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      PUBLIC NOTICE POSTING REQUEST                                      

     OFFICE OF THE LEICESTER TOWN CLERK 
 

 ORGANIZATION: Select Board 

  MEETING:  X    PUBLIC HEARING:   

   DATE:  January 3, 2022  TIME:  6:00pm 

LOCATION: Select Board Conference Room, 3 Washburn Sq -OR- Virtual (see below) 

REQUESTED BY: Janine Drake, Assistant to the Town Administrator   

Agenda packet and associated documents can be found at www.leicesterma.org/bos.  This agenda lists all matters 
anticipated for discussion; some items may be passed over, and other items not listed may be brought up for discussion to 
the extent permitted by law.  Select Board meetings are recorded by LCAC.  Any member of the public planning to record the 
meeting must first notify the Chair.  PLEASE SILENCE ALL CELL PHONES DURING THE MEETING 

 
https://global.gotomeeting.com/join/356911813 

-OR- 
(646) 749-3122; Access Code: 356-911-813 

 
CALL TO ORDER/OPENING 

 
 
1. SCHEDULED ITEMS 

a. 6:00pm – Officer John A. Caforio, Jr. – Recognition of service to the Town of Leicester 

b. 6:10pm - Common Victualler License Transfer of Ownership – Cheoy Lee III, 1205 Main St. 
c. 6:15pm – Common Victualler License Change of Business Name- Las Cocinas Mexicanas- 1673 Main St. 
d. 6:20pm – Covid-19 Safety Precautions – Town Buildings 

 
2. PUBLIC COMMENT PERIOD 
 
3. REPORTS & ANNOUNCEMENTS 

a. Student Liaison Reports 
b. Report of the Town Administrator’s Office 
c. Select Board Reports  

 
4. RESIGNATIONS & APPOINTMENTS 

a. Appointment – Ryan Winslow – Commission on Disabilities 
b. Appointment – Joe Fontaine – Campus Security 
c. Appointment – Gregory Gamond – Campus security 

 
5. OTHER BUSINESS 

a. Amended Contract Health Director – Francis Dagle 
b. Recruitment Policy – Review and approval 
c. FY 2022 updated Classification and Compensation Plan rates – Review and approval 
d. Acceptance of quitclaim deed – Becker College; review and approval 

 
6. MINUTES 

a. December 20, 2021 
 

ADJOURN 

http://www.leicesterma.org/bos
https://global.gotomeeting.com/join/356911813




















































Non-Renewal General Licenses 2021 

 

Families Together:  CV  called on 12-7-21 @1028am E* reminder at 
daniel@familiestogetherllc.com @1041 

 **Second reminder sent on 12/22/21 

 

Wings & Company:  CV  Reminder sent on 12-7-21  

     **Second reminder sent on 12/22/21 

 

Mi Cocina Mexicana:  CV Reminder sent on 12-7-21    (1-3-22 Agenda 1b.) 
     **Second reminder sent on 12/22/21 

Mi Cocina Mexicana changed their name to:  
Las Cocinas Mexicanas on 12/28/21  
 

 

EcoATM:        Reminder sent on 12-7-21 
     **Second reminder sent on 12/22/21 

 

 

mailto:daniel@familiestogetherllc.com
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January 3, 2022  

Town of Leicester 
OFFICE OF THE TOWN ADMINISTRATOR 

Town Hall, 3 Washburn Square 
Leicester, Massachusetts 01524 

Phone: (508) 892-7000   Fax: (508) 892-7070 
www.leicesterma.org

  To: Select Board 
From: David Genereux, Town Administrator 
RE: Report of the Town Administrator’s Office  

The following is a report on the general activities of the Town Administrator through December 29, 2021.  
 
Becker College 

• The transfer of the college property to the Town is effective 12/29/21.  The funds for the purchased 
have been transferred, and the campus is now part of Town inventory. DG 

• Becker Working Groups have been organized, and the Board has been given appointee’s contact 
information. DG 

• Had two productive meetings with a local semi-professional sports team who are interested in 
potentially buying or leasing parts of the Becker property. DG 

• Opening an account with local locksmith/assistance from Joe Fontaine.  DG/JD  
 

 
Leicester Housing Authority Fire 

• Please see excerpt from an email sent by DHCD regarding the clean up from the fire at the Leicester 
Housing Authority: DG 
DHCD staff, particularly Construction Advisor Tom Mulvey, have been working very closely with 
Leicester HA, the insurance adjuster, contractor, and town staff to move the work along, including 
replacing damaged trusses and repairing & re-activating the fire alarm system, as quickly as possible. 
Structural work has been mostly completed and approved by the engineer, and per the adjuster and 
Construction Advisor the electrician has the permit in hand. Based on this, with alarm repair pricing 
expected today we still believe we are on track to have the site ready to reoccupy by the third week of 
January.  
Based on this timeline, and Ms. Hagglund’s frequent discussions with tenants who prepare to remain 
in their community, we have kept most residents at La Quinta rather than relocating them to other 
Housing Authority’s vacant units across Central MA. However, we have not yet released those units 
to lease up to applicants. We were hoping to do so very shortly, once the timeline was secure.  

 
Vaccine Clinics 

• In light of the worsening pandemic, we are planning additional clinics at Becker.  Details to come. DG 
 
Grants 

• CARES act –  Received approval for final drawdown of CARES act funding.  The Town did manage to 
spend its full allotment of CARES Act funding, which totaled $1,004,583. DG 

 
 

http://www.leicesterma.org/
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Projects 
• Nothing to report 

 
Economic Development 

• Continued to work with Eastern Pearl to get their special permit extended while they continue to work 
out their ongoing grease trap issue with Leicester Water Supply. DG 

 
Citizen issues 

• Began processing PRR for School oil spill expenditures. DG 
• Banning parking in a certain lot (business not disclosed) on Main Street with hand-written signs.  

