loud music from Castle Cantina, 1230 Main 
Street, and the lack of parameters for noise in the town. Leicester follow MA noise guidelines. Mr. 
Cavalita proposed that the Board consider implementing a noise ordinance to create specific guidelines 
within the Town. Castle Cantina has recently agreed to lower their volume earlier in the evening.   

 
3. CIVIC ANNOUNCEMENTS 

a. Town Wide Yard Sale – October 1, 2022 (Rain Date, October 2, 2022) 
Mention of Comedy show at Knights of Columbus on 9/24 to benefit the Leicester Christmas displays.  
 
 



4. RESIGNATIONS & APPOINTMENTS 
No resignations nor appointments.  

 
5. OTHER BUSINESS 

a. Discuss/Vote on Loan of Crash Reconstruction Equipment to the CEMLEC Accident 
Reconstruction Unit 

Motion 091922-5a: A motion was made by Mr. Duggan and seconded by Mr. Antanavica to approve the 
Leicester PD to loan accident reconstruction equipment to Auburn PD. Motion carries 5:0:0.  

b. Discuss/Vote on Special Town Meeting Warrant Articles 
Motion 091922-5b.1: A motion was made by Mr. Bujak and seconded by Mr. Antanavica to approve 
Article 1 (Prior Year Bills - $2,426). Motion carries 5:0:0 
 
Motion 091922-5b.2: A motion was made by Ms. Provencher and seconded by Mr. Bujak to approve 
Article 2 (Stipend increases of Board and Committee members by 2%). Motion carries 5:0:0 
 
Motion 091922-5b.3: A motion was made by Mr. Duggan and seconded by Mr. Antanavica to approve 
Article 3 (Acceptance of MGL Chapter 5, Section 21A). Motion carries 4:1:0 
 
Motion 091922-5b.4: A motion was made by Mr. Antanavica and seconded by Mr. Duggan to approve 
Article 4 (Acceptance of MGL Chapter 41, Section 108P). Motion carries 4:1:0 
 
Motion 091922-5b.5: A motion was made by Ms. Provencher and seconded by Mr. Antanavica to accept 
Article 5 (Adjust the FY23 Operating Budget – Appropriate and/or Transfer $151,332 & Transfer 
$341,658 from the School to cover shared maintenance). Motion carries 4:1:0 
 
Motion 091922-5b.6: A motion was made by Mr. Duggan and seconded by Ms. Provencher to approve 
Article 6 (Purchase 2 Police Cruisers - $62,000 & $52,910). Motion carries 4:1:0 
 
Motion 091922-5b.7: A motion was made by Ms. Provencher and seconded by Mr. Bujak to approve 
Article 7 (Funding Operational Costs of the new Leicester High School Campus - $450,000).   
Motion carries 5:0:0 
 
Motion 091922-5b.8: A motion was made by Mr. Duggan and seconded by Ms. Provencher to approve 
Article 8 (FY 2023 Cable PEG Access Enterprise Account Appropriation - $103,00 & Transfer $330,000). 
Motion carries 5:0:0 
 
Motion 091922-5b.9: A motion was made by Mr. Duggan and seconded by Ms. Provencher to approve 
Article 9 (FY 2023 EMS (Ambulance) Enterprise Account Appropriation - $236,412). Motion carries 4:1:0 
 
Motion 091922-5b.10: A motion was made by Mr. Bujak and seconded by Mr. Duggan to approve 
Article 10 (10 FY 2023 Capital Improvement Plan - $180,000). Motion carries 5:0:0 
 
Motion 091922-5b.11: A motion was made by Mr. Antanavica and seconded by Ms. Provencher to 
approve Article 11 (Groundwater Studies at Landfill - $21,400). Motion carries 5:0:0 
 
Motion 091922-5b.12: A motion was made by Mr. Duggan and seconded by Ms. Provencher to approve 
Article 12 (Funding Improvements at Town Parks). Motion carries 5:0:0 
 



Motion 091922-5b.13: A motion was made by Ms. Provencher and seconded by Mr. Antanavica to 
approve Article 13 (Revoke October 16, 2018, Acceptance of MGL Chapter 53, Section 18B). Motion 
carries 5:0:0 
 