Resident called dispatch to find out if it’s feasible to have daily parking signage in this lot. JD 
 
Meetings 

• Met with Town Hall Staff regarding Covid-19 concerns. DG 
• RECC with Leicester Officials. DG  

 
 

Financial/Budgetary 
• Beginning to assemble the budget document for the FY 2023 budget.  As there appears to be little change 

regarding the Town’s financial position, I expect that this budget will track similarly to previous fiscal 
years.  Likely to show more needs than funding being available, but without significant reductions.  
Christmas week will be spent in redoing the large budget spreadsheets and getting them to departments, 
with a late January due date. DG 

• Sent out the Capital Improvement Plan to Department Heads, with a January 18th return date.  DG 
 
Daily Operations 

• Stamping, coding, and submitting invoices for over 75 accounts; prepared payroll for the department 
JD 

• Select Board meeting prep and follow up KF, JD 
• Meeting minutes KF, Executive Session Minutes, JD  
• Prepared weekly read file JD KF 
• Licensing – Continuation from 12/20/21. Sent out all completed license packets.  JD 
• Payroll processing.  JD 
• Invoice preparation submission. JD  

Department Assistance 
• Nothing to report 

 
Human Resources 

• Completed hiring policy and Compensation plan for Board meeting. DG 
• Completed amended contract for Health Director. DG 
• Onboarding with Principal Assessor.  KF, JD 

 
Training  

• MCPPO Supplies and Services Contracting, 3 Weeks into Training. JD  
 
*Note:  Janine provides administrative support for all activities in the office 
**Note:  Kristen was on vacation from 12/13-12/16 out of office from 12/20-1/3/22 



Ryan	C	Winslow

Veterans	advocate

Bachelors	in	Business,	MA	Real	Estate	license,	MA	Construction	Supervisor,
MA	hoisting	Engineer,	MA	Notary	public,	MA	home	improvement	contractor.

✔

✔

✔

✔
✔

✔
✔
✔
✔
✔
✔
✔
✔

✔ ✔ ✔



MA	Real	Estate	licensee;	owner	Winslow	Homes	LLC.
US	ARMY	RETIRED	2009	Disabled	veteran
US	army	2004-2009

To	engage	in	community	service	and	duty	to	help	my	fellow	neighbors.

✔
✔
✔

✔

✔

✔
✔
✔ ✔✔

10/17/2021



 

 

Town of Leicester 
OFFICE OF THE TOWN ADMINISTRATOR 

Town Hall, 3 Washburn Square 
Leicester, Massachusetts 01524-1333 

Phone: (508) 892-7000   Fax: (508) 892-7070

 

 

January 3, 2022 

 

To: Select Board 

From:  David Genereux, Town Administrator 

 

RE: Campus Security Recommendation 

______________________________________________________________________________________ 

 

As the former Becker campus is transferred over to the Town, we need to start putting services in place 

that were formerly covered by the college.  The most basic need is for campus security.  There are 

currently two individuals providing that service to the College, and their services ended with the transfer. 

Both individuals were long standing Becker employees, and are quite familiar with the campus. I 

recommend that the Board vote to retain their services, under the conditions as outlined below: 

 

Joe Fontaine:  Mr. Fontaine works at the campus an average of twenty hours per week.  He is willing to 

work for the Town for the rate of $24.02, which is Level III, Step 3 on the Classification and 

Compensation plan. He would be an hourly employee, turning in time sheets for payment for that same 

average twenty hours per week.  He as indicated that opening and closing the buildings for certain events 

would be unbilled. 

 

Gregory Gamond: Mr. Gamond currently resides in the caretaker’s apartment of the Hampshire 

dormitory.  He does nightly patrols and building checks in exchange for free living quarters.  Mr. Gamond 

is willing to continue his duties for as long as needed, as a tenant-at-will.  He is offering to pay $300.00 per 

month for apartment, plus the continued monitoring duties of the campus that he has been doing. 

 

I believe that these two appointments will keep experienced security personnel in place on the campus, at 

an overall cost that is reasonable, and it is my recommendation that the Board approves these hires. 

 

Please contact me with any questions. 

 

  

 

 

 



 

 

EMPLOYMENT AGREEMENT 

BETWEEN 

TOWN OF LEICESTER 

AND 

 

FRANCIS L. DAGLE 

 

HEALTH DIRECTOR (AMENDED) 

 

2020-2023 

 

 This AGREEMENT dated January 3, 2022, amends, and supersedes the AGREEMENT 

made on the 5th of October 2020 between the Town of Leicester, a duly authorized municipal 

corporation in Massachusetts in the County of Worcester, acting by and through its Select Board 

(hereinafter the “Town”) in accordance with Massachusetts General Laws Chapter 41, §108N 

and Section 4 of Chapter three of the Town’s General Bylaws and Francis Dagle (hereinafter the 

“Health Director”).  

WITNESSETH: 

 

 WHEREAS the Town desires to employ the services of said Francis Dagle as Health 

Director of the Town of Leicester.  

 

 WHEREAS, while Mr. Dagle was hired under the title of “Health Agent” but has the title 

of Health Director of the Leicester Regional Public Coalition (LRPHC), a regional collaborative 

of six towns funded by multiple multi-year grants from the Department of Public Health.  This 

amended agreement hereby changes the title of the position from “Health Agent” to “Health 

Director”.  

 

 WHEREAS, the Board, in accordance with Section 4 of Chapter 3 of the Town’s General 

By-laws, may contract with the Health Director for such services. 

 

 WHEREAS it is the desire of the Board to contract for the salary and benefits of said 

Health Director.  

 

 WHEREAS it is the desire of the Board to retain the services of the Health Director. 

 

WHEREAS, the Board has determined that the Health Director shall be regularly 

scheduled to work for at least 38 hours per week, in accordance with Town Hall business hours; 

and 

 

 WHEREAS Francis Dagle agrees to employment as Health Director of the Town. 
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 NOW, THEREFORE, in consideration of the mutual covenants contained herein, the 

parties agree as follows: 

 

 

1. DUTIES:   

a) The Health Director shall be responsible to and work under the direction of the Town, 

through the Town Administrator, under applicable Massachusetts General Laws, and the 

Town’s By-laws and rules and regulations.  The Health Director’s duties shall include but 

not be limited to those duties and responsibilities described in the position description. 

 

2. TERM:  

(a)  The term of this Agreement begins on October 5, 2020 and shall terminate on June 30, 

2023. 

(b)  For purposes of this Agreement, “year” shall mean a complete 52-week fiscal year 

beginning July 1 and ending June 30.  Any benefits or compensation earned or accrued 

on a yearly or annual basis shall be prorated in accordance with the portion of the fiscal 

year that the Health Director is employed by the Town. 

(c)  Nothing in this Agreement shall prevent, limit, or otherwise interfere with the right of 

the Town to terminate the services of the Health Director at any time, subject only to the 

provisions set forth in Section 11 of this Agreement. 

(d)  Nothing in this Agreement shall prevent, limit, or otherwise interfere with the right of 

the Health Director to resign at any time from his position with the Town, subject only to 

the provisions set forth in Section 11 of this Agreement. 

 

3. SALARY:   

(a) The salary of the Health Director is currently be consistent with Level IV, Step 3 of the 

FY 2022 Classification and Compensation Plan, which is $65,383.80. 

(b) The Town obtained a three-year grant to form the Leicester Regional Public Health 

Coalition (LPHRC) in May of 2021, which currently has five member towns. The Health 

Director is receiving a $20,000 stipend to serve as Health Director for the LPHRC. This 

stipend is payable by the grant, and not the general fund. 

 

(c) The role of the LPHRC expanded in November of 2021, when the Town received an 

additional three-year grant to offer social work and epidemiology services.  This grant 
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has expanded the duties of the Heath Director, in his role as the Health Director of the 

LRPHC.  The Director shall see his stipend increased from $20,000 to $30,000 per year 

effective January 3, 2022.  This additional payment shall be made through grant funding 

 

(d) If at any time, the grant funding is removed, whether it be the original funding for public 

health services, or the additional funding for social work and epidemiology services, the 

stipend of $20,000 and $10,000 respectively, shall also be removed. 

 

(e) However, when all funding is removed, or the grants expire, the Town agrees the Health 

Director’s new salary shall be set at the Level IV, Step 4 of the original FY 2022 Class 

and Compensation Plan, or its equivalent amount under any new, expanded schedule, as 

amended by any cost-of-living amounts added to the schedule annually.   

 

(f) This agreement may be amended, via vote of the Select Board, should additional grant 

funding be obtained, which furth expands the work requirements of the Health Director, 

in his role as Health Director for the LRPHC.  Any additional stipend shall be paid by 

grant funding. 

 

(g) The salary will be payable in installments at the same time as other employees of the 

Town are paid.  

 

(h) Annually, based upon a satisfactory performance appraisal, and the availability of 

funding, the Town Administrator shall recommend to the Select Board a cost-of-living 

adjustment (COLA) of up to 3.0% on the salary for the Health Director.   

 

(i) The Health Director shall also have the ability to move up incremental steps on the 

Town’s Classification and Compensation Plan, upon recommendation of the Town 

Administrator via vote of the Select Board.  

 

4. PERFORMANCE EVALUATION:   

(a) Annually, the Town Administrator, under the direction of the Select Board, and the 

Health Director shall define such goals and objectives for the Health Director for the 

proper operation of the Department and for the attainment of the Select Board’s policy 

objectives and shall further establish a relative priority among those various goals and 

objectives.  The goals and objectives shall be reduced to writing and incorporated into an 

annual performance review tool developed by the Town Administrator.  The goals shall 

generally be attainable within the time limits specified and within the appropriations 

provided in the annual operating and capital budgets.  The goals and objectives may be 
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amended from time to time by the Town Administrator with proper notice to the Health 

Director.   

(b)  At least thirty (30) days prior to the beginning of each fiscal year of this agreement, the 

Town Administrator shall conduct an annual performance review, which shall be based 

upon the accomplishment of duties and responsibilities defined in the position 

description, and goals and specific criteria pursuant to this section.   

(c) The Health Director and Town Administrator shall meet at least quarterly during the 

fiscal year to discuss his activities undertaken in connection with addressing the agreed 

goals and performance objectives.   

 

5. BENEFITS:   

a) Except as hereinafter provided or modified, all provisions of the Town’s personnel 

policies and procedures and all general benefits provided to Town of Leicester employees 

under the General By-laws, under the Town Meeting action, or by state law, as they now 

exist or may hereafter be amended or changed, shall apply to the Health Director.   

b) All requests for vacation leave, sick leave, personal leave, and compensatory time shall 

be made to the Town Administrator. 

 

6. VACATION LEAVE:  

a) The Health Director shall accrue vacation leave at a rate of four (4) weeks (20 working 

days) per year.  

b)  The Health Director shall, with the prior written approval of the Town Administrator, be 

permitted to carry over ten (10) days of vacation from year to year.     

 

7. SICK LEAVE:   

a) The Health Director shall be allowed to retain up to one hundred fifty (150) days of sick 

leave.   

b) Upon retirement, the Health Director shall be entitled to receive payment of up to thirty 

(30) days of accrued sick leave. 

 

8. HOURS OF WORK/JOB PERFORMANCE:   
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a) The Health Director agrees to provide at least 38 hours of work on a weekly basis.   

b) During all hours of his employment the Health Director will devote his best efforts to his 

duties and shall perform his duties in a competent and professional manner.   

c) The Health Director shall maintain hours during normal business days and hours.   

d) Additionally, the Health Director recognizes that his position is an FMLA-exempt 

position and shall work and supervise department staff for the duration of all weather-

related events, as well as any other events during off hours requiring his attention, at no 

additional salary. 

 

9. PROFESSIONAL DEVELOPMENT:   

a) The Health Director shall be given opportunities to develop his skills and abilities.  

Accordingly, the Health Director shall be allowed and/or required to attend courses, 

seminars and meetings which are approved in advance by the Town Administrator 

without loss of vacation or other leave.  The Town may, in its discretion, pay for the cost 

of such programs.   

b) If the Town requires the Health Director to attend any course, seminar or meeting, the 

Town shall pay for the cost of such programs and for travel and subsistence expenses, 

incurred by the Health Director in attending such programs.   

 

10. GENERAL EXPENSES:  

a) The Health Director shall be reimbursed for any reasonable and necessary expenses 

incurred in the performance of his official duties.   

b) Should the Health Director use his personal vehicle during the performance of his official 

duties, the Town shall pay the Health Director for any use of his personal vehicle in the 

course of his duties a mileage allowance in such sum as is paid to all Town of Leicester 

employees.   

c) In addition to this mileage allowance, the Health Director shall be reimbursed for toll and 

parking expenses incurred by him in the course of his duties. 