Motion 091922-5b.14: A motion was made by Mr. Duggan and seconded by Ms. Provencher to approve 
Article 14 (Amend the Revolving Fund Bylaw). Motion carries 5:0:0 
 
Motion 091922-5b.15: A motion was made by Ms. Provencher and seconded by Mr. Antanavica to 
approve Article 15 (Amend the Personnel Bylaw in relation to the Probationary Period and the use of 
Leave). Motion carries 5:0:0 
 
Motion 091922-5b.16: A motion was made by Mr. Duggan and seconded by Ms. Provencher to approve 
Article 16 (Amend the Zoning Bylaw in Relation to marijuana to match CCC Regulations). Motion carries 
5:0:0 
 
Motion 091922-5b.17: A motion was made by Ms. Provencher and seconded by Mr. Duggan to table 
Article 17 until Town Meeting (Street Acceptance – Virginia Drive). Motion carries 5:0:0 
 
 

c. Discuss/Vote on Fencing on Turf Field 
A request was made by Mr. Antanavica to discuss the concept of building a 4-foot fence on the turf field. 
Mr. Bujak raised concerns of locking the public out. Mr. Antanavica stated the purpose would not be to 
lock people out, but to prevent vehicles from driving onto the turf. Mr. Phillips and Chief Antanavica 
gave comment regarding trash and vehicle damage on other fields.                                                                                                                                                                                                             
Motion 091922-5c: A motion was made by Mr. Antanavica and seconded by Mr. Duggan to approve a 4-
foot-tall fence be built on the turf field to prevent damage to the turf. Motion carries 4:1:0.  
 

d. Bid Award – High School Interior Wall Construction – BSI  
Motion 0919225d: A motion was made by Mr. Duggan and seconded by Mr. Phillips to award the High 
School permanent wall contract to BSI and to execute the contract. Motion carries 5:0:0.  

 
6. MINUTES 

a. 2021 Executive Session Minutes 
Motion 091922-6a: A motion was made by Mr. Antanavica and seconded by Ms. Provencher to approve 
the Executive Session minutes. Motion carries 5:0:0.  

b. September 12, 2022 
Motion 091922-6b. A motion was made by Mr. Antanavica and seconded by Mr. Bujak to approve 
September 12th minutes. Motion carries 5:0:0.  

 
7. REPORTS 

a. Student Liaison Reports 
Chloe Bouchard provided updates on the first days of school on the new Leicester High School Campus.  
 

b. Report of the Town Administrator’s Office 
The included report was a prior copy. There will be an expanded report for the next meeting.  
 
 
 



c. Select Board Reports  
The Select Board discussed various topics including the verification of deeds prior to starting work on 
town properties, the Harvest Fair, football game and recent bridge dedication, sending well-wishes to a 
resident who recently lost her brother, and the climate of the current Board.  
 
Motion 0919228: A motion to adjourn was made by Mr. Antanavica and seconded by Ms. Provencher at 
9:36 PM. Motion carries: 5:0:0.  
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October 11, 2022 

Town of Leicester 
OFFICE OF THE TOWN ADMINISTRATOR 

Town Hall, 3 Washburn Square 
Leicester, Massachusetts 01524 

Phone: (508) 892-7000   Fax: (508) 892-7070 
www.leicesterma.org

  To:        Select Board 
From:    David Genereux, Town Administrator 
RE:       Report of the Town Administrator’s Office  

The following is a report on the general activities of the Town Administrator through October 11th, 2022 
 
Leicester High School property 

• Signed a contract to have construction documents produced for the new interior wall at the High school 
and for non-compliant railings to be installed in Campus Center.  We have closed a bid with BSI for 
installation of the wall once the design of the wall is complete.  Will start a procurement when we have 
the railings designed. 