 

11. TERMINATION:  This Agreement may be terminated or amended by either party as 

provided below: 
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a) By mutual written agreement - Signed by the Select Board and the Health Director, 

upon such terms and conditions as may be acceptable to both parties at the time of 

termination.  

or 

b) By majority vote of the Select Board - The Town may terminate this Agreement and 

remove the Health Director for cause by vote of a majority of the members of the Board 

after written notice and hearing.  Such hearing shall be closed, unless either the Board or 

the Health Director request that such hearing be open to the public.  In the event of such 

removal for cause, the Town shall have no obligation to pay any severance sum. 

 

c)  In the event the Town wishes to terminate this Agreement without cause: 

 

 The Town shall give the Health Director not less than three (3) months’ prior written 

notice of termination of the Agreement and shall provide severance pay equal to three (3) 

months’ salary to the Health Director.  Said sum to be paid as a lump sum at the time of 

termination. 

 

By the Health Director upon forty-five (45) days’ written notice to the Town 

Administrator and Town Clerk.  Until the effective date of termination under such 

circumstances, the Health Director shall continue to perform his duties and shall, if 

requested, cooperate with the Board in a search for a successor. 

 

12. PROBATIONARY PERIOD: 

It is understood and agreed that the ninety days of employment shall constitute a 

probationary period during which period the Employer may, in its absolute discretion, 

terminate the Health Director’s employment, for any reason without notice or cause. 

 

13. NOTICES:   

a) Notices pursuant to this Agreement shall be given by first-class mail, postage prepaid, 

addressed as follows: 
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TOWN: 

HEALTH DIRECTOR: 

unless either party hereafter informs the other party in writing of a change of address.  

b) Alternatively, notices required pursuant to this Agreement may be personally served.

Notice shall be deemed as given as of the date of personal service or as the postage mark

of such written notice as sent by first-class mail.

14. GENERAL PROVISIONS:

a) Completeness of Agreement.  This Agreement contains all the terms and conditions

agreed upon by the parties.  No other agreement, oral or otherwise, will be deemed to

exist or to bind either of the parties to the Agreement.  No representative of any party to

the Agreement had or has any authority to make any representation or promise not

contained in the Agreement, and each of the parties to the Agreement acknowledges that

such party has not executed the Agreement in reliance upon any such representation or

promise.  This agreement cannot be modified except by a written instrument signed by

both parties.

b) Severability.  If any portion or provision of this Agreement is held unconstitutional,

invalid, or unenforceable, the remainder of the Agreement will be deemed severable, will

not be affected, and will remain in full force and effect.

c) Interpretation of Agreement.  The Agreement will be interpreted and construed for all

purposes under the laws of the Commonwealth of Massachusetts.
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Employee Status.  For purposes of the Fair Labor Standards Act, the Health Director shall be 

deemed an exempt employee 

 

 

THIS EMPLOYMENT AGREEMENT with the HEALTH DIRECTOR is executed as a sealed 

instrument. 

 

        THE TOWN OF LEICESTER 

        Acting by and through its 

HEALTH DIRECTOR                 SELECT BOARD 

 

 

 

              

Francis Dagle       Rick Antanavica 

Health Director       Chair 

 

 

              

        John Shocik 

        1st Vice Chair 

 

 

              

                              Herb Duggan, Jr. 

        2nd Vice Chair 

 

              

        Allen Philipps 

         Member 

 

 

              

        Dianna Provencher 

        Member 

 

         

RECOMMENDED BY: 

 

 

      

David A. Genereux, Town Administrator 

 

Date:     

 

 



 

 

Town of Leicester 
OFFICE OF THE TOWN ADMINISTRATOR 

Town Hall, 3 Washburn Square 
Leicester, Massachusetts 01524-1333 

Phone: (508) 892-7000   Fax: (508) 892-7070

 

 
January 3, 2022 

 

To: Select Board 

From:  David Genereux, Town Administrator 

 

RE: Proposed Recruitment Policy: 

_________________________________________________________________________________________ 

 

Please see the proposed recruitment policy, as requested by the Select Board, at their December 20th Board meeting: 

 

 

RECRUITMENT POLICY  

 

I. POLICY: Equal Employment Opportunity Policy 

 It is the policy of the Town of Leicester to foster, maintain, and promote equal employment opportunity. The Town 

shall select employees on the basis of the applicant’s qualifications for the job and award them with respect to 

compensation and opportunity for training and advancement, including upgrading and promotion, without regard to 

age, sex, race, color, religion, national origin, disability, political affiliation, marital status, veteran status, or genetic 

information. Applicants with physical disabilities shall be give equal consideration with other applicants for 

positions in which their disabilities do not represent an unreasonable barrier to satisfactory performance of essential 

duties with or without reasonable accommodation.  

 

II. PURPOSE 

It is a violation of Town policy to retaliate in any way against an employee who assists, participates in, or supports 

this policy, or anyone making a bona-fide complaint under this policy or who participates or assists in any EEOC, 

OSHA, or other internal or external processes protected by law. 

 

III. PROVISIONS 

 The Town Administrator and all personnel responsible for recruitment and employment will continue to review 

regularly the implementation of this Recruitment Policy and relevant practices to assure that equal employment 

opportunity based on reasonable job-related requirements is being actively observed to the end that no employee or 

applicant for employment shall suffer discrimination because of age, sex, race, color, religion, disability, national 

origin, political affiliation, marital status, or genetic information. Notices with regard to equal employment matters 

shall be posted in conspicuous places on Town premises in places where notices are customarily posted. 

 

IV. RECRUITMENT, SELECTION AND APPOINTMENT 

1.) Recruitment Sources - When position vacancies occur, the Town Administrator shall publicize these 

opportunities for employment, including applicable salary information and employment qualifications. 

Notice of vacancies shall be posted on the Town website in order that qualified employees and other 

interested candidates may apply for vacant positions. Individuals shall be recruited from a geographic area 

as wide as necessary to ensure that well-qualified applicants are obtained for Town service. Equally 

qualified internal applicants may be given first priority for the position. In rare situations, because of 

emergency conditions, high turnover, etc., the Town may hire or promote without advertising positions 

pursuant to the approval of the Select Board.  

 

 

 

 



2.) Job Advertisements - When a vacancy occurs and the Department Head and the Town Administrator 

believe that current employees are or may be qualified for the position(s), the job(s) will be posted 

internally. In the event that there are no qualified employees for the position, jobs will be advertised in local 

newspapers, professional publications and/or websites, and other relevant publications in order to establish a 

diverse and qualified applicant pool. Employment advertisements shall contain assurances of equal 

employment opportunity and shall comply with Federal and State statutes.  

 

3.) Application for Employment - All persons expressing interest in employment with the Town shall be given 

the opportunity to file an application for employment or resume for positions which are vacant. Applications 

and/or resumes will be received by the Town Administrator who will pre-screen applications for minimum 

qualifications. 

 

4.)  Recruitment file – All paperwork associated with a particular recruitment shall be kept on file for a period 

of two years. 

 

5.)  Selection – The Town Administrator, with the assistance of department heads, shall make such 

investigations and conduct such examinations as necessary to assess accurately the knowledge, skills, 

experience, and qualifications required for the position, including criminal history. All selection devices 

administered by the Town shall be valid measures of job performance. 

 

6.) Interview Panels – Interview panels will differ based on the position needing to be filled.  The following 

panel framework shall apply: 

• Interview panels will be comprised of three to five individuals, as determined by the Town 

Administrator 

• Panels that interview administrative positions shall include the Department Head 

• In the case of department head appointments that work with elected boards (Assessors, Planning, etc.) a 

board member will be invited to participate in the interview process 

• Interview panels for Town Department Heads shall include Department Heads in related functions.  

Administrative staff shall not be included on interview panels   

• Panels interviewing applicants for positions that require specialized knowledge, inclusive of both 

department heads and department staff (Police, Fire, EMS, Highway), shall include knowledgeable 

departments heads from other town departments, and/or departments from other towns. 

• In the case that the interview panel does not reach a clear consensus, the Select Board shall be apprised 

of the candidates interviewed by the panel, and the panel’s determination.  The Select Board will then 

decide on actions to be taken, up to and including an appointment. 

 

7.) Background Investigations - Before any commitment is made to an applicant, the Town will conduct 

reference checks regarding the employee’s qualifications and work performance. In addition, physical 

examinations, drug screening and criminal background investigations, and driver’s license check, may be 

performed. Convictions of a crime is not automatically disqualifying. The Town will consider the severity of 

the crime, degree to which the crime is related to the job for which the applicant is being considered, and 

length of time since the conviction to determine the degree to which there is a business necessity for 

choosing not to hire the applicant. The Town shall rescind any offer of employment to any applicant who 

refuses to (1) take a drug screen or physical exam, (2) has a positive drug screen, urinalysis, or blood test 

and/or (3) if the physical exam indicates that the candidate is unable to perform the essential functions of the 

position, and/or (4) unacceptable driver’s license check and/or criminal history check results.  

 

8.) Appointment - Before any commitment is made to an applicant either internal or external, the Town 

Administrator shall make recommendations to the Select Board with a recommendation of the position to be 

filled, the salary to be paid, and if applicable, the employment contract to be offered. The Select Board shall 

approve or disapprove appointments and the starting salary for all applicants. 

 



 

 

Town of Leicester 
OFFICE OF THE TOWN ADMINISTRATOR 

Town Hall, 3 Washburn Square 
Leicester, Massachusetts 01524-1333 

Phone: (508) 892-7000   Fax: (508) 892-7070

 

 

January 3, 2022 

 

To: Select Board 

From: David Genereux, Town Administrator 

RE: Expansion of the Classification and Compensation plan 

__________________________________________________________________________________ 

 

Attached is the proposed new FY 2022 Classification and Compensation plan.  This was a request by the 

Board to soften the financial blow of increases that the original five step program that was established by a 

consultant placed upon the annual operating budget.  Moving an employee from one step to another could 

result in increases from four to over ten thousand dollars annually, which resulted in either employees 

receiving only COLA’s or detrimental effects on moral between those who received step increases and 

those who did not. 

 

The new schedule eliminates the original minimums for each of the five levels, (as we have never been 

able to hire someone at those rates) and establishes the old Minimum +1 as the minimum step.  The five 

level, five step system is expanded to thirteen steps, while retaining the five levels. The new Benchmark 

level (which is recognized as the “average” municipal employee when it comes to knowledge, experience, 

and skill within their department’s operations is now Step 7 on the schedule, instead of Step 3. 

 

The new schedule gives employees the ability to grow financially, without placing a heavy burden on the 

Town for large increases.  However, as there is so much room for growth, and most employees would be 

slotted on Levels 1, 4, or 7 of this schedule, care must be taken to temper the frequency that step increases 

are given, as there is little room for increases beyond COLA’s in the general fund budget.  However, the 

new schedule does offer the possibility, which is an improvement over the original one. 

 

Please contact me with any questions. 
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FY2022

Minimum 2 3

FY 2022 

Minimum +1 5 6

FY 2022  

BenchMark 8 9

FY 2022 

Benchmark

+1 11 12

FY 2022 

Maximum

.

Level I 15.90 16.47 17.04 18.17 18.62 19.08 19.98 20.44 20.89 21.80 22.30 22.79 23.78

 

Level II 18.19 18.70 19.21 20.22 20.93 21.64 23.05 23.76 24.47 25.88 26.68 27.47 29.06

         

Level III 21.61 22.21 22.82 24.02 24.86 25.70 27.38 28.22 29.06 30.73 31.67 32.61 34.49

    

Level IV 29.78 30.61 31.44 33.09 34.25 35.41 37.72 38.88 40.03 42.34 43.64 44.93 47.53

         

Level V 32.06 32.95 33.84 35.61 36.86 38.11 40.60 41.85 43.10 45.59 46.74 47.89 50.20

    

Level I Annual 31,418.40   32,539.78 33,661.16 35,903.92   36,798.06 37,692.20 39,480.48   40,379.56 41,278.64 43,076.80   44,054.92 45,033.04 46,989.28         

            

Level II Annual 35,943.44   36,946.26 37,949.08 39,954.72   41,352.74 42,750.76 45,546.80   46,944.82 48,342.84 51,138.88   52,711.40 54,283.92 57,428.96         

              

Level III Annual 42,701.36   43,891.90 45,082.44 47,463.52   49,123.36 50,783.20 54,102.88   55,757.78 57,412.68 60,722.48   62,582.11 64,441.73 68,160.98         

 .             