• There is a contract with negotiated with Dennis Colwell Architects for consideration by the Board for 
ADA improvements to be made at Borger.  This group will also do design adjustments to the Fire 
system and sprinkler system plans that we have currently to ensure that they work with the proposed 
ADA adjustments to be made for the building.  When this portion of the project is complete, all three 
components will be going out to bid. DG 

• Working on assembling a request for quotes for resurfacing the gym floor and adding the school logo 
and colors. DG 

• Spoke with the School Superintendent concerning filing a statement of interest for replacing the roof 
at Borger through the MSBA’s accelerated repair program. DG 

• Scheduled appointments for contractors to look at turf field with Facilities Director so they can provide 
quotes for the fence project. DG, MC 

• Conducted a walkthrough of the Becker Campus with the Facilities Director and Arden Engineering to 
assess outdoor lighting obtain recommendations for energy efficiencies. CV 

• Updated the Former Becker Campus project page to provide community status updates on each 
building. CV 

• Worked with the School Department to resolve billing issue with Brightly (School Dude) and get access 
to the facility management tool. CV 
 

Economic Development/Businesses 
• Held two licensing meeting with departments to discuss license status of several businesses. Notified 

Worcshop and Mandaean Community Center that they fulfilled all local regulatory requirements and 
could move forward with business activities. CV, MC, DG 
 

Citizen Issues 
• Provided CEA enrollment information to multiple residents. MC, CV 
• Sent Letters to Waite Pond residents regarding upcoming drawdown of Dam. DG, MC 

 
Financial/Budgetary 
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• Completed the Town Meeting warrant. Awaiting free cash calculation. DG 
• The roof for station 3 is currently out to bid via IFB.  Due date for bids is 10/27/22 
• The propane boiler for Fire Station #2 is out for quotations.  Quotes are due by 10/19/22 DG 
• The turf field fencing project is also out for quotations, which are due by 10/19/22 DG 
• The Highway Department doors are also out for quotations, which are due 10/19/22 DG 
• The Highway Chapter 90 account is currently in deficit. There are expenditures for projects that 

MassDOT has not approved (Which for these projects is administerial, but still needs to be done).  
There are also numerous expenditures on approved projections that have not been reimbursed because 
the Town failed to submit for reimbursement.  This may affect free cash for this year.  I am working 
with MassDOT to get the accounts reconciled and get the reimbursement.   

• I also discovered that we have not been following the Mass prequalification process for bidders on 
highway projects, which is a requirement for projects over $50,000 receiving funding through Chapter 
90. As a result, I am recommending that existing bids for cold planing and bituminous in place be 
cancelled, to be rebid in February for the start of road season. DG 

 
Human Resources 

• Posted jobs for Police Clerk Town website, MMA website, and Spencer New Leader. DIS Assistant 
posted to Town website and MMA website. Plow Drivers ad posted on Town website and in the 
Spencer New Leader. CV, MC 

• Processed two insurance claims for staff. CV 
 
Misc. 

• Conducted a walkthrough of the Fire & EMS Headquarters with Chief Dupuis. CV 
• Met with the Collins Center to discuss CCC Grant & Competitive Grant opportunity in October 2022. 

CV 
• Established weekly check-in meeting with DIS Director to review active projects. CV 
• Met with the town’s IT Account Manager to review the technology budget and discuss ongoing 

projects/goals. CV 
• I was informed by Stu Loosemore of Senator Gobi’s Office that House Bill 3989 – granting a 

property tax exemption for Mrs. Joanne Songy has been signed into law. You may recall that we 
sponsored this legislation after learning her husband John, Rutland Police Detective and Leicester 
resident died on May 20, 2020 after contracting COVID-19 in the line of duty.  This exemption is 
retroactive. DG 

• Met with DIS Director and CRMPC to review the town’s CDBG program activities including the home 
repair program and Russell Memorial Park ADA project. CV 

• Met with CRMPC, State, and National Grid to review Green Communities Grant projects and discuss 
next steps. CV 

• Attended a meeting at the Senior Center with the School Superintendent to discuss current events. DG 
• Attended the groundbreaking ceremony for the new warehouse on Huntoon Highway that is being 

constructed by the Brennan Group, along with their partners.  DG 
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	OFFICE OF THE TOWN ADMINISTRATOR
	RE:       Report of the Town Administrator’s Office