Level IV Annual 58,845.28   60,480.42 62,115.56 65,385.84   67,673.06 69,960.28 74,534.72   76,817.00 79,099.28 83,663.84   86,226.05 88,788.25 93,912.66         

              

Level V Annual 63,350.56   65,104.26 66,857.96 70,365.36   72,830.42 75,295.48 80,225.60   82,690.66 85,155.72 90,085.84   92,362.24 94,638.64 99,191.45         

For this revision, the previous Minimum step has been eliminated and all existing ranges have been moved back - i.e. previous Step 2 is now the Minimum. Eight new steps have

added, which allows for more incrimental increases to be offered.

 28

Pay Ranges  

Min to Step 3 - Reserved for interns or employees with no relevant work experience

Min+1 to Step 6 - Reserved for applicants with some applicable work experience

Benchmark to Step 9 - Reserved for employees who are fully knowledgible of their positions; i.e. the "average"  municipal employee

Benchmark +1 to Step 12 - Reserved for employees who have a combination of knowledge, experience and positive supervisory reviews

Maximum - Top rate in each level; designed for longer term employees who have demonstrated superior knowledge, ability, and service to the community.

Pay Levels

Level I - Non-office entry level positions - Custodians, Drivers, etc.

Level II - Department Assistants

Level III - Assistant Department Heads

Level IV - Department Heads

Level  V - Department Heads that supervise multiple functions (Highway, DIS, Health)

Annual Salary calculations are estimates only and are based on a 38 hour work week
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ACCEPTANCE OF QUITCLAIM DEED 

 

Acceptance of the foregoing Quitclaim Deed is hereby acknowledged by the Select Board of the 

Town of Leicester effective as of December 29, 2021, pursuant to authority granted by vote under 

Article 3 of the 2021 Special Town Meeting held on September 14, 2021.   

 

In witness whereof, we, the duly elected and qualified Select Board of the Town of Leicester, have 

hereunto set our hands this  3rd day of January 2022. 

 
____________________________    ______________________________  

Rick Antanavica, Chair    John Shocik, Vice Chair 

 

_____________________________    ______________________________  

Herb Duggan, Jr., Second Vice Chair  Dianna Provencher 

 

_____________________________ 

Allen R. Phillips, Sr. 

 

COMMONWEALTH OF MASSACHUSETTS 

 

Worcester, ss.         January 3, 2022 

 

Then personally appeared before me the above-named Rick Antanavica, John Shocik, Herb Duggan, Jr., 

Dianna Provencher, and Allen R. Phillips, Sr., being all/a majority of the Select Board of the Town of 

Leicester, proved to me through satisfactory evidence of identification, which was personal 

knowledge, to be the persons whose names are signed on the preceding document, and 

acknowledged the same to be their free act and deed before me. 

 

     __________________________________  

     Notary Public 

     My commission expires ___________  
 

 

APPROVED AS TO LEGAL FORM: 

 

 

 

_______________________________ 

Christopher J. Petrini 

Leicester Town Counsel 

 

 

 

 
2021.12.29 Acceptance of Quitclaim Deed (1206-03) 



SELECT BOARD MEETING MINUTES 
DECEMBER 20, 2021 AT 5:00PM 

TOWN HALL, SELECT BOARD CONFERENCE ROOM 
 

CALL TO ORDER/OPENING 
Chair Antanavica called the meeting to order at 5:02pm.  Chair Rick Antanavica, Vice-Chair John Shocik, Second 
Vice-Chair Herb Duggan Jr., Selectman Dianna Provencher, Selectman Allen Phillips, Town Administrator David 
Genereux and Assistant Town Administrator Kristen Forsberg were in attendance. 
 
1. EXECUTIVE SESSION 

a. To discuss the reputation, character, physical condition or mental health, rather than professional 
competence, of an individual, or to discuss the discipline or dismissal of, or complaints or charges 
brought against, a public officer, employee, staff member or individual pursuant to G.L. c. 30A, 
§21(a)(1) 

b. To conduct strategy sessions in preparation for negotiations with nonunion personnel or to conduct 
collective bargaining sessions or contract negotiations with nonunion personnel (Regional Health 
Director/Regional Health Coordinator) pursuant to G.L. c. 30A, §21(a)(2) 

c. To discuss strategy with respect to collective bargaining or litigation if an open meeting may have a 
detrimental effect on the bargaining or litigating position of the public body, to comply with, or act 
under the authority of, any general or special law or federal grant-in-aid requirements, pursuant to 
G.L. c. 30A, 
§21(a)(3) and (7) and Suffolk Construction v. DCAMM, 449 Mass. 444 (2007) – Prestige Auto. 

d. Discussion regarding the consideration of purchase, exchange, lease or value of real property 
(Becker College) pursuant to MGL Chapter 30A, Section 21(a)(6), and (7) and Suffolk Construction v. 
DCAM, 449 Mass. 444 (2007) 

 
Motion 122021-1:  A motion was made by Mr. Phillips and seconded by Mr. Shocik to enter into executive session at 

5:02pm to discuss the reputation, character, physical condition or mental health, rather than professional 
competence, of an individual, or to discuss the discipline or dismissal of, or complaints or charges brought 
against, a public officer, employee, staff member or individual pursuant to G.L. c. 30A,§21(a)(1); to conduct 
strategy sessions in preparation for negotiations with nonunion personnel or to conduct collective bargaining 
sessions or contract negotiations with nonunion personnel (Regional Health Director/Regional Health 
Coordinator) pursuant to G.L. c. 30A, §21(a)(2); to discuss strategy with respect to collective bargaining or 
litigation if an open meeting may have a detrimental effect on the bargaining or litigating position of the public 
body, to comply with, or act under the authority of, any general or special law or federal grant-in-aid 
requirements, pursuant to G.L. c. 30A and §21(a)(3) and (7) and Suffolk Construction v. DCAMM, 449 Mass. 444 
(2007) – Prestige Auto; and for a discussion regarding the consideration of purchase, exchange, lease or value 
of real property (Becker College) pursuant to MGL Chapter 30A, Section 21(a)(6), and (7) and Suffolk 
Construction v. DCAM, 449 Mass. 444 (2007).  The Board will reconvene in open session at the conclusion of 
executive session.  The Chair declared that to discuss these matters in open session would compromise the 
position of the Town.  Roll call: 5:0:0. 
 

2. SCHEDULED ITEMS 
a. 6:00pm – Vote to Sign Bond Anticipation Notes for Purchase of Becker College 

Motion 122021-2a1:  A motion was made by Mr. Phillips and seconded by Ms. Provencher to sign the bond 
anticipation notes in accordance with the motion read by Chair Antanavica as included in the agenda packet.   
Motion carries 5:0:0.   
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Mr. Genereux stated that the borrowing came in at a rate of two tenths of 1% with a $160,000 premium.  
Standard and Poor assigned the highest rating possible for notes which is SP1+. 
 
Motion 122021-2a2:  A motion was made by Ms. Provencher and seconded by Mr. Phillips to authorize the Chair 
to sign an amendment to the Becker purchase and sale agreement reducing the purchase price by $47,418 to 
reflect a credit for the replacement of water meters that Becker College agreed to pay for.  Motion carries 5:0:0. 
 

b. 6:05pm – Hillcrest Country Club lease renewal – Hilltop Management, LLC 
Motion 122021-2b:  A motion was made by Mr. Shocik and seconded by Ms. Provencher to renew the lease for 
Hillcrest Country Club with Hilltop Management LLC for one year with no change in terms.  Under discussion, it 
was clarified that lease payments are only suspended if the golf course and/or restaurant are required to close 
due to local or state regulations.  Motion carries 5:0:0.  
 

c. 6:10pm - Prestige Auto Vehicle License Violation Hearing (continued from 12/06/21) 
Chief Dupuis presented photos of the cleanup at Prestige Auto, noting that he is very pleased with the progress 
that has been made on site since November 21st.  Cars have been reorganized and are now parked in 9’x18’ 
spaces with 2’ in front and behind each space, allowing for the fire department to move between cars in case of 
a fire.  The site has been substantially cleared of junk and debris.  The Chief asked that grindings be put down 
where weeds currently are to allow for line painting, a fire lane be added on either side of the showroom, access 
to the upstairs apartment be created, no parking be allowed at the front of the 8’ wide entrance, no blocking 
the garage doors on either side, storing parts in trailers or Conex containers instead of vehicles and creating full 
access to the doors at the ends of the trailers/Conex boxes. The Chief recommended that the license be reduced 
to 100 cars for sale and 35 cars for repair for a total of 135 cars on site.  An attorney representing Prestige Auto 
disagreed with the reduction in the number of cars allowed under the license, noting his client is creating an 
additional area that can hold 64 cars.  The Board voted at their December 6th meeting to temporarily limit the 
number of saleable cars on the lot at Prestige Auto to 100 and the amount of repair vehicles on the lot to 35 for 
a maximum of 135 cars on the lot.  Prestige Auto can return before the Board once all issues are resolved to ask 
that their full license be restored. 
 

d. 6:45pm – Collins Center proposal discussion; LPS/former Becker campus integration 
Sarah Concannon, Director of Municipal Services at the Collins Center, presented a proposal that has been vetted 
through the School Committee to prepare a study of the reuse of Becker for school purposes.  Ms. Concannon 
stated that the proposal takes a quantitative and qualitative approach to assessing the best options for school 
committee to consider by looking at school conditions, cost data associated with operating facilities, updating 
the school enrollment study to project space needs, grade configurations, and assessing community values and 
priorities through virtual sessions, public forums and surveys.  The study will include walkthroughs of all school 
facilities, not just the proposed Becker buildings, and will tie in with data from the Becker working groups.  The 
Select Board expressed concern about the timeline for the proposal, stressing the importance of moving as 
quickly as possible.  Ms. Concannon noted that it would not be possible to shorten the timeline significantly, but 
the goal would be to have the school committee prepared to make any necessary modifications/reconfigurations 
in the FY22-23 school year.  Dr. Tencza noted that MSBA recommended the school department contact the 
Collins Center for assistance with this process, adding that this is not a way of trying to get around the Becker 
working groups.  The school is looking to see if they can obtain grant funding for this proposal. 
 
Motion 122021-2d:  A motion was made by Mr. Phillips and seconded by Mr. Duggan to support the $29,000 
Collins Center proposal, working in conjunction with the Select Board and School Committee, to be funded via 
any available grant funds first then the additional funds secured for the reuse of Becker.  Motion carries 5:0:0.   
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3. PUBLIC COMMENT PERIOD 
Doug Belanger asked that the Board consider authorizing more evening time at the Becker gym for other 
activities such as volleyball or pickleball.  Jan Parke asked when the Becker committee assignments would be 
made.  Dylan Lambert discussed the cost of the public records requests he submitted to the School Department 
and stated he disagreed with some of the answers to questions provided by the schools to the select board. 
 
4. REPORTS & ANNOUNCEMENTS 

a. Student Liaison Reports 
The Student Liaisons provided updates from the Leicester Public Schools. 
 

b. Report of the Town Administrator’s Office 
The Town Administrator presented highlights from the Office’s written report. 
 

c. Select Board Reports 
The Select Board discussed various topics including recognizing the Girls Scouts for giving ice melt shakers to the 
senior center, the monthly breakfast at the senior center, Merry Christmas and Happy New Year, the Christmas 
House Decorating Contest, fixed billboard down on Main Street, inspecting chimneys, smoke and CO detectors, 
the Santa run, Fire Station #2 looks great, great job to highway department on treating the roads, obstacles that 
the police department face, best wishes to Officer John Caforio on his retirement after three decades of service, 
the upcoming Becker project, and taking care of the seniors displaced from the Leicester Housing Authority fire. 
 