	Date of Submission: April 1, 2022
	CityTown: Leicester
	Applicant Name: Kristen Forsberg
	Applicant Title: Assistant Town Administrator
	Address: 3 Washburn Square, Leicester MA 01524
	Email: forsbergk@leicesterma.org
	Telephone: 508-892-7077
	Road: Auburn Street
	Bridge Number: L-06-012 (6R3)
	Feature under Bridge: Kettle Brook
	ProjType-New: Off
	ProjType-Rehabilitation: Rehabilitation
	ProjType-Preservation: Off
	Reason for Application: The Auburn Street bridge is in structurally poor condition and in need of rehabilitation.  The bridge has missing and loose/misaligned stones, substandard steel post and cable guardrails over the bridge and at the approaches, and substantial deterioration of all joints throughout the arc, spandrell walls, and wingwalls.
	Is the bridge currently closed, posted, or restricted: 
	closed-yes: Off
	closed-no: No
	AppType-Phase1: Off
	AppType-Phase2: Phase2
	MoreThan10Span-yes: Yes
	MoreThan10Span-no: Off
	BridgeSpan: Span is 18 feet
	public way: Road is classified as Rural Minor Connector or Urban Connector
	PublicWay-yes: Yes
	PublicWay-no: Off
	ReducedWeight-yes: Yes
	ReducedWeight-no: Off
	posted-reduced-weight: 
	25%-yes: Yes
	25%-no: Off
	25% submission: Bridge was designed in 2020; plans can be updated within 6 months of application approval
	inspected-yes: Yes
	inspected-no: Off
	bridge inspected: MassDOT has performed an evaluation of the structure. Please refer to the enclosed report.  The overall condition of the structure is poor.
	rated-yes: Off
	rated-no: No
	bridge rating: 
	not rated or inspected: See response to a. and b. above
	scope-yes: Yes
	scope-no: Off
	scope of work: The proposed scope of work includes replacement of all missing and loose/misaligned stones,. All joints throughout the arc, spandrell walls, and wingwalls should be repointed.  The substandard steel post and cable guardrail over the bridge and at the approaches, which has been crash damaged should be replaced with MASH tested and approved railing along both sides of the bridge and guardrail with transitions at the approaches.  See enclosed consultant scope.
	anticipated design services: Anticipated design services include : updated bridge design, highway design, and environmental services.  All design services to be performed to MassDOT Bridge Manual and Project Development & Design Guide.  WSP  is familiar with this project and can provide all design services required.  It is anticipated that it would take approximately 4 weeks to secure a contract for design services.  It is further anticipated that the design could be submitted to MassDOT for Chapter 85 review within six months of contract NTP.
	estimated cost: The estimated cost of the contract is $489,500.  The attached estimated cost breakdown is from 2020 and has therefore been increased for cost contingencies.  Should the cost come in over this estimate, the Town will look to Chapter 90 funds in FY23 to bridge the gap.
	CommunityCompact-yes: Yes
	CommunityCompact-no: Off
	detour: The suitable detour is approximetely 5.0 miles.
	emergency services: Leicester Fire Station 2 is located just northeast of the bridge.  The bridge provides a critical link for the fire department to respond to emergencies south of the station.  The bridge is also traversed by police and EMS.  Any closure will result in increased response time for emergency services to this area.
	local economy: Auburn Street provides a link for travel from south to north to access the Route 9 corridor.  This allows for transporation of goods on an alternate path between Leicester and Auburn.
	essential services: Two bridges serve this area; the affected bridge, and the newly refurbished Church Street Bridge.  These bridges serve as vital access points to the area for delivery of fuel, home services, trash collection, and school busing. The Church Street Bridge would serve as a viable detour during the construction period.  The distances between the two would not allow for the permanent closure of the bridge, but will suffice for the construction period. 
	limited funds: Chapter 90 funds for FY22 are fully committed. There are not funds available for an expenditure of this size at this time, as we use our annual allotment to service roads throughout the community.  The cost of this project would use more than our annual allotment of funding.  
	chapter 90: The FY22 Chapter 90 allotment $425,159 and these funds are fully committed.
	funds for bridge repair: The Town does not have any other source of infrastructure funding either from other grants, the budget or free cash at this time.  Leicester taxes to the levy and there has been insufficient revenues to fund large scale infrastructure projects such as these since FY13.  Other than Chapter 90, the community has little resources available to undertake work on municipal bridges.  The Town recently received a million dollar dam and seawall grant to replace a high hazard dam, but had to borrow $388,000 to pay for the community's local share, as funds are not available.  The Town has over 30 municipal bridges to maintain, and cannot undertake a project of this magnitude.
	annual revenue: Leicester's annual revenue is just over $30M for both town and schools.