5. RESIGNATIONS & APPOINTMENTS 

a. Appointments - Becker Working Groups 
 

Swan Library Working Group 

• Allen Phillips (SB) 

• John Shocik (SB) 

• Wayne LeBlanc 
 

Veterinary Clinic Reuse Working Group 

• Allen Phillips (SB) 

• Ken Antanavica 

• Erin Arsenault (Student Liaison) 

• Joe Fontaine 

• Paul Messier (Advisory Committee) 

• Suzanne Sears 

• Jan Parke 
 
Athletic Recreation Working Group 

• Allen Phillips (SB) 

• Doug Belanger 

• Nate Hagglund (School Committee) 

• Stuart Loosemore 

• Jess Margadonna (Parks & Rec) 

• Linda Monahan 

• Scott Weikel 
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Motion 122021-5a1:  A motion was made by Mr. Shocik and seconded by Ms. Provencher to accept the 
appointments to the working groups as listed above.  Motion carries 5:0:0 
 
Building Condition Working Group 

• Herb Duggan Jr. (SB) 

• Dan Ayala (School Facilities Director) 

• Rocky Hyland 

• Bob Mercer  

• Joseph Richardson 

• William Robert 

• Michael Silva (Town Building Commissioner) 
 
Motion 122021-5a2:  A motion was made by Mr. Phillips and seconded by Ms. Provencher to accept the 
appointments to the Building Condition Working Group as listed above.  Motion carries 5:0:0   
 
Zoning Reuse Working Group 

• John Shocik (SB) 

• Alaa Abusalah (Ad-Hoc, Town Planner) 

• Jim Buckley (ZBA) 

• Jason Grimshaw (Planning Board) 

• Wayne Leblanc 

• Sharon Nist 
 
Motion 122021-5a3:  A motion was made by Mr. Phillips and seconded by Mr. Duggan to accept the 
appointments to the Zoning Reuse Working Group as listed above.   Motion carries 5:0:0  
 
Becker Reuse Working Group 

• Dianna Provencher (SB) 

• Ken Antanavica 

• Peter Cusolito 

• Joely Fontaine (Student Liaison) 

• Rich Jenkins (EDC) 

• Donna McCance (School Committee) 

• Dennis McGrail (Advisory Committee)  
 
Motion 122021-5a4:  A motion was made by Mr. Phillips and seconded by Mr. Shocik to accept the 
appointments to the Becker Reuse Working Group as listed above.  Motion carries 5:0:0 
 
Becker Finance Working Group 

• Dianna Provencher (SB) 

• Jonathan Boisjolie (School Committee) 

• Jeffrey Fisher  

• John Hopkins 

• Francis Joyce 

• David Mero (Advisory Committee) 

• Phil Robo 
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Motion 122021-5a5:  A motion was made by Mr. Phillips and seconded by Mr. Shocik to accept the 
appointments to the Becker Finance Working Group as listed above.  Motion carries 5:0:0 
 
Becker Inventory Working Group 

• Peter Cusolito 

• Dorothy Dudley 

• Hilarie Haley 

• David Mero 

• Linda Monahan 

• Sharon Nist 

• Pam Parent 

• Mychelle Phillips 

• Jane Robo 

• Phil Robo 

• Denise Weikel 

• Mack Whalen 

• Peter Zimmerman 
 
Motion 122021-5a6:  A motion was made by Mr. Shocik and seconded by Ms. Provencher to accept the 
appointments to the Becker Inventory Working Group as listed above.  Motion carries 5:0:0 
 
Becker Education Working Group 

• Rick Antanavica (SB) 

• Tom Lauder (School Committee) 

• Amanda Barker 

• Linda Colby 

• Tammy Tebo 
 

Motion 122021-5a7:  A motion was made by Mr. Phillips and seconded by Ms. Provencher to accept the 
appointments to the Becker Education Working Group.  Motion carries 5:0:0 

 
6. OTHER BUSINESS 

a. 2022 License Renewals 
1. Dippin’ Donuts/Coffee Shop 1181 Main St: Common Victualler (CV) 
2. Prestige Auto Service 200 South Main St: ABR, Class II & MVR 
3. G & L Auto Sales 449 Main St: Class II 
4. Breezy Bend RV Center Inc. 418 Pine Street: MV 
5. Deja New Leicester, Inc. 100 South Main St: Junk Dealer 
6. M & N Gas 200 Main St: Class I & MVR 

Motion 122021-6a:  A motion was made by Mr. Shocik and seconded by Ms. Provencher to approve the 2022 
license renewals as listed above with a six-month letter of condition temporarily reducing the number of cars 
for Prestige Auto to 100 cars for sale and 35 cars for repair.  Motion carries 5:0:0 
 

b. Accept Senior Center Donation – Camosse Family Foundation - $2,000 
Motion 122021-6b:  A motion was made by Ms. Provencher and seconded by Mr. Shocik to accept the $2,000 
donation from the Camosse Family Foundation to the Senior Center.  Motion carries 5:0:0 
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c. Request for temporary use of Becker Gym for High School basketball/track events (LHS) 
Superintendent Dr. Marilyn Tencza discussed an issue that occurred last week with the sprinkler system at the 
high school which has required the gym to temporarily close after school.  Dr. Tencza asked if the Becker Gym 
could be used for games only over school vacation until the system can be repaired.  Fire Chief Mike Dupuis 
stated that the problem is with the pump itself due to stones put in the exterior pipe.  As a result, after school 
athletic games and practices in the gym have had to be cancelled until it can be repaired. 
 
Motion 122021-5c1:  A motion was made by Mr. Phillips and seconded by Mr. Duggan to authorize the School 
Department to use the Becker Gym on December 30th for games.  Motion carries 5:0:0 
 
Representatives from the Leicester Basketball League requested use of the Becker Gym or Town Hall Gym for 
practice time.  The Board voted to shut down the campus in November because the Town does not yet know 
the operating costs or logistics of running athletics on the campus at this time. 
 
Motion 122021-5c2:  A motion was made by Mr. Shocik and seconded by Mr. Antanavica to deny the request 
by the Leicester Basketball League to use the Becker Gym for practices.  Under discussion, the Board expressed 
concerns about the costs involved in opening the building and waiting until the working groups set fee schedules 
and determine how athletics will work on the campus.  The use of the Town Hall Gym was discussed subject to 
the evening meeting schedule since the gym can’t be used due to noise while meetings are taking place.  No 
vote was taken. 

 
7. MINUTES 

a. December 6, 2021 
Motion 122021-7a:  A motion was made by Ms. Provencher and seconded by Mr. Duggan to approve the minutes 
of December 6, 2021.  Motion carries 5:0:0 
 
Motion 122021-8:  A motion to adjourn was made by Mr. Duggan and seconded by Mr. Shocik at 8:51pm.  
Motion carries 5:0:0. 
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